
Upshur County Commission 
 Meeting Agenda 

Agenda packets are available electronically at http://www.upshurcounty.org/agenda_and_minutes/index.php or 
by request to the Upshur County Commission Office at 304-472-0535. 

Location:  Upshur County Courthouse Annex    
If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 
564 045 to enter the conference call. 

Date of Meeting:  October 13, 2022 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 
• October 6, 2022

9:15 a.m. Bid opening and potential award – Upshur County Courthouse Annex HVAC Upgrade Project * 

9:45 a.m. Shane Whitehair, Executive Director, Region VII Planning & Development Council, providing an 
update of community news and announcements.  Pages 5-6 

10:30 a.m. Kris Warner, WV Economic Development Authority Executive Director, providing an update of 
economic development opportunities available throughout the State of West Virginia. 

2:00 p.m. Hearing to consider objection to the first annual settlement with a request to have Mary Given, 
personal representative removed in the Estate of Naomi Given, deceased. *  

Under separate cover 

Items for Discussion / Action / Approval: 

1. Review status of Safe Structures and Sites Enforcement Board Property – Case number 011421-01
(Washington Tax district – Tax Map 7K-Parcel Number 55.3) owned by Thomas & Debra Orsburn,
previously Yancy Carr. *

2. Review and consider authorizing Commission President Kristie G. Tenney to sign a Property Donation
Agreement wherein the Upshur County Commission is the recipient. Upon approval, further details will
be provided at the conclusion of the closing. *

Item may lead to Executive Session per WV Code §6-9A-4 (9) 

3. Approval and signature of a Master Equipment Lease-Purchase Agreement and Related Instruments, by
and between Country Roads Leasing, LLC.  The tax-exempt lease-purchase financing for the acquisition of
a 2023 Chevy Tahoe at 4.80% interest will cost $10,375.56 annually over a period of four years resulting
in a total acquisition cost of $41,502.24 *              Pages 7-10

4. Approval and signature of the Sales Order and related documents between KOMAX Business Systems and
the Upshur County Commission for a new color copier to be located in the Upshur County 911 Center.
This lease will be for a 36-month period in the amount of $1,556.88 due annually. *                 Pages 11-14

5. Approval and signature of Service Contract with Cleveland Brothers to perform semi-annual service and
annual maintenance service for the engine, generator and GENSET located at the E-911 Communications

Page 1 of 31

http://www.upshurcounty.org/agenda_and_minutes/index.php
http://www.upshurcounty.org/agenda_and_minutes/index.php


Center.  The total cost for the 2023 agreement is $2,790; the total cost for the 2024 agreement is $2874; 
and the total cost for the 2025 agreement is $2,958.  The agreement includes all parts, travel time, mileage 
and labor for two inspections each year. The Upshur County Commission has the right to terminate this 
agreement for any reason at any time. *                                                                                             Pages 15-18 

6. Review update from Fitzsimmons Law Firm PLLC regarding the pending opioid litigation.   Consider signing
“WV Local Government Election and Release Forms”. *

Item may lead to Executive Session per WV Code §6-9A-4 
Under separate cover 

7. Approval of Lewis-Upshur Animal Control Facility Volunteers*  Under separate cover  
• Seth Ridley
• Sarah Johnson

8. Consideration and approval of advertisement for a full-time Legal Assistant in the Office of the Upshur
County Prosecuting Attorney.  Applications are due no later than close of business Friday October 21,
2022. *                        Page 19

9. Correspondence from Sheriff Virgil D. Miller requesting the employment of Emily A. Pettit as Tax Deputy,
effective October 16, 2022. *

Item may lead to Executive Session per WV Code §6-9A-4 
Under separate cover 

10. Consider Resignation of Employee *
Item may lead to Executive Session per WV Code §6-9A-4 (A) 

Under separate cover 
11. Consider Resignation of Employee *

Item may lead to Executive Session per WV Code §6-9A-4 (A) 
Under separate cover 

12. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility
Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend
Meetings, Request for Day(s) Off.

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission)    

1. Letter of Intent from Matthew Sink, Director of Safety & Emergency Preparedness, Upshur County Board
of Education regarding the FY 2023 Medical Cannabis Grant Program for continued funding and/or
expansion of the Prevention Resource Officer Program ensuring a safer community. Page 20 

2. Public Notices:

a) Newsletters and/or Event Notifications:
• October Blood Screening sponsored by

St Joseph’s Hospital & Buckhannon Rotary Club    October 22 & 29, 2022   Page 21 
• Community Emergency Response Team (CERT) Informational Flyer  Page 22 

b) Agendas and/or Notice of Meetings:
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• Elkins Road Public Service District September 6, 2022    Page 23  
• Buckhannon-Upshur Airport Authority October 10, 2022    Page 24   
• Buckhannon-Upshur Chamber of Commerce October 12, 2022    Page 25   
• City Council of Buckhannon *Special Session October 21, 2022     Page 26   

Meeting Minutes: 
• Adrian Public Service District September 1, 2022   Page 27 
• Elkins Road Public Service District September 6, 2022    Pages 28-31 

c) Meetings:  *CHANGES ARE NOTED IN BOLD TYPE

Adrian PSD Thu 10/6/2022 3:00 PM 
Banks District Volunteer Fire Department Thu 10/6/2022 7:00 PM 
City Council of Buckhannon  Thu 10/6/2022 7:00 PM 
Selbyville VFD Thu 10/6/2022 7:00 PM 
Washington District VFD Sun 10/9/2022 6:00 PM 
Upshur County Family Resource Network Mon 10/10/2022 12:00 PM 
Buckhannon-Upshur Airport Authority Mon 10/10/2022 4:00 PM 
Upshur County Solid Waste Authority Mon 10/10/2022 4:30 PM 
Buckhannon-Upshur Recreational Park Advisory Board Mon 10/10/2022 5:30 PM 
Upshur County Senior Center Board Tue 10/11/2022 12:00 PM 
Hodgesville PSD Tue 10/11/2022 4:00 PM 
Elkins Road PSD Tue 10/11/2022 5:00 PM 
Warren District VFD Tue 10/11/2022 7:00 PM 
Adrian VFD Tue 10/11/2022 7:30 PM 
Buckhannon-Upshur Chamber of Commerce Wed 10/12/2022 12:00 PM 
Upshur County Convention and Visitors Bureau Wed 10/12/2022 3:00 PM 
Tennerton PSD Wed 10/12/2022 3:00 PM 
Buckhannon River Watershed Association Wed 10/12/2022 6:00 PM 
Ellamore VFD Wed 10/12/2022 7:00 PM 
Upshur County Development Authority-Full Board Thu 10/13/2022 7:00 AM 
Upshur County Safe Sites & Structures Enforcement Board Thu 10/13/2022 3:00 PM 
Buckhannon VFD Thu 10/13/2022 7:30 PM 
Upshur County Fire Board, Inc. @Adrian VFD Tue 10/18/2022 6:30 PM 
Upshur County Public Library Board Wed 10/19/2022 4:00 PM 
Upshur County Farmland Protection Board  Thu 10/20/2022 6:00 PM 
Upshur County Youth Camp Board Thu 10/20/2022 6:30 PM 
Wes-Mon-Ty Resource Conservation & Development Council Fri 10/21/2022 10:00 AM 
UC Enhanced Emergency Telephone Advisory Board Tue 10/25/2022 3:00 PM 
Upshur County Fire Fighters Association Wed 10/26/2022 7:00 PM 
Lewis-Upshur Community Corrections Board-Upshur County 
Location Mon 11/14/2022 6:00 PM 

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission)  

3. No Appointments Needed or Upcoming.
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***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 
Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or 
trperry@upshurcounty.org.  Upcoming term expirations are listed in this section of the agenda; however, 
letters of interest can be submitted at any time.  Letters of interest for boards that do not currently have a 
vacancy will be held until a vacancy occurs.  Please note that submitting a letter of interest does not 
guarantee appointment. *** 

Newsletters and/or Event Notifications, Agendas and/or Notices of Meetings, Meeting Minutes and Scheduled 
Meetings can all be found by visiting: http://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

Next Regular Meeting of the Upshur County Commission 
October 20, 2022 --- 9:00 a.m.       

 Upshur County Courthouse Annex  

There will be a Special Meeting on October 17, 2022 beginning at 9:00 a.m. in the Upshur County Courthouse Election 
Room, followed by a Recess, and reconvening at 1 p.m. at the Upshur County Administrative Annex. 
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