
Upshur County Commission 
 Meeting Agenda 

Agenda packets are available electronically at http://www.upshurcounty.org/agenda_and_minutes/index.php 
or by request to the Upshur County Commission Office at 304-472-0535 

Location:  Upshur County Courthouse Annex    
If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 
564 045 to enter the conference call 

Date of Meeting:  April 7, 2022 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 
• March 24, 2022*
• April 1, 2022 – Special Meeting*

9:15 a.m. Dirk Burnside on behalf of the Enhanced Emergency Telephone Advisory Board (EETAB) -- 
Request to add Carrie Wallace as a voting member to the Board. * 

9:30 a.m. Jennifer Bostian: UCDA Executive Director—Discuss the Leadership Upshur development 
program, request formal support from the County, use of the county’s logo on marketing 
materials and sponsorship. *   Pages 5-7 

9:45 a.m. Addie Helmick on behalf of Women’s Aid in Crisis – Presentation of Sexual Assault Awareness 
Month Proclamation    Page 8 

9:50 a.m. Lori Ulderich Harvey, Upshur County Family Resource Network Director and team leader for 
Upshur County Partners in Prevention -- Requesting for the Month of April 2022 to be 
proclaimed as Child Abuse Prevention and Awareness Month. * (recess for flag)          Page 9 

10:15 a.m. Trecie Coleman, Region 6 Youth Ready - Approval and Signature of On the Job "OTJ" Agreement 
for the LUACF.  Placement will work up to 1039 hours as a full-time temporary employee with 
Region 6 reimbursing 75% of the expense. * 

11:00 a.m. Public Meeting – Assign a name to a private right-of-way per the requirements of the 911 
Addressing and Mapping Ordinance adopted on September 18, 2003. *  Pages 10-12 

11:15 am Consider the resignation of Carrie L. Wallace, County Administrator, effective May 2, 2022* and 
discuss the employment of her successor. * 

Item may lead to Executive Session per WV Code §6-9A-4 
*Employees name is listed on the agenda per her request    Under Separate Cover

11:45 a.m. Discuss potential property acquisition 
Item may lead to Executive Session per WV Code §6-9A-4 
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Items for Discussion / Action / Approval: 

1. Consideration, approval and signature of Statement of Interest in Multi-Hazard Mitigation Planning for
Region VII Planning and Development Council. *                  Page 13

2. Approval and signature of the WV CDBG Small Cities Block Grant Program Grant Amendment No. 5 for
the Elkins Road PSD Phase III Water System Improvement Project. This amendment will reallocate
funding to a different line item in order to cover the Council’s cost overrun due to the project taking
longer to complete than originally anticipated. *              Pages 14-19

3. Review and signature of a Community Development Block Grant – Small Cities Block Grant Request for
Payment for the Elkins Road PSD Phase III Water System Improvements in the amount of $7,788.10.
This is for Request for Funds #29. *             Pages 20-27

4. Approval and signature of a letter of support for the Upshur County Regional Airport proposed
expansion project. *                               Page 28

5. Approval and signature of correspondence to the WV Courthouse Facilities Improvement Authority
requesting permission to utilize remaining funds from the former jail facility roof replacement project to
complete Phase III of the project which consists of rehabilitating the front arcaded brick porch. *

 Page 29 

6. Review and signature of Renewal Agreement between the Upshur County Commission and Stanton
Lawn Service for grounds keeping services for the 2022 season.  Per the renewal clause, Owner and
Contractor agree all terms set forth in the Agreement dated February 24, 2020 are in full force and
effect for another one-year period effective April 7, 2022 and continuing through September 30, 2022.
Owner shall pay the Contractor, upon completion of all work, no more than the sum of $17,360, which
includes one additional area at the B-U Recreational Park added last season. *                          Pages 30-31

7. Consideration and approval of Electronic Pollbook Sales Order Agreement Sales Quotation #: S1142
between ESS and the Upshur County Commission in the amount of $13, 165.00*                     Pages 32-38

8. Approval and signature of the Employer Renewal Verification Checklist by and between the Upshur
County Commission and PayFlex Systems USA, Inc.  Changes are being made to the contact information,
HRA run-out period and rollover provisions. *            Pages 39-47

9. Discussion and approval of job description for the part-time Deputy Director of Emergency
Management, Upshur County Office of Emergency Management. *        Pages 48-51

10. Consider Resignation of Employee *
Item may lead to Executive Session per WV Code §6-9A-4 (A) 

Under separate cover 

11. Consider Resignation of Employee *
Item may lead to Executive Session per WV Code §6-9A-4 (A) 

Under separate cover 

12. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility
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Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend 
Meetings, Request for Day(s) Off, Remote Work Request(s). 

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Correspondence from Michael V. Coleman, Director, State of West Virginia Department of Homeland
Security, Division of Administrative Services relating to jail per diem rates.  HB4497 relating to WV State
Code 15A-3-16(g) passed and subsequently approved by the Governor on March 28, 2022 extended the
statutory per diem cap of $48.25 paid by counties and municipalities to incarcerate inmates in regional
jails, through July 1, 2023.  Page 52 

2. Tri-County Child Exchange & Visitation Program is accepting applications for part-time Site Supervisor &
Monitor positions.  Page 53 

3. Toshiba MFP Maintenance/Lease Agreement between Hart Office Solutions and the Upshur County
Clerk for a new copier installed on March 18, 2022.  This lease will be in the amount of $9,685.62 and
will be billed monthly at $153.74.  All service and supplies will be billed monthly based on use. *

 Pages 54-58 

4. Upshur County Building and Floodplain Permits for the month of March, 2022  Pages 59-60 

5. Public Notices:

a) Newsletters and/or Event Notifications:
• Free Paper Shred Event

Sponsored by the Upshur County Solid Waste Authority April 23, 2022     Page 61 
• Disc Golf Tournament May 28, 2022    Page 62 

b) Agendas and/or Notice of Meetings:
• James W. Curry Library/Park Advisory Board March 23, 2022  Page 63 
• Elkins Road PSD April 5, 2022  Page 64 
• Buckhannon Historic Landmarks Commission*Special Meeting April 5, 2022   Pages 65-66 
• SUBA Meeting April 6, 2022    Page 67 
• City Council of Buckhannon April 7, 2022  Page 68 

Meeting Minutes: 
*None

c) Meetings:
• 04/05/22 5:00 p.m. Elkins Road PSD 
• 04/07/22 7:00 p.m. Banks District VFD 
• 04/07/22 7:00 p.m. City Council of Buckhannon 
• 04/07/22 7:00 p.m. Selbyville VFD 
• 04/07/22 6:00 p.m. Buckhannon-Upshur Board of Health  
• 04/07/22 3:00 p.m. Adrian PSD 
• 04/11/22 6:00 p.m. Lewis-Upshur Community Corrections Board – 

Upshur Co  
• 04/12/22 4:00 p.m. Hodgesville PSD 
• 04/12/22 7:30 p.m. Adrian VFD 
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• 04/12/22 7:00 a.m. Upshur County Development Authority – Full Board 
• 04/12/22 12:00 p.m.  Upshur County Senior Center Board
• 04/12/22 7:00 p.m. Warren District VFD 
• 04/13/22 3:00 p.m. Upshur County Conventions & Visitors Bureau 
• 04/13/22 3:00 p.m. Tennerton PSD 
• 04/13/22 12:00 p.m. Buckhannon-Upshur Chamber of Commerce
• 04/13/22 7:00 p.m. Ellamore VFD  
• 04/13/22 6:00 p.m. Buckhannon River Watershed Association - Farm  

Bureau 
• 04/14/22  7:00 a.m. Upshur County Development Authority *Executive Board 
• 04/14/22 3:00 p.m. Upshur County Safe Sites & Structures Enforcement 

Board  
• 04/14/22 7:30 p.m. Buckhannon VFD 
• 04/10/22 6:00 p.m. Washington District VFD 
• 04/11/22 12:00 p.m. Upshur County Family Resource Network
• 04/11/22 4:30 p.m. Upshur County Solid Waste Authority  
• 04/11/22 5:30 p.m. Buckhannon-Upshur Recreational Park Advisory 

Board  
• 04/11/22 4:00 p.m. Buckhannon Upshur Airport Authority  
• 04/19/22 6:30 p.m. Upshur County Fire Board, Inc.  
• 04/20/22 4:00 p.m. Upshur County Public Library Board  
• 04/20/22 12:00 p.m. Lewis Upshur LEPC – Upshur Co.
• 04/21/22 6:30 p.m. Upshur County Youth Camp Board  
• 04/21/22 5:00 p.m. Upshur County Farmland Protection Board  
• 04/26/22 10:00 a.m. Wes-Mon-Ty Resource Conservation & Development 

Council  
• 04/26/22 3:00 p.m. UC Enhanced Emergency Telephone Advisory Board  
• 04/27/22  7:00 p.m. Upshur County Fire Fighters Association 

6. Appointments Needed or Upcoming:
*None

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 
Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or trperry@upshurcounty.org.  
Upcoming term expirations are listed in this section of the agenda; however, letters of interest can be submitted 
at any time.  Letters of interest for boards that do not currently have a vacancy will be held until a vacancy 
occurs.  Please note that submitting a letter of interest does not guarantee appointment. *** 

Newsletters and/or Event Notifications, Agendas and/or Notices of Meetings, Meeting Minutes and Scheduled 
Meetings can all be found by visiting: http://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

Next Regular Meeting of the Upshur County Commission 
April 14, 2022 --- 9:00 a.m. 

Upshur County Courthouse Annex 
***There will be a Special Meeting on April 19, 2022 to lay the levy and conduct public testing of the voting machines*** 
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