
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on:  Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 045 
to enter the conference call. 

Date of Mee�ng:  October 5, 2023 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• September 21, 2023

10:00 a.m. Public hearing to consider evidence related to the possible closure of an unused travel way 
iden�fied on the Ballah View Addi�on. This applica�on has been submited by Cornerstone 
Community Church per WV Code §7-1-3h.     Page 4 

1:00 p.m. Mee�ng with Buckhannon City Council regarding property maters. 
Item may lead to Executive Session per WV Code §6-9A-4 

Items for Discussion / Ac�on / Approval: 

1. Review and signature of Renewal Agreement between the Upshur County Commission and Quality Home & Office
Cleaning for janitorial services.  Per the renewal clause, Owner and Contractor agree all terms set forth in the
Agreement dated October 14, 2021 are in full force and effect for another one-year period effec�ve November 1,
2023 and con�nuing through October 31, 2024.  Owner shall pay the Contractor no more than the sum of
$40,664.40 for the outlined general janitorial services. *      Pages 5-10

2. Consider approval of a Property Use Agreement renewal between the Upshur County Commission and the
Upshur County Youth Soccer Associa�on Inc. to lease the 13.84-acre Wellness Complex Property located on
Brushy Fork. A Cer�ficate of Liability insurance has been received. * Pages 11-20 

3. Consider selling a tract of land located in the town of Selbyville, Banks District, Upshur County, to the Selbyville
Volunteer Fire Department. The property is more par�cularly described in the descrip�on of survey prepared by
William Malcomb dated 8/3/2023. *        Page 21

4. Consider a request from Senator Robert L. Karnes for a one-�me financial contribu�on of $1,000 to support a
USDA project to erect a high tunnel at Buckhannon-Upshur Middle School. * Pages 22-23 

5. Approval of Requests for Bids and Minimum Vehicle Specifica�ons for one truck for the Upshur County
Maintenance Department.  Sealed proposals must be received no later than 4:00 p.m. on Wednesday, November
1, 2023 at the Administra�ve Annex located at 91 West Main Street, Suite 101.  Bids received by the deadline will
be publicly opened, reviewed and read aloud by the Commission on Thursday, November 2, 2023. *

Pages 24-25 

6. Review and signature of the Upshur County Fire Board, Inc. incen�ve for Tax Depu�es who process Fire Fees
collected in the Sheriff’s Office. This supplement will begin with the first pay period in October and will be
con�ngent upon an annual review each year. *

Item may lead to Executive Session per WV Code §6-9A-4 (A) Under separate cover 
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7. Approval of Lewis-Upshur Animal Control Facility volunteer:
a) Brianna Pearson*   Under separate cover 

8. Consider reappointment of Jacob Mills as community representa�ve to the Buckhannon Upshur Parks and
Recrea�on Advisory Board. Upon approval, the term will be effec�ve immediately through June 30, 2025. *

Under separate cover  

9. Consider appointment of Randy Kirchberg as County Representa�ve to the vacant seat on the Upshur County
Farmland Protec�on Board. Upon approval, the term will be effec�ve immediately through June 30, 2027. *

Under separate cover 

10. Consider resigna�on of two employees. *
Item may lead to Executive Session per WV Code §6-9A-4 A Under separate cover  

11. Approve re�rement of an employee. *
Item may lead to Executive Session per WV Code §6-9A-4  Under separate cover 

12. Approval of an adver�sement for a full-�me Deputy Clerk-Bookkeeper in the Upshur County Clerk’s Office.
Applica�ons received by 4:00 p.m. on Friday, October 27, 2023 will be reviewed; however, applica�ons may be
considered un�l posi�on is filled. *        Page 26

13. Correspondence from Tabatha R. Perry, County Administrator, reques�ng the part-�me employment of Ashley
Runyon and Joan McDaniels as James W. Curry Library Atendants, effec�ve October 8, 2023.  Upon approval,
each employee will work no more than 19.5 hours per week. *

Item may lead to Executive Session per WV Code §6-9A-4 A Under separate cover 

14. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance Concerns
or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from Governor Jim Jus�ce announcing the first alloca�on of funds from the All County Fire
Protec�on Fund established from Senate Bill 1021 passed on August 8, 2023 by the West Virginia Legislature.

Pages 27-36 
2. Upshur County Sheriff’s Financial Statement for period ending August, 2023.

Pages 37-38 
3. Memorandum from Mary A. Ha�ield, Assistant Director of Jus�ce and Community Services no�fying en��es

effec�ve October 1, 2023 all federal grant funds administered by the Jus�ce and Community Services (JCS) Sec�on
will be issued to subrecipients on a monthly, reimbursement-only basis.     Pages 39-40

4. Memorandum from Mary A. Ha�ield, Assistant Director of Jus�ce and Community Services, outlining the
procedures for compliance in repor�ng requirements found within WV Code §12-4-14 also known as the West
Virginia Grant Transparency and Accountability Act.        Pages 41-42

5. Upshur County Mileage Reports – August, 2023
• Addressing and Mapping Page 43  
• Dog Pound Page 44 
• Emergency Management Page 45  
• Maintenance Pages 46-48 
• Parks & Recrea�on Page 49  
• Sheriff Page 50 
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• Upshur 911 Page 51 

6. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• None

b) Agendas and/or No�ce of Mee�ngs:
• Upshur County Youth Camp Board August 17, 2023  Page 52 
• Elkins Road Public Service District October 3, 2023  Page 53 
• Upshur County Safe Structures and Sites October 12, 2023 Page 54 
• Upshur County Farmland Protec�on Board October 17, 2023 Page 55 

Mee�ng Minutes: 
• Upshur County Solid Waste Authority

o Board Minutes August 14, 2023  Page 56 
o Director’s Report August 14, 2023  Page 57 

• Upshur County Fire Board Mee�ng August 15, 2023  Page 58 
• Upshur County Youth Camp Board August 17, 2023  Pages 59-60 

c) Mee�ngs:  *Dates and �mes of monthly board mee�ngs are viewable at:
htp://cms4.revize.com/revize/upshurwv/calendar.php
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page.

7. Appointments Needed or Upcoming:
• None

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled Mee�ngs 
can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

None 

Next Regular Mee�ng of the Upshur County Commission 
October 19, 2023 --- 9:00 a.m.      

 Upshur County Courthouse Annex 
The mee�ng scheduled for October 12th, 2023 has been cancelled. 
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