
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   February 8, 2024 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• February 1, 2024

9:15 a.m. Keith Buchanan on behalf of the Colonial Arts Center – Discuss 2024 goals and partnerships 

(Recess) 

10:00 a.m. Board of Review and Equaliza�on   Page 4 
Will take place at the Upshur County Administrative Annex, 91 West Main Street. 

1:00 p.m. Court Security Advisory Board Mee�ng 

Items for Discussion / Ac�on / Approval:         

1. Approval and signature of a leter confirming the Upshur County Commission’s intent to pursue the previously
applied for funds through the Records Management and Preserva�on Grant applica�on process. The approved
grant award is outlined as; $10,000 to the Upshur County Assessor’s Office for a digi�za�on project, $10,000
to the Upshur County Circuit Clerk’s Office for a scanning and indexing project and $9,000 to the Upshur
County Sheriff’s Department to purchase office equipment and for a digi�za�on project. * Pages 5-6

2. Approval and signature of the Service Agreement by and between Reclaim Company, LLC and the Upshur
County Commission for the Locust and Chancery Street property demoli�on project awarded during the
January 25, 2024 Commission Mee�ng.  The fee for the services will be $84,500.  *

 Under separate cover 

3. Consider trading in the 2019 Dodge Ram (VIN 1832), u�lized by the Sheriff’s Department, for a value to be
applied towards the purchase of the vehicle that was approved to be purchased on February 1, 2024. *

4. Correspondence from Beth Post, President of the Fred Brooks Garden Club, reques�ng financial assistance in
the amount of $700 to be used to purchase approximately sixty geraniums for the flowerbeds in front of the
Courthouse. *           Page 7

5. Approval of adver�sement for a seasonal part-�me groundskeeper. Applica�ons received before February 23,
2024 will be reviewed; however, applica�ons may be considered un�l posi�on is filled. * Page 8

6. Correspondence from Katherine Meeker, Program Coordinator for the Tri-County Child Exchange & Visita�on
Program, reques�ng the employment of Connie Bright as Site Supervisor, working no more than 19 hours per
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week, pending background check results. Upon approval, Ms. Bright’s employment will be effec�ve 
immediately. *  

Item may lead to Executive Session per WV Code §6-9A-4   Under separate cover 

7. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request
for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from the Department of Homeland Security – Division of Administra�ve Services providing
no�ce that Upshur County’s inmate billing rate will likely be changing over to the next rate, which is the
Overage Per Diem Rate of $65.38, during this month of February 2024. Upshur County’s 100% of pro rata
days is 12,384 days and as of January 31, 2024 Upshur County has been billed 11,985 days.   Page 9

2. Correspondence from Tabatha Perry, Upshur County Administrator, announcing the appointment of Kris�e
G. Tenney as the Upshur County representa�ve on the Region 4 Commitee for the WV First Founda�on,
approved during the regularly scheduled Upshur County Commission Mee�ng held on February 1, 2024.

Pages 10-11 
3. Upshur County Building & Floodplain Permits for the month of January, 2024. Page 12 

4. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• None

b) Agendas and/or No�ce of Mee�ngs:
• Elkins Road Public Service District February 6, 2024 Page 13 
• City Council of Buckhannon – Special Working Session February 14, 2024 Page 14 

c) Mee�ng Minutes:
• Upshur County Family Resource Network June 12, 2023 Page 15 

August 14, 2023      Pages 16-17 
September 25, 2023Page 18-19 
November 13, 2023Page 20-21 

• Region 4 Local Governments Discussion –
WV First Founda�on January 25, 2024     Pages 22-23 

*Dates and �mes of monthly board mee�ngs are viewable at:
www.upshurcounty.org --  Upcoming events are listed on the main page.

5. Appointments Needed or Upcoming:
• None

6. Board of Review & Equalization Meeting Schedule
*Meetings will be held at the Upshur County Administrative Annex unless otherwise noted

• 02/01/2024 1:00 p.m. – 3:00 p.m.  No appointments ---Review Property Books 
• 02/06/2024 1:00 p.m. – 3:00 p.m.   
• 02/08/2024 10:00 a.m.  – 12:00 p.m. 
• 02/13/2024 1:00 p.m. – 3:00 p.m.  Coal, Oil & Gas and Industrial Appointments 
• 02/16/2024 9:00 a.m. – 11:00 a.m. Adjourn Sine Die 
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***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled 
Mee�ngs can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

None 

Next Regular Mee�ng of the Upshur County Commission 
February 15, 2024 --- 9:00 a.m.       

 Upshur County Courthouse Annex 
The Commission Mee�ng on February 22, 2024 has been CANCELLED 
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