
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   December 14, 2023 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• November 30, 2023

9:15 a.m. Bid opening and poten�al award – two new Sports U�lity Vehicles for the Lewis Upshur 
Community Correc�ons Offices. * 

9:30 a.m. Robin Keough on behalf of Luv4Animals – Discuss adop�ng more specific animal welfare 
ordinances within Upshur County.  

Items for Discussion / Ac�on / Approval: 

1. Approval of 2024 Board of Review & Equaliza�on schedule. * Page 5 

2. Approval and signature of correspondence to the Upshur County Assessor and Property Tax Division of the
State Tax Department, giving authoriza�on to correct valua�ons for real property, personal property, and/or
mineral property.  Any adjustments made a�er January 25, 2024, must be forwarded to the Commission
si�ng as the Board of Review and Equaliza�on. *      Page 6

3. Approval of Board of Review & Equaliza�on (BORE) Publica�on No�ce; the County Commission will sit as the
Board of Review and Equaliza�on beginning at 1:00 p.m. on the 1st day of February, 2024, and shall con�nue
un�l the work is complete but will adjourn no later than the close of business on the 16th day of February,
2024. *            Page 7

4. Approval and signature accep�ng a WV Emergency Management Performance Grant (EMPG) Award for
expenditures incurred during the calendar year 2021 in the amount of $34,521. *     Page 8

5. Approval and signature of the Funding Assistance Contract Agreement, Special Condi�ons and Assurances
and the Funding Recipient Check-Off List for the 21st Cycle of the West Virginia Courthouse Facili�es
Improvement Authority Funding Award No�ce in the amount of $70,280.00. This funding will be used to
rehabilitate the stairwell in the rear of the Courthouse. The funding period will commence January 1, 2024
and end December 31, 2024.  *         Pages 9-20

6. Considera�on and signature of lease agreement by and between the Upshur County Commission, the James
W. Curry Advisory Board, and the Trustees of the Brooks Hill Community Building. The term of the lease shall
be for a period of one year, commencing December 15, 2023 and con�nuing through December 14, 2024
unless renewed.  *           Pages 21-23
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7. Review suggested revisions to the Upshur County Floodplain Ordinance, previously adopted on January 16,
2020.  Upon considera�on, set dates for public hearings. * Under separate cover 

8. Approval for Tabatha Perry, County Administrator, to sign Applica�on for Pennsylvania – Out of State
Dealers 2024 – Kennel License for the Lewis-Upshur Animal Control Facility. * Under separate cover 

9. Approval of Lewis-Upshur Animal Control Facility volunteer:
a) Jennifer Roller *
b) Angela Wratchford * Under separate cover 

10. Consider the appointment of Burton L. Abel, O.D., to the Upshur County Building Commission, effective
immediately. Upon approval, his term will expire on November 10, 2028. *   Page 24

11. Correspondence from the Tri-County Child Exchange & Visita�on Advisory Board reques�ng the employment
of Katherine Meeker as Program Coordinator, working no more than 19 hours per week, pending
background check results. *

Item may lead to Executive Session per WV Code §6-9A-4 Under separate cover 

12. Correspondence from Cheyenne Troxell, Director of the 26th Judicial Circuit Community Correc�ons Program,
reques�ng the transfer of Allison Harmon from part-�me to full-�me Case Aide. This transfer will be effec�ve
January 2, 2024. *

Item may lead to Executive Session per WV Code §6-9A-4 Under separate cover 

13. Approval of adver�sement for the Upshur County Civil Service Tes�ng of Deputy Sheriffs. This tes�ng will be
part of the criteria used to establish an eligibility list for appointment to entry-level posi�ons as
Deputy Sheriff. Applica�ons will be accepted un�l the close of business on Tuesday, January 16, 2024. *

Pages 25-26 
14. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or

Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request
for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Reminder -- The Upshur County Courthouse and Annex will be closing to the public at 12 p.m. on Thursday,
December 21, 2023.

2. Correspondence from the Department of Homeland Security – Division of Correc�ons & Rehabilita�on
providing the WV Regional Jail and Correc�onal Facility monthly invoice for Upshur County for November,
2023. The invoice reflects 1,610 inmate days X $43.58 per diem rate totaling $70,163.80. The October 2023
invoice was $80,056.46.         Page 27

3. Correspondence from the Department of Homeland Security – Division of Administra�ve Services providing
no�ce that Upshur County’s inmate billing rate may possibly change during December 2023. Upshur County
is currently paying a Discounted Per Diem Rate of $43.58 which may change to a Base Per Diem Rate of
$54.48 during December 2023 due to surpassing the county’s pro rata number of inmate days calculated at
9,907. Page 28 

4. Upshur County Building & Floodplain Permits for the month of November, 2023. Pages 29-30 
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5. Elkins Road PSD Annual Independent Audit for July 1, 2022 through June 30, 2023. Available for review at 91
W Main Street. Under separate cover 

6. Lewis-Upshur Animal Control Facility Reports for the month of November, 2023.
• Revenue Report Page 31 
• Account of Animals Report Page 32 
• Animal Control/Humane Officer Animal Report Page 33  

7. Upshur County E911 Communication Reports – October and November, 2023. Under separate cover 
• Monthly Department Summary Report
• Monthly Wrecker Report
• YTD Wrecker Report

8. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• Parish House Newsleter Page 34-35 

b) Agendas and/or No�ce of Mee�ngs:
• Elkins Road Public Service District December 5, 2023 Page 36 
• City of Buckhannon Building Commission December 7, 2023 Page 37 
• City Council of Buckhannon December 7, 2023 Page 38 
• Buckhannon-Upshur Airport Authority December 11, 2023 Page 39 
• 26th Judicial Circuit Community Correc�ons Program December 11, 2023 Page 40 
• Upshur County Conven�on & Visitors Bureau December 13, 2023 Page 41 
• Upshur County Safe Structures and Sites Enforcement Board December 14, 2023 Page 42 
• Upshur County Fire Board December 19, 2023 Page 43 

c) Mee�ng Minutes:
• Elkins Road Public Service District November 7, 2023 Page 44-48 
• Hodgesville Public Service District November 7, 2023 Pages 49-51 

d) *Dates and �mes of monthly board mee�ngs are viewable at:
htp://cms4.revize.com/revize/upshurwv/calendar.php
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page.

9. Appointments Needed or Upcoming:
• None

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled Mee�ngs 
can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

Tabled November 30, 2023 - Consider executing a Memorandum of Understanding for Regional Task Force 
dedicated to optimizing funds available to political subdivisions from the WV First Founda�on created as a result of 
the State opioid li�ga�on and setlements. Upon entering this agreement, par�es agree to cooperate and provide 
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informa�on and documenta�on to Ascension Recovery Services (Ascension).  Financial contribu�on by the par�es of 
this MOU for the services provided by "Ascension" is voluntary, not mandatory.   Pages 52-53 

Next Regular Mee�ng of the Upshur County Commission 
December 21, 2023 --- 9:00 a.m.        

 Upshur County Courthouse Annex 
The mee�ng for Thursday, December 28, 2023 has been cancelled. 
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