
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on:  Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 045 
to enter the conference call. 

Date of Mee�ng:  June 29, 2023 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• June 15, 2023

9:15 a.m. Mike Ruffing on behalf of Leadership Upshur -- discuss the recently completed Leadership Upshur 
program and upcoming sponsorship �ers for the 2023-2024 class which will begin in September.   

9:30 a.m. Discuss status of property located in Meade Tax District owned by the Randall Hughes Ministry, 
previously owned by the Estate of John Harmon George. 

9:45 a.m. Update from Vivian Parsons, Public En�ty Specialist, represen�ng WVcorp. 

11:30 a.m. Hearing to Consider Approval of the First Annual Setlement for the Estate of Doris Jean Carr, 
deceased. 

Items for Discussion / Ac�on / Approval: 

1. Approval and signature of a Resolution to create two checking accounts designated as Fund #61 – County Clerk
Election Administration Fund and Fund #62 – County Clerk Real Property E-Recording Act Fund for the County
Clerk per WV Senate Bill 522. *         Pages 8-14

2. Approval and signature of the Management Representation Letter for the audit of financial statements for period
ending June 30, 2022. *          Pages 15-18

3. Approval and Signature of the Upshur County Sheriff’s Office Sign-On Incentive Agreement between the Upshur
County Sheriff’s Office, the Upshur County Commission and Tyler Gordon. In order to receive and maintain the
full incentive, Mr. Gordon must remain satisfactorily employed with the Upshur County Sheriff’s Office for eight
(8) years. *

Item may lead to Executive Session per WV Code §6-9A-4    Under separate cover 

4. Approval of revised Director of Emergency Management Job Description. * Pages 19-22 

5. Approve County Financial Ins�tu�ons as Depositories as Required by WV Code §7-6-1 --- Freedom Bank, First
Community Bank, JP Morgan-Chase Bank, Peoples Bank, and Ci�zens Bank of West Virginia. * Page 23

6. Consider authorizing one Commissioner to vote on the selec�on of the ini�al Regional Director for the WV First
Founda�on, a private, non-stock, 501(c)(3) charitable corpora�on. *    Pages 24-27

7. Approval and signature of Upshur County Basic Ordering Agreement for Courthouse Network Support,
Administration & Consulting with Global Science & Technology, effective July 1, 2023 to June 30, 2024. These
services will be billed on a monthly basis in the sum of $2,168. * Pages 28-37 
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8. Correspondence from Dus�n Zickefoose, Assessor, reques�ng for the 2011 Ford Ranger (VIN 2060), previously
purchased by the Assessors Valua�on Fund, to be sold to the Upshur County Senior Center for $1 per WV Code
§7-3-3 (3)(5). The vehicle will be used for the Meals on Wheels Program. * Page 38 

9. Approval and authoriza�on to submit an electronic signature for the FY 2023 Airport Improvement Program (AIP)
Grant Agreement and related documents, made possible through the Federal Avia�on Administra�on Airport
Improvement Program, for the Upshur County Regional Airport in Buckhannon, WV. *    Page 39-84

10. Authoriza�on for the Commission President to submit the FY 2023 Bipar�san Infrastructure Law (BIL) - Airport
Infrastructure Grant (AIG) Project Agreement and related documents, made possible through the Federal Avia�on
Administra�on Airport Improvement Program, for the Upshur County Regional Airport in Buckhannon, WV. *

Pages 85-130 

11. Correspondence from Judith L. Williams, Director of James W. Curry Public Library, reques�ng approval of the
expenditure of $175 payable to Skateland for rink rental on August 8, 2023.  This is for the grand finale event for
the “Camp iRead: Fine Your Voice”2023 Summer Reading Program. *        Pages 131

12. Review and approval of revisions made to the Upshur County Farmland Protec�on Program dated May 9, 2023. *

Page 132 

13. Approval and signature of an Online Terms Acknowledgement between Motorola Solu�ons and the Upshur
County Sheriff’s Department for the acquisi�on of body-worn cameras and related support equipment. *

  Under separate cover 

14. Approval and signature of Community Development Block Grant Amendment No. 6, for the Elkins Road PSD Phase
III Water System Improvements project. *        Pages 133-134

15. Correspondence from Carol J. Smith, Upshur County Clerk, reques�ng the employment of Donna J. Bishoff, as full-
�me Deputy County Clerk, effec�ve July 24, 2023. *

Item may lead to Executive Session per WV Code §6-9A-4  Under separate cover 

16. Approval of Lewis-Upshur Animal Control Facility Volunteer, Barbara Pullen. * Under separate cover 

17. Consider re�rement of an employee. *
 Item may lead to Executive Session per WV Code §6-9A-4 Under separate cover 

18. Consider resigna�on of employee. *
Item may lead to Executive Session per WV Code §6-9A-4 A Under separate cover 

19. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance Concerns
or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from Charlote R. Lane, Chairman of the Public Service Commission of West Virginia, announcing
Jacqueline McDaniels has been reappointed as a member of the Board of Directors of the Upshur County Solid
Waste Authority, term expiring June 30, 2027.       Under separate cover 

2. Correspondence from Bret Morris, HR Director for Carter Roag Coal Co., providing a Worker Adjustment and
Retraining No�fica�on (WARN) no�ce update for Carter Roag Coal Company and Beech Mountain Railroad.
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Pages 135-137  

3. Elkins Road PSD Budget for Fiscal Year 2023-2024. Pages 138-142 

4. Correspondence from Nick Benjamin, Senior Director of Development for Clearway Energy Group, sta�ng the
company had purchased the Dan’s Mountain Wind Farm project and is invi�ng comments on the updated
Electromagne�c Interference Analysis – Version III. Pages 143-144 

5. No�fica�on of a change in the amount requested for the FY 24 Vic�m of Crime Act (VOCA) Vic�m Assistance Grant
Applica�on. Page 145 

6. Upshur County Sheriff’s Financial Statement for period ending May 31, 2023. Page 146-147 

7. Upshur County Mileage Reports – May, 2023
• Addressing and Mapping Page 148 
• Community Correc�ons Pages 149-150 
• Dog Pound Page 151 
• Emergency Management Page 152 
• Maintenance Pages 153-155 
• Parks & Recrea�on Page 156 
• Sheriff Page 157 
• Upshur 911 Page 158 

8. Public No�ces:
a) Newsleters and/or Event No�fica�ons:

• None
b) Agendas and/or No�ce of Mee�ngs:

• Upshur County Parks & Trails June 20, 2023 Page 159 
Mee�ng Minutes: 

• Upshur County Family Resource Network May 8, 2023 Pages 160-161 
• Buckhannon-Upshur Chamber of Commerce May 10, 2023 Page 162 
• Upshur County Fire Board May 16, 2023 Page 163 
• Wes-Mon-Ty RC&D Board May 23, 2023 Page 164 

Mee�ngs:  *Dates and �mes of monthly board mee�ngs are viewable at: 
htp://cms4.revize.com/revize/upshurwv/calendar.php 
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page. 

9. Appointments Needed or Upcoming:
• Tennerton Public Service District - unexpired term July 31, 2023.

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled Mee�ngs 
can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

Next Regular Mee�ng of the Upshur County Commission 
July 13, 2023 --- 9:00 a.m.         

 Upshur County Courthouse Annex  
**The Commission Mee�ng scheduled for July 6, 2023 has been CANCELLED** 
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