
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on:  Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 045 
to enter the conference call. 

Date of Mee�ng:  November 16, 2023 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• November 2, 2023

9:15 a.m. Dr. James Moore, President – Providing an update from West Virginia Wesleyan College 

9:30 a.m. Discuss status of property located in Meade Tax District owned by Randall Hughes Ministry, 
previously owned by the Estate of John Harmon George * 

10:00 a.m. Chris Jeffries -- Panhandle Restora�on and Cleaning presenta�on on Emergency Response Plan 

Items for Discussion / Ac�on / Approval: 

1. Approval and signature of an Online Terms Acknowledgement between Motorola Solu�ons and the Upshur
County Sheriff’s Department for the acquisi�on of in-car cameras and related support equipment. *

Under separate cover 

2. Approval and signature of a Resolu�on to create a checking account designated as Fund #42 EMS Salary
Enhancement Fund per WV Senate Bill 737. *       Page 5

3. Review and discuss proposal from Commercial Technology Group, LLC for �me and atendance so�ware and
implementa�on. Upon approval, authorize Commission President to execute sales agreement for a one-year
period. *            Pages 6-9

4. Approval and signature of two Sworn Statements of Expenditures for funds received from the Division of
Jus�ce & Community Services in the amounts of $78,613. for expenditures incurred in FY 2021 and $14,320.
for expenditures incurred in FY 2022. *        Pages 10-13

5. Approval and signature of the Vic�ms of Crime Act (VOCA) Grant Contract Agreement, Resolu�on, and
Schedule of Payments. The grant award is in the sum of $38,595 to be used to provide crime vic�ms
no�fica�on of criminal charges, personal safety planning, court accompaniment, court no�fica�ons, change
in case status, assistance obtaining res�tu�on, and referrals. *                     Pages 14-19

6. Review and approval to adopt a revised Upshur County Safe Sites and Structures Ordinance Complaint Form,
as recommended by the Safe Sites and Structures Board. *      Page 20

7. Review and signature of an Agreement between the Upshur County Commission, William Rohr and Kim
Burgoon.  This agreement jointly engages Out On a Limb to remove a tree located on property adjoining the
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Pringle Tree Park and further creates between them a mutual hold harmless and cross-indemnity 
arrangement. *           Pages 21-23 

8. Review and approval of a Grievance Procedure for Complaints Rela�ng to Suspected or Alleged
Discrimina�on on the Basis of Handicapped Status in Upshur County, West Virginia. * Page 24 

9. Approval of Order following October 26, 2023 Hearing for the Estate of Doris Jean Davis Carr, deceased. *
Pages 25-26 

10. Consider recommenda�on from the Lewis-Upshur Community Criminal Jus�ce Board to adver�se a Request
for Bids for two new sports u�lity vehicles to be u�lized by the Lewis-Upshur Community Correc�ons
Program.  Upon approval, sealed proposals will be due no later than December 13, 2023 at the
Administra�ve Annex located at 91 West Main Street, Suite 101.  Proposals received by the deadline will be
publicly opened, reviewed, and read aloud by the Commission on December 14, 2023. * Pages 27-28

11. Correspondence from Carol J. Smith, Upshur County Clerk, reques�ng the employment of Vanessa L. Dean,
as full-�me Deputy County Clerk, effec�ve December 10, 2023. *

Under separate cover 

12. Approval of Lewis-Upshur Animal Control Facility volunteer:
a) Yvete Shultz *     Under separate cover 

13. Approval of resigna�on of an employee. *
Item may lead to Executive Session per WV Code §6-9A-4 A Under separate cover 

14. Consider request from the Lewis-Upshur Community Criminal Jus�ce Board to adver�se for one full-�me
Case Aide with the 26th Judicial Circuit Community Correc�ons Day Report Center.  Applica�ons are due on
or before close of business on December 1, 2023 and can be dropped off at the Office of the Upshur County
Commission, Upshur County Day Report Denter or the Lewis County Day Report Center. * Page 29

15. Correspondence from Tabatha Perry, County Administrator, reques�ng the appointment of James Moore to
Region VII Planning and Development Council as public sector representa�ve, effec�ve immediately. *

Page 30 
16. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or

Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance Concerns
or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from Shelly L. Murray, Execu�ve Director of the West Virginia Courthouse Facili�es Improvement
Authority, announcing the Upshur County financial assistance request for courthouse improvements has been
approved. The 21st cycle project involves the rehabilita�on of stair treads in the rear courthouse stairwell.
Distribu�on of the Funding Assistance Award No�ce and Contract Agreement will be forthcoming. Page 31

2. Correspondence from David M. Wolff, Real Estate Specialist for the United States Post Office, invi�ng
solicita�on and input from community and local officials regarding the reloca�on of retail services to a new
loca�on within the 26234 (Rock Cave) Postal Zip Code.       Pages 32-39
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3. Correspondence from Joseph Ratliff, Director of the West Virginia Office of Emergency Medical Services,
providing guidance surrounding the distribu�on of funds from the Emergency Medical Services Salary
Enhancement Fund as provided in West Virginia Code of State Rules §64-116-1 et seq.  Pages 40-41

4. Correspondence from Jeffrey Hartley, Project Manager for The Thrasher Group, providing the Regional Op�cal
Communica�ons (ROC) Study Report. This report provides informa�on regarding the statewide study of
broadband needs in West Virginia.  The full report is available for viewing in the Commission Administra�ve
Office.             Page 42

5. WV State Tax Department Assessor Substan�al Comple�on No�fica�on: Cer�fica�on that Dus�n W.
Zickefoose, Assessor of Upshur County, has complied with the “assessor’s addi�onal du�es” and will receive
addi�onal compensa�on as provided in WV Code §7-7-6b.     Page 43-44

6. Correspondence from Tabatha Perry, County Administrator, no�fying the Joint Commitee on Government
and Finance that Upshur County received less than $10,000 of Coalbed Methan Gas Severance Tax in FY 2023.
The total funds received were $8,197.76 and were used to offset County Regional Jail expenses.

Page 45 
7. No�fica�on of disbursement of Wireless E-911 subscriber fees for the months of August, September, and

October 2023. Page 46 

8. West Virginia State Treasurer’s Office Reports:
a. 3rd Quarter 2023 Volunteer Fire Department State Distribu�on --- October 2023 Pages 47-56 
b. 25% Coal Severance Tax Distribu�on for period July 1, 2023 through September 30, 2023 Page 57 
c. Coal Bed Methane Severance Tax Distribu�on ---  October 2023 Page 58 
d. 25% Oil and Gas Tax Distribu�on for period October 1, 2022 through September 30, 2023   Page 59

9. Upshur County Fire Board, Inc.  Financial Report for July through September 2023. Pages 60-73 

10. Correspondence from the Department of Homeland Security – Division of Correc�ons & Rehabilita�on
providing the WV Regional Jail and Correc�onal Facility monthly invoice for Upshur County for October,
2023. The invoice reflects 1,837 inmate days X $43.58 per diem rate totaling $80,056.46. The September
2023 invoice was $74,739.70.         Page 74

11. Lewis-Upshur Animal Control Facility Reports for the month of October, 2023.
• Revenue Report Page 75 
• Account of Animals Report Page 76 
• Animal Control/Humane Officer Animal Report Page 77 

12. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• WV Navigator – Open Enrollment Event November 20, 2023 Page 78 
• SMART Recovery Workshop Series November 28, 2023 Page 79 

b) Agendas and/or No�ce of Mee�ngs:
• Community Correc�ons – Special Mee�ng November 6, 2023 Page 80 
• Elkins Road Public Service District November 7, 2023 Page 81 
• Upshur County Conven�on & Visitor’s Bureau November 8, 2023 Page 82 
• Upshur County Safe Structures and Sites Enforcement  November 9, 2023 Page 83 
• Buckhannon Upshur Airport Authority November 13, 2023 Page 84 
• Upshur County Family Resource Network November 13, 2023 Page 85 
• Upshur County Fire Board November 14, 2023 Page 86 
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• Community Correc�ons – Special Mee�ng November 14, 2023 Page 87 
• City Council of Buckhannon November 16, 2023 Page 88 

c) Mee�ng Minutes:
• Upshur County Solid Waste Authority September 11, 2023 Pages 89-90 
• Elkins Road Public Service District October 3, 2023  Pages 91-93 
• Upshur County Safe Structures and Sites Enforcement October 12, 2023 Pages 94-95 

d) *Dates and �mes of monthly board mee�ngs are viewable at:
htp://cms4.revize.com/revize/upshurwv/calendar.php
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page.

13. Appointments Needed or Upcoming:
• None

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled Mee�ngs 
can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

None 

Next Regular Mee�ng of the Upshur County Commission 
November 30, 2023 --- 9:00 a.m.        

 Upshur County Courthouse Annex 
The mee�ng for Thursday, November 23, 2023 has been cancelled. 
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