
Upshur County Commission 
 Meeting Agenda 

Agenda packets are available electronically at http://www.upshurcounty.org/agenda_and_minutes/index.php or 
by request to the Upshur County Commission Office at 304-472-0535 

Location:  Upshur County Courthouse Annex    
If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 
564 045 to enter the conference call 

Date of Meeting:  May 5, 2022 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 
• April 28, 2022*

9:15 a.m. Dirk Burnside, Upshur County Emergency Medical Services Board of Directors representative -- 
Presentation of a Proclamation declaring the week of May 15th through 21st as Emergency  
Medical Services Week. *  Page 5 

9:30 a.m. Dirk Burnside, on behalf of the EETAB – Request for the County Administrator to be added as an 
ex-officio board member. * 

9:45 a.m. Jennifer Bostian: UCDA Executive Director—Discuss the Leadership Upshur development 
program sponsorship tiers.  * 

Items for Discussion / Action / Approval:   

1. Approval of Order appointing the Sheriff of Upshur County as the Administrator with the Will Annexed
De Bonis Non for the Estate of Edward Walter Koba, deceased. *    Page 6  

2. Consideration and approval of updated hours of operation for James W. Curry Library. *
Page 7 

3. Review and approval of the everbridge quote in the amount of $5,948.64 which includes one-year of
service and a one-time implementation fee.  This service is for the limited capacity free public notification
system referred to as nixle 360.   Upon approval, the ongoing annual fee will be $5,508.  *

Under separate cover 
4. ARPA Funding Review*

5. Request for Employment of Cindy M. Hughes as Assistant County Administrator, effective
May 29, 2022.  *

Item may lead to Executive Session per WV Code §6-9A-4 (A) 
Under separate cover  

6. Review and approval of Administrative Assistant job description*
  Pages 8-11 

7. Approval of employment of Buckhannon-Upshur Recreational Park Assistant Managers, effective May 16,
2022. *

Item may lead to Executive Session per WV Code §6-9A-4 (A) 
Under separate cover   
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8. Approval of employment of the Buckhannon-Upshur Recreational Park lifeguards, admissions and
concessions workers, effective May 16, 2022. *

Item may lead to Executive Session per WV Code §6-9A-4 (A) 
Under separate cover   

9. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility
Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend
Meetings, Request for Day(s) Off, Remote Work Request(s).

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission)  

1. Correspondence from Melissa Garretson Smith, WV Courthouse Facilities Improvement Authority
Executive Director, approving the 18th cycle CFIA Grant Project time extension and scope change.  The
contract date has been extended until October 31, 2022.  Other items in original contract remain
unchanged and in effect.  Page 12 

2. Upshur County E911 Communication Reports – March, 2022 Under separate cover 

• Monthly Department Summary Report
• Monthly Wrecker Report
• YTD Wrecker Report

3. Upshur County Mileage Reports – March, 2022  Pages 13-21 

• Addressing and Mapping
• Community Corrections
• Dog Pound
• Emergency Management
• Maintenance
• Parks & Recreation
• Sheriff
• Upshur 911

4. Upshur County Building & Floodplain Permits for the month of April, 2022  Pages 22-23 

5. Public Notices:

a) Newsletters and/or Event Notifications:
• Art26201-Gary Schubert M.I.B. Gallery April 29-May 14    Pages 24-25 

b) Agendas and/or Notice of Meetings:
• Elkins Road PSD May 2, 2022   Page 26 
• City Council of Buckhannon May 5, 2022      Page 27 
• City Council of Buckhannon*Special Session May 9, 2022     Page 28 
• Community Corrections *Special Board Meeting May 9, 2022    Page 29 
• Buckhannon-Upshur Chamber of Commerce May 11, 2022   Page 30 
• City of Buckhannon *Rescheduled Meeting May 17, 2022   Page 31 
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• City of Buckhannon * Meeting Cancelled May 19, 2022  Page 31 

Meeting Minutes: 
• Region VII Planning & Development Council January 31, 2022  Pages 32-35 
• Upshur County Parks and Recreation March 16, 2022    Pages 36-38 
• Upshur County Emergency Telephone Advisory Board March 22, 2022            Page 39 

c) Meetings:
• 05/03/22 5:00 p.m. Elkins Road PSD 
• 05/05/22 7:00 p.m. Banks District VFD 
• 05/05/22 7:00 p.m. City Council of Buckhannon 
• 05/05/22 7:00 p.m. Selbyville VFD 
• 05/05/22 6:00 p.m. Buckhannon-Upshur Board of Health  
• 05/05/22 3:00 p.m. Adrian PSD 
• 05/09/22 6:00 p.m. Lewis-Upshur Community Corrections Board –  

Upshur Co  
• 05/10/22 4:00 p.m. Hodgesville PSD 
• 05/10/22 7:30 p.m. Adrian VFD 
• 05/13/22 7:00 a.m. Upshur County Development Authority – Full Board 
• 05/10/22 12:00 p.m.  Upshur County Senior Center Board
• 05/10/22 7:00 p.m. Warren District VFD 
• 05/11/22 3:00 p.m. Upshur County Conventions & Visitors Bureau 
• 05/11/22 3:00 p.m. Tennerton PSD 
• 05/11/22 12:00 p.m. Buckhannon-Upshur Chamber of Commerce
• 05/11/22 7:00 p.m. Ellamore VFD  
• 05/11/22 6:00 p.m. Buckhannon River Watershed Association - Farm  

Bureau 
• 05/12/22  7:00 a.m. Upshur County Development Authority *Executive Board 
• 05/12/22 3:00 p.m. Upshur County Safe Sites & Structures Enforcement 

Board  
• 05/12/22 7:30 p.m. Buckhannon VFD 
• 05/08/22 6:00 p.m. Washington District VFD 
• 05/09/22 12:00 p.m. Upshur County Family Resource Network
• 05/09/22 4:30 p.m. Upshur County Solid Waste Authority  
• 05/09/22 5:30 p.m. Buckhannon-Upshur Recreational Park Advisory 

Board  
• 05/09/22 4:00 p.m. Buckhannon Upshur Airport Authority  
• 05/17/22 6:30 p.m. Upshur County Fire Board, Inc.  
• 05/18/22 4:00 p.m. Upshur County Public Library Board  
• 05/18/22 12:00 p.m. Lewis Upshur LEPC – Upshur Co.
• 05/19/22 6:30 p.m. Upshur County Youth Camp Board  
• 05/19/22 5:00 p.m. Upshur County Farmland Protection Board  
• 05/24/22 10:00 a.m. Wes-Mon-Ty Resource Conservation & Development 

Council  
• 05/24/22 3:00 p.m. UC Enhanced Emergency Telephone Advisory Board  
• 05/25/22  7:00 p.m. Upshur County Fire Fighters Association 

6. Appointments Needed or Upcoming:

Page 3 of 39



*None
***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 
Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or 
trperry@upshurcounty.org.  Upcoming term expirations are listed in this section of the agenda; however, 
letters of interest can be submitted at any time.  Letters of interest for boards that do not currently have a 
vacancy will be held until a vacancy occurs.  Please note that submitting a letter of interest does not 
guarantee appointment. *** 

Newsletters and/or Event Notifications, Agendas and/or Notices of Meetings, Meeting Minutes and Scheduled 
Meetings can all be found by visiting: http://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Correspondence from the Upshur County Firefighters Association requesting a Commission appointment
to the newly created committee to address multiple critical issues the local fire departments are facing
and assist in determining viable solutions.  The committee will consist of two (2) private citizens; two (2)
business representatives; and, two (2) elected officials, one (1) being from the Upshur County Commission
and one (1) being from the Buckhannon City Council. (tabled on 4/21/22)

Next Regular Meeting of the Upshur County Commission 
May 19, 2022 --- 9:00 a.m.      

 Upshur County Courthouse Annex  
***The Commission Meeting scheduled for Thursday, May 12, 2022 is CANCELLED*** 

The County Commission will begin Canvassing for the May 10th Primary Election on 
Monday, May 16, 2022 starting at 9:00 a.m. in the County Clerk area 
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