
Upshur County Commission 
 Meeting Agenda 

Location: Upshur County Courthouse Annex    
If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 
564 045 to enter the conference call 

Date of Meeting:  December 3, 2020 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 

• 2020 Board of Assessment Appeals (BOAA) meeting minutes

• 2020 General Election Canvassing minutes

• November 19, 2020

9:05 a.m. Certification of Election Results 

9:15 a.m. Discuss Gardner Case Number 010920-01 (Warren Tax District – Tax Map 8D – Parcel 
Number 12,13,14) The Order Setting Forth Findings of Fact and Conclusions of Law 
entered on October 1, 2020, provided the property owners with sixty (60) calendar days 
to take corrective action with respect to the property at issue. * 

9:30 a.m. Discuss Riffle Case Number 61319-02 (Banks Tax District – Tax Map 3P – Parcel Number 
20.1) The Order Setting Forth Findings of Fact and Conclusions of Law entered on 
November 19, 2020, provided the property owners with fourteen (14) calendar days to 
store or remove and properly dispose of any unlicensed vehicles owned by the property 
tenants. * 

Items for Discussion / Action / Approval: 

1. Correspondence from Governor Jim Justice announcing the Victims of Crime Act (VOCA) Grant Award in
the amount of $37,815 to be used to provide direct services to crime victims in Upshur County.
Approval for Terry B. Cutright, Commission President, to sign the Contract Agreement, Revised Standard
and Federal Conditions and Assurances, Certifications and Resolution for this grant award. *    Page 5-28

2. Correspondence from Sheriff David H. Coffman requesting approval to hire Kirsten D. Howes as a fill-in
Court Security Officer.  Upon approval, Ms. Howes will begin employment on December 6, 2020 at the
pay wage rate of $11 per hour. Due to her current position as a COVID-19 sanitation employee, all hours
accrued in this position will be counted towards her 1040 allowable hours per year. *                    Page 29

Item may lead to Executive Session per WV Code §6-9A-4 

3. Correspondence from Sheriff David H. Coffman requesting approval to transfer Amber Powers from fill-
in Court Security Officer to part-time Court Security Officer.  Upon approval, the change in employment
will be effective December 6, 2020 at her current pay wage rate of $11 per hour. *  Page 30 

Item may lead to Executive Session per WV Code §6-9A-4 

4. Approval of Lewis–Upshur Animal Control Facility Volunteer Savanna Kay King. *     Under separate cover
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5. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests 
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility 
Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend 
Meetings, Request for Day(s) Off, Remote Work Request(s). 

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Notice from the City of Buckhannon Waste Collection Board providing notification of amended rates,
effective January 1, 2021.                Page 31-32

2. Tennerton Public Service District Operating Budget for July 1, 2020 through June 30, 2021.     Page 33-34

3. Assessor’s Certificate of Compliance from Kent A. Leonhardt, Commissioner of Agriculture, regarding
Dustin Zickefoose’s completion of the Farm Census of 2020, satisfactorily complying with the
requirements of the Farm Statistics Law and being eligible to receive compensation from the County
Court according to Chapter 7, Article 7, Section 6C of the New Code of West Virginia.                     Page 35

4. Upshur County Fire Board, Incorporated Financial Statements and Independent Auditor’s Report for the
fiscal year ended June 30, 2020.           Under separate cover

5. WV Secretary of State 2020 HAVA CARES Act Sub-Grant Application and required statements and
supporting documentation for the reimbursement of additional election expenses related to COVID-19.
The reimbursement request is in the amount of $10,104.18.          Page 36-38

6. Correspondence from Governor Jim Justice approving a Justice Assistance Grant (JAG) award in the
amount of $15,000 to be utilized to support the position of the Prevention Resource Officer.  Page 39 

7. Upshur County Sheriff’s Financial Statement for period ending October, 2020  Page 40-41 

8. Lewis-Upshur Animal Control Facility Reports for the month of October, 2020  Page 42-46 

• Adoption Financial Transactions

• Cat Report

• Animal Report

• Animal Control/Humane Officer Animal Report

9. Upshur County Mileage Reports – October, 2020  Page 47-57  

• Upshur 911

• Maintenance

• Emergency Management

• Sheriff

• Addressing and Mapping

• Community Corrections

• Dog Pound

10. Public Notices:
a) Newsletters and/or Event Notifications:

b) Agendas and/or Notice of Meetings:
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• Buckhannon-Upshur Airport Authority November 9, 2020   Page 58 

• Upshur County Fire Board, Inc. November 17, 2020   Page 59 

• Upshur County Public Library November 18, 2020  Page 60 

• Elkins Road PSD December 1, 2020  Page 61 

• City Council of Buckhannon December 3, 2020   Page 62 

c) Meeting Minutes:

• Upshur County Safe Structures and Sites Enforcement Board August 20, 2020    Page 63-64

• Upshur County Fire Board October 20, 2020       Page 65 

• Upshur County Public Library Board of Trustees October 21, 2020 Page 66-68 

d) Meetings:

• 12/08/20 5:00 p.m. Elkins Road PSD  

• 12/01/20 4:00 p.m. Hodgesville PSD 

• 12/03/20 7:00 p.m. Banks District VFD 

• 12/03/20 7:00 p.m. City Council of Buckhannon 

• 12/03/20 7:00 p.m. Selbyville VFD 

• 12/14/20 12:00 p.m. Upshur County Family Resource Network  

• 12/14/20 4:30 p.m. Upshur County Solid Waste Authority  

• 12/14/20 5:30 p.m. Buckhannon-Upshur Recreational Park Advisory Board  

• 01/11/21 6:00 p.m. Lewis-Upshur Community Corrections Board – Lewis Co. 

• 12/08/20 7:30 p.m. Adrian VFD 

• 01/07/21 6:00 p.m. Buckhannon-Upshur Board of Health  

• 01/20/21 7:00 a.m. Upshur County Development Authority – Full Board 

• 12/09/20 12:00 p.m. Upshur County Senior Center Board 

• 12/09/20 3:00 p.m. Upshur County Conventions & Visitors Bureau  

• 12/09/20 7:00 p.m. Warren District VFD 

• 12/03/20 3:00 p.m. Adrian PSD 

• 12/09/20 3:00 p.m. Tennerton PSD 

• 12/17/20 3:00 p.m. Upshur County Safe Sites & Structures Enforcement Board 

• 12/10/20 7:30 p.m. Buckhannon VFD 

• 12/14/20 4:00 p.m. Buckhannon Upshur Airport Authority  

• 12/17/20 6:30 p.m. Upshur County Youth Camp Board  

• 12/13/20 6:00 p.m. Washington District VFD 

• 12/21/20 12:00 p.m. Buckhannon-Upshur Chamber of Commerce  

• 12/16/20 4:00 p.m. Upshur County Public Library Board  

• 12/18/20 10:00 a.m. Wes-Mon-Ty Resource Conservation & Development Council 

• 12/15/20 6:30 p.m. Upshur County Fire Board, Inc.  

• 11/24/20 5:00 p.m. UC Enhanced Emergency Telephone Advisory Board 

• 12/09/20 7:00 p.m. Ellamore VFD  

• 12/16/20 12:00 p.m. Lewis Upshur LEPC  

• 12/09/20 1:15 p.m. Upshur County Farmland Protection Board – Special Meeting 

• 12/28/20  7:00 p.m. Upshur County Fire Fighters Association 

• 12/09/20 6:00 p.m. Buckhannon River Watershed Association - Farm Bureau 

• 12/28/20 10:00 a.m. Mountain CAP of WV, Inc., a CDC 

11. Appointments Needed or Upcoming:
• Upshur County Fire Board, Inc. (Linn Baxa – 6-30-2020) – Fire Association Representative
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***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 

Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or trperry@upshurcounty.org.  

Upcoming term expirations are listed in this section of the agenda; however, letters of interest can be submitted 

at any time.  Letters of interest for boards that do not currently have a vacancy will be held until a vacancy 

occurs.  Please note that submitting a letter of interest does not guarantee appointment. *** 

Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

Next Regular Meeting of the Upshur County Commission 
December 10, 2020 --- 9:00 a.m.      

 Upshur County Courthouse Annex  

**The Commission Meetings scheduled for December 24th and December 31st have been CANCELLED** 
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ELKINS ROAD PUBLIC SERVICE DISTRICT

Agenda

Meeting Regular Monthly Meeting Start Time 5:00 PM

Date Tuesday, December 8, 2020 Place P.S.D. Office

4536 Old Elkins Rd, Buckhannon

Meeting Called to Order by Chairperson 5:00 PM

Pledge of Allegiance

Roll Call  Introduce Board of Directors
Chair/Treasurer-Carey Wagner, Secretary-Larry Heater, Board Member-Sonny Matthews

Introduce Office Staff - Office Manager, Carolyn Douglas; Billing Clerk - Linzy Wilson; 

System Operator-David Wamsley

Recognize Current Customers

Approval of Minutes - October 5, 2020 Regular Monthly Meeting Vote

Treasurer Report/Payment of Bills for November/bal of October Invoices Vote

ITEMS FOR DISCUSSION

Website Changes Effective March 31, 2021-Vistaprint Bought Out Webs Vote

We can keep our webside but will probably start paying for it

and it will be easier to access without webs in there

More paperwork to follow as deadline gets closer on costs/options

Phase III Extension Project Update Vote

Invoice payment approval

Progress Reports

Change Orders

Maintenance Report

Leak Detection

Personnel Vote

Date & Time of January 2021 Meeting   -  Tuesday, January 5, 2021 @ 5:00 pm 

Adjournment Vote

Anyone wishing to address the Board that is not on the agenda will be addressed at the end of the

meeting or as time permits in between other items on agenda.  Please ask to be added so we

can be sure to address you.  Thank you for your patience!!!! ☺)

Rough Draft Prepared by Office Manager November 18, 2020

Prepared by Board Chair and Office Manager November 18, 2020

Posted and Available to the Public on November 24, 2020
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