
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   March 14, 2024 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• March 7, 2024

9:15 a.m. Review and approval of revised Community Emergency Response Team (CERT) bylaws and 
standard opera�ng procedures. *      Pages 4-21 

9:30 a.m. Open, review, and poten�al award of contract for veterinarian services at Lewis Upshur 
Animal Control Facility. * 

9:45 a.m. Shane Jenkins, President of the WV Strawberry Fes�val Board of Directors – discuss 
upcoming fes�vi�es and submit the following requests: Pages 22-23 

(1) financial assistance in the amount of $6,000
(2) use of the Courthouse Plaza on May 11th through May 19th, 2024
(3) use of the Sheriff’s Department for associated services, assistance from the E911
Communica�ons Center and the Upshur County Department of Homeland Security and
Emergency Management as necessary. *

Items for Discussion / Ac�on / Approval: 

1. Approve Elec�on Officials, Alternates, and Emergency Ballot Commissioners for the May 14, 2024 Primary Elec�on.
*           Under separate cover

2. Approval and signature of the Employer Renewal Verifica�on Checklist by and between the Upshur County
Commission and Inspira Financial. *        Pages 24-31

3. Approval and signature of the FY 25 West Virginia Community Correc�ons Grant Program Applica�on
reques�ng the amount of $695,668 in state funds to be used to cover personnel and equipment expenses. *

Pages 32-89 
4. Approval and signature of a Federal Avia�on Administra�on Outlay Report and Request for Reimbursement

for Construc�on Programs – Request No. 6 - in the amount of four hundred fi�y dollars ($450) for an Airport
Improvement Program Project at the Upshur County Regional Airport. *   Pages 90-92

5. Approval and signature of a Leter of Support for the Upshur County Development Authority as they seek
funding through the Build WV Program to bring housing opportuni�es to the area. *  Page 93
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6. Approval and signature of a leter reques�ng the support of US Senator’s Joe Manchin and Shelley Moore
Capito for the Upshur County Sheriff’s Department FY 2025 request for a community project in the Commerce,
Jus�ce, Science Appropria�ons Bill that will make investments in satellite communica�on technologies to
improve communica�on in rural coun�es. *       Page 94

7. Approval and signature of a Leter of Support for the Buckhannon Upshur Airport Authority as they seek
Congressional funding for a t-hangar expansion project. *     Page 95

8. Memorandum from Greg Harris, Upshur County Facili�es Director, reques�ng the employment of David N.
Shannon as part-�me seasonal groundskeeper, effec�ve March 25, 2024, pending background check. If
approved, Mr. Shannon will work up to twenty-nine and one-half hours per week. *

Item may lead to Executive Session per WV Code §6-9A-4 (A)  
Under separate cover 

9. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request
for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from Douglas K. Bush, Upshur County Commissioner, expressing support for the 26th Judicial
Community Correc�ons Programs. This leter will be used to seek grant funding.   Page 96

2. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• City of Buckhannon

No�ce of Public Hearing for a Zoning Variance April 3, 2024 Page 97 
b) Agendas and/or No�ce of Mee�ngs:

• 26th Judicial Community Correc�ons Program March 11, 2024 Page 98 
• Upshur County Safe Structures and Sites Enforcement March 14, 2024 Page 99 
• Upshur County Fire Board March 19, 2024  Page 100 
• Upshur County Farmland Protec�on Board March 19, 2024  Page 101 

c) Mee�ng Minutes:
• Adrian Public Service District February 1, 2024 Pages102-103 
• Elkins Road Public Service District February 6, 2024 Pages 104-107 
• Hodgesville Public Service District February 6, 2024 Pages 108-110 

*Dates and �mes of monthly board mee�ngs are viewable at:
www.upshurcounty.org -- Upcoming events are listed on the main page.

3. Appointments Needed or Upcoming:
• None

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term expirations 
are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of interest for 
boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that submitting a letter of 
interest does not guarantee appointment. ***  
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Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled 
Mee�ngs can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

None 

Next Regular Mee�ng of the Upshur County Commission 
March 28, 2024 --- 9:00 a.m.         

 Upshur County Courthouse Annex 
The Commission Mee�ng scheduled for March 21, 2024 has been CANCELLED. 
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