
Upshur County Commission 
 Meeting Agenda 

Agenda packets are available electronically at http://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Location: Upshur County Courthouse Annex  
If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Meeting:   June 13, 2024 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 
• June 6, 2024

9:15 a.m. Conduct hearing to review Safe Sites and Structures Case Number 041124-02 (Banks Tax 
District – Tax Map 3P – Parcel Number 19, 20.1) located in Rock Cave. *  

11:00 a.m. Discuss next steps concerning the real and personal property located in Warren Tax 
District – Tax Map 8D – Parcel Number 12,13,14 owned by Shelby and William Phillips as 
the subject property violates the Upshur County Safe Sites and Structures Ordinance. * 

Items for Discussion / Action / Approval: 

1. Consider accepting a Court Security Grant award and entering into a Contract, signing a Resolution, Standard
Conditions & Assurances, and other related documents with the West Virginia Division of Administrative
Services, Justice and Community Services for an award of $23,349.  The funds will be used for a duress alarm
replacement project and to install cameras in the rear parking lot located behind the Courthouse and Annex.
*            Pages 5-26

2. Approval of a Request for Proposals for Removing Slate Stair Treads and Rehabilitating Rear Stairwell Project
in the Courthouse funded by the Courthouse Facilities Improvement Authority. A mandatory pre-bid
conference will be held on Friday, June 28, 2024 at 1:00 pm. Sealed bids must be received no later than 4:00
pm on Wednesday, July 10, 2024, at the Administrative Annex located at 91 W. Main Street, Suite 101.
Proposals received by the deadline will be publicly opened, reviewed, and read aloud by the Commission at
9:15 am on Thursday, July 11, 2024. *        Pages 27-43

3. Review and approve an electronic grant submission through the West Virginia Office of Energy for the West
Virginia Energy Efficiency and Conservation Block Grant Program (EECBG). If awarded, these funds would be
utilized to replace the arch shaped window above the main Courthouse entrance. *   Pages 44-50

4. Approval and signature of a Federal Aviation Administration Outlay Report and Request for Reimbursement
for Construction Programs – Request No. 7 - in the amount of five thousand seven hundred thirty-one dollars
and eighty-seven cents ($5,731.87) for an Airport Improvement Program Project at the Upshur County
Regional Airport. *          Pages 51-53

5. Approval and signature of a Letter of Support for the City of Buckhannon’s Morton Avenue (WV County
Route 13) Sidewalk and Lighting Project. This letter of support will address the construction phase of the

http://www.upshurcounty.org/agenda_and_minutes/index.php


project that will construct safe, ADA-compliant sidewalks for community members to travel to residential, 
business, commercial and governmental areas of downtown Buckhannon. *     Page 54 

6. Review and signature of WV Communities Risk Pool Coversheet to Member Agreement. The total annual 
contribution including worker’s compensation is $230,413. *     Pages 55-58 
 

7. Approval and signature of the esri renewal quote in the amount of $4,940 for term period 10/01/2023 – 
09/30/2024.  Of this amount, $1,400 is to be paid by the Assessor’s Revaluation Fund. * Pages 59-62 
 

8. Consider the reappointment of Joyce Harris-Thacker to the Upshur County Solid Waste Authority. Upon 
approval, the term will be effective July 1, 2024 through June 30, 2028. *   Page 63 

 
9. Consider the re-appointment of Katie Loudin to the Upshur County Public Library Board of Trustees.  Upon 

approval, the term will be for a period of five years, effective July 1, 2024.    Page 64 
 

10. Consider the appointment of Steve Linger to the Upshur County Enhanced Emergency Telephone Board as 
Fire Service representative. The term will begin July 1, 2024 and expire June 30, 2027. *        Page 65  
 

11. Approval of Lewis-Upshur Animal Control Facility Volunteer, Katelyn Stewart. * Under Separate Cover  
 

12. Consider request from Sheriff J. Michael Coffman to hire Shanda R. Hoover as full-time Tax Deputy beginning 
July 1, 2024.  *  
 Item may lead to Executive Session per WV Code §6-9A-4   Under Separate Cover 
 

13. Approve the resignation of two Buckhannon-Upshur Recreational Park employees, per the request from 
Jeremiah McCourt, Upshur County Parks and Recreation Director. *      
 Item may lead to Executive Session per WV Code §6-9A-4 (A)    Under Separate Cover 

 
14. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or 

Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests for 
Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility Maintenance 
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend Meetings, Request 
for Day(s) Off. 

 
For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission)     

 
1. Proclamation made by Governor Jim Justice on June 7, 2024 permitting public employees of this State to 

generally cease business the entire workday of Wednesday, June 19, 2024, in acknowledgement of the 
historical significance of Juneteenth, and the fact it is to be recognized as an official federal holiday.  This 
proclamation further reads that public employees of this State may be excused from their work duties 
the entirety of the day without charge against accrued annual leave. In accordance with subsection (c), 
section one, article two, chapter two of the WV Code, County Commissions may treat the day as if it 
were a legal holiday, and the Courts may do the same.  The Courthouse and Annex will be closed per the 
2024 Calendar Year Legal Holiday Schedule. *      Pages 66-68 
 

2. Notification of a legal advertisement for Upshur Property LLC, Permit No. P-698 Increment No(s) 3 and 18 to 
be placed in the local newspaper in conjunction with applying to the West Virginia Department of 
Environmental Protection for a Phase 1,2, and 3 release. This site is located in Washington District of Upshur 
County.            Pages 69-72 
 

3. Correspondence from the Department of Homeland Security – Division of Corrections & Rehabilitation 
providing the WV Regional Jail and Correctional Facility monthly invoice for Upshur County for May, 2024. 



The invoice reflects 1,893 inmate days X $65.38 per diem rate totaling $123,764.34. The April 2024 invoice 
was $133,636.72. This amount does not include credits and additional debits made during this period. 

Page 73 
4. James W. Curry Quarterly Report for May 2024. 

Page 74 
5. Upshur County Building & Floodplain Permits for the month of May, 2024. 

Pages 75-76 
6. Lewis-Upshur Animal Control Facility Reports for the month of May, 2024.    

• Revenue Report          Page 77  
• Account of Animals Report         Page 78 
• Animal Control/Humane Officer Animal Report      Page 79 

 
7. Public Notices: 

a) Newsletters and/or Event Notifications:   
• None 

 
b) Agendas and/or Notice of Meetings:    

• Buckhannon Upshur Airport Authority   June 10, 2024  Page 80 
• Upshur County Family Resource Network- 

General Membership     June 10, 2024  Pages 81-82 
• Elkins Road Public Service District   June 11, 2024  Page 83 
• Buckhannon City Council – Special Session  June 11, 2024  Page 84 
• Buckhannon City Council – Special Session  June 18, 2024  Page 85 
• Buckhannon City Council – Special Session  June 27, 2024  Page 86 

c)  Meeting Minutes:  
• Upshur County Family Resource Network  March 11, 2024 Pages 87-89 
• Solid Waste Authority - Director’s Report  March 12-April 8, 2024 Page 90 
• Upshur County Public Library - Board of Trustees March 20, 2024 Pages 91-95 
• Upshur County Family Resource Network  April 8, 2024  Pages 96-97 
• Upshur County Public Library – Board of Trustees April 18, 2024  Pages 98-101 
• Upshur County Family Resource Network  May 13, 2024   Pages 102-103 
• Solid Waste Authority - Board Meeting   May 13, 2024  Page 104 

*Dates and times of monthly board meetings are viewable at: 
www.upshurcounty.org -- Upcoming events are listed on the main page. 
 

8. Appointments Needed or Upcoming: 
• None 

 
***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term expirations 
are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of interest for 
boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that submitting a letter of 
interest does not guarantee appointment. ***      
 
Newsletters and/or Event Notifications, Agendas and/or Notices of Meetings, Meeting Minutes and Scheduled 
Meetings can all be found by visiting: http://www.upshurcounty.org/agenda_and_minutes/index.php 
 
Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission)  
  
None             
 

http://www.upshurcounty.org/
mailto:chughes@upshurcounty.org
http://www.upshurcounty.org/agenda_and_minutes/index.php


Next Regular Meeting of the Upshur County Commission 
June 27, 2024 --- 9:00 a.m.                      

 Upshur County Courthouse Annex 
The meeting scheduled for June 20, 2024 has been CANCELLED.  
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