
 

A building permit IS REQUIRED to put any shed/accessory building on your property. Sheds/accessory structures 
built elsewhere and moved to your yard and/or prefab sheds also require a permit.  

At any time during the planning or construction of your shed/accessory building, you can visit the Building, Safety & 
Zoning staff or call them at (920) 262-4060 if you have questions.  

Code requirements for sheds/accessory structures in residential areas can also be viewed in Section 550 of the City 
of Watertown Code located at the following link: http://www.ecode360.com/WA3515 . 

Process Overview 

1. Determine Zoning 

Before building or placing a shed on your property, you will need to determine if the zoning restrictions on your lot 
allow for a shed. Zoning staff will be able to tell you the zoning of your property and if there are any special 
conditions which may affect your project. If your project requires special handling, our staff will inform you of the 
requirements and next steps. 
 
You can find the zoning for your property on the City of Watertown GIS site 
(https://gis.cityofwatertown.org/apps/watertownpublicgis/)  
 
For information on how to find the zoning of your property, please click the following link: 
http://www.ci.watertown.wi.us/departments/docs/How%20to%20find%20zoning%20in%20GIS.pdf   

Who to contact with questions: 

Building Safety & Zoning Department, (920) 262-4060. 

2. Determine any restrictions 

o Is your project subject to any deed restrictions/subdivision covenants or any other title restrictions? (Your home 
owner’s association, developer or real estate broker may be able to assist you with this determination and any 
needed guidance.  The City does not have any record of these restrictions.) 

o Is there an easement on your property? City staff is able to access GIS records to help you in determining if 
there are any easements you would have to avoid. The consequence in building on, in, or too close to an 
easement is that, should the owner of the easement area need to access said easement, they are legally able to 
remove anything that restricts their access at that time. There is no obligation for removed items to be replaced.  

3. Find out if your proposed shed/accessory building meets the size and placement 
requirements 

Allowable accessory structures  

o One attached or detached garage and two (2) accessory structures are permitted by right.  
o A conditional use permit is required for: 

 
1. A combination of accessory structures exceeding a total of 1,000 square feet; or 
2. More than two accessory structures. 

Size 

o The maximum height that your shed/ accessory building can be is fifteen (15) feet, measured from the ground to 
a point midway between the eave and top of the roof. 
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Placement 

o A shed/accessory building must be a minimum of ten (10) feet away from your house or other structures on your 
property (per the SPS 321.08(1) chart located at 
https://docs.legis.wisconsin.gov/code/admin_code/sps/safety_and_buildings_and_environment/320_325/321.pdf
#page=10).  

o A shed/accessory building should be at least three (3) feet from the rear or side lot lines of your yard (per the 
SPS 321.08(1) chart located at 
https://docs.legis.wisconsin.gov/code/admin_code/sps/safety_and_buildings_and_environment/320_325/321.pdf
#page=10). 

o If your lot is on a corner, it is considered to have two “front yards” (yards that abut a street).  Please contact 
Building, Safety & Zoning staff to find out quickly and accurately where you can build your shed and the size it 
can be. 

 
With these requirements in mind, make a drawing (site plan) of your entire lot showing all existing and proposed 
structures. Show the dimensions of the lot, the shed, the house, and any other structures. Also show the distances 
from the shed to the lot lines and the distances to all other structures. The site plan must be drawn to scale.  

 

4. Apply for a permit 
You need a permit to put any shed/accessory building in your yard. Sheds that are built elsewhere and moved to 
your yard and prefab sheds also require a permit with a drawing/site plan showing the dimensions of the building 
and where on the property it will be placed. 
 
Complete the Residential Building Permit Application and submit it to the Building, Safety & Zoning Department.  
This initial submittal can be done in person, via email or mail.  Once the application is received by the Building, 
Safety & Zoning Department, please allow up to one (1) week for review.   
 
Once the application has been approved, staff from the Building, Safety & Zoning Department will call you to let you 
know the permit has been approved and is ready to be picked up.  They will also let you know the cost at that time.  
 
Per City of Watertown Code Section 253-20 fees are calculated as follows: 
 

1) $55 Plan Review Fee 
2) $0.25 per sq. ft. for the first 5,000 sq. ft. (Minimum of $25.00) and $.05 per sq. ft. for an area in excess of 

5,000 sq. ft. 
 

Plan review fee + square footage fee = cost of building permit (payable in cash, check made out to “City of 
Watertown”, or credit card. Please note there are additional service fees applied to payments made with a card ).  

How to submit the permit: 

A) Email: nzimmerman@watertownwi.gov  
 
B) In person at our offices: 

 
Building Safety & Zoning Department 
Hours: 8:00 a.m. to 4:30 p.m., Monday through Friday 
City of Watertown Municipal Building 
106 Jones Street 
Watertown, WI 53094 

What to include: 

a. Residential Building Permit 
b. Site Plan discussed in Step 2 
c. A copy of the building pamphlet or a set of construction documents (typically obtained by the supplier you are 

purchasing the structure from). 

5. Pick up and pay for the permit 

a. Fees are payable in cash, check made out to “City of Watertown”, or credit card. Please note there are additional 
service fees applied to payments made with a card. 

6. Start the work 

a. Be sure to display the yellow card in a window where it can be easily seen from the street.  

https://docs.legis.wisconsin.gov/code/admin_code/sps/safety_and_buildings_and_environment/320_325/321.pdf#page=10
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https://docs.legis.wisconsin.gov/code/admin_code/sps/safety_and_buildings_and_environment/320_325/321.pdf#page=10
https://docs.legis.wisconsin.gov/code/admin_code/sps/safety_and_buildings_and_environment/320_325/321.pdf#page=10
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b. The building permit is valid for one (1) year from the date it is approved. If the project is not yet completed within 
that time, the building permit may be renewed for an additional year at half the cost of the original permit.  

7. Call for an inspection 

You may ask Building, Safety & Zoning staff or click here for when inspections for your accessory building will be 
required.  When calling for inspections, please call the main Building, Safety & Zoning Office number at  
(920) 262-4060 and schedule your inspection with the secretary. 
 
It is your responsibility to schedule all required inspections during and after construction. 

8. Completion 

After your final inspection, unless the inspector has contacted you with any required alternations, your project will be 
considered complete and the permit will be considered closed.  At this point you may remove the yellow card from 
the window. 
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Building, Safety 

and Zoning Department 

 

RESIDENTIAL 

Application for Building Permit 
 

      **Allow for up to seven (7) business days for review** 
 
Please complete all the information listed below and submit those documents needed for your specific 
building project. If you should have problems answering any of the questions, please call our office at  
920-262-4060. This application must be submitted along with your plot plan, otherwise your building permit 
will not be processed. At a minimum, the application must be signed by the Owner. If your Contractor 
completes and/or submits the permit on your behalf, it will require his/her signature also. 

 
 

IS YOUR PROPERTY LOCATED WITHIN A 
FLOODPLAIN? 

OR 
ARE THERE WETLANDS LOCATED ON YOUR 
PROPERTY? 

 
 
             YES – Please contact our office at 920-262-4060 
 
              NO – Please continue application 

Owner Name Contractor Name 

Owner Address Contractor Address 

City, State, Zip City, State, Zip 

Phone Number                  Email Address Phone Number                  Email Address 

Contact Person Contact Person 

Estimated Cost of Project Contractor License No. Contractor Qualifier No. 

LOCATION OF PROJECT Description of Project 

All building projects require the submittal of a Plot Plan.  A sample Plot Plan is attached to this application along with a Plot 
Plan template to use in creating a Plot Plan. If you need assistance in preparing a Plot Plan, a “Plot Plan Requirements” 
guide is available in our office, or you may contact our office at 920-262-4060. The Building, Safety and Zoning Department 
staff will assist you in any way we can. 
 

GENERAL GUIDELINES  
Prior to an Owner/Applicant completing and submitting an Application for Building Permit, the city encourages the 
Owner/Applicant to investigate and consider the following: 
 

1) Does your project require erosion control?  
(See City of Watertown Municipal Code Chapter 288, Article 1 - Erosion and Sediment Control.) 

 
2) Is your project subject to any deed restrictions/subdivision covenants or any other title restrictions? 

(Your homeowner’s association, developer or real estate broker may be able to assist you with this determination 
and any needed guidance.) 

**Please do NOT include payment with 

initial building permit application. Once 

the inspector has completed review of the 

application, they will contact you with 
the amount due based on City of 
Watertown Code Section 253-20, Fees. 
Thank you. 
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3) Does this project include any excavation within twenty feet (20’) of a public right-of-way tree? 
(If yes, please contact the City Forestry Department at 920-262-8080.) 

 
4) If this project is an expansion of the existing footprint (i.e., building addition), is it in compliance with the following 

setback requirements? 
a. Front and rear yard setbacks of twenty-five feet (25’). 
b. Side yard setback of 10% of lot width or a minimum of eight feet (8’), maximum of fourteen feet (14’). 
c. Outside all easements. * 

* It is the responsibility of the applicant to verify the existence of easements and properly label them on 
the Plot Plan. Structures are prohibited from being constructed within easements. 

 
5) Is this a renovation that disturbs more than two square feet (2 s.f.) of paint in a home or apartment complex built 

before 1978? Is it the intent of the owner to hire an outside contractor to perform this work? 
(If so, please contact the Watertown Health Department at 920-262-8090 for assistance and information on lead-
based paint.) 

 

HISTORIC PRESERVATION 
1) Is this project within the Downtown Historic District? 

 
2) If yes, are your plans including exterior improvements to your building? 

(If you answered “yes” to the above two questions, the Historic Preservation Commission will need to review your 
project prior to issuance of a Building Permit.) 

 
By making application, the Owner/Applicant acknowledges, agrees, and understands that it is the responsibility 
of the Owner/Applicant to verify all the information provided to the c ity and to conduct the due diligence as 
encouraged above and as may otherwise be necessary. The Owner/Applicant is advised that he or she is 
responsible for the accuracy and sufficiency of all information supplied to the city. The Owner/Applicant 
acknowledges, agrees and understands that the city is not responsible for errors, omissions or 
misrepresentations made by the Owner/Applicant. The city and its staff can only provide procedural guidance 
and reference. The City and its staff cannot provide legal advice. 

 

 
  _     _  _ 

 

OWNER SIGNATURE (Mandatory) DATE 
 

 
  _     _  _ 

 

CONTRACTOR SIGNATURE DATE 



 

 

 

Site/Plot Plan Examples 
*Required for building permits and fence permits – acceptable to submit on your own paper  

Example of a Site Plan for work being done on the lot area (i.e. new garage, deck, etc.) 

 
 

Example of a Site Plan for work being done on the interior of a property with the dimensions being 

listed in the areas where work is being completed (i.e. remodeling, adding a bathroom, etc.) 
 

 



 

 

 

 

                               
                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

                               

 

NOTES: Owner 

1) North arrow shall be correctly placed.  

2) Draw a completely dimensioned plot plan. Street Address 

3) Note adjoining streets and/or alleys.  

4) Note curb cuts. Phone No. 

City of Watertown, WI 

Building, Safety and Zoning Department 
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