
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   January 4, 2024 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• December 21, 2023

9:15 a.m. Tasha Carrico, representa�ve from Special Olympics, to discuss upcoming polar plunge event. 

9:30 a.m. First reading of suggested revisions to the Upshur County Floodplain Ordinance, previously 
adopted on January 16, 2020. Page 4 

Items for Discussion / Ac�on / Approval: 

1. Election of Commission President for the 2024 Calendar Year *

2. Oath of Office for the Commission President *

3. Establish date and time for regular Commission Meetings *

4. Approval of Local Rules for Commission Meetings * Page 5 

5. Approval of registration sign-in sheet in accordance with WV Code §6-9A-3 * Page 6 

6. Discuss agenda format and material *

7. Establish Hours of Operation for the Upshur County Courthouse, Annex and Administrative Annex * Page 7

8. Approval of 2024 Holiday Schedule and Administrative Closures * Page 8 

9. Affidavit of Commission President, Sheriff and County Clerk Establishing Facsimile Signature *

10. Consider Commissioner Board Appointments: * Page 9 
• Court Security Advisory Board
• Lewis-Upshur Community Corrections Board
• Upshur County Farmland Protection Board
• Lewis-Upshur Local Emergency Planning Committee
• Region VI Work Force Investment Board
• Region VII Planning & Development Council
• Upshur County 4H Foundation
• Upshur County Development Authority
• Upshur County Enhanced Emergency Telephone Board

http://www.upshurcounty.org/agenda_and_minutes/index.php


• Upshur County Extension Service Committee
• Upshur County Fire Board Incorporated
• Upshur County Senior Center Board
• Upshur County Family Resource Network
• Upshur County Youth Council, Incorporated (SYC)
• Corridor H Authority
• Mountain CAP of West Virginia, Incorporated
• Buckhannon-Upshur Airport Authority
• Emergency Food and Shelter Program

11. Approval of Upshur County Commission’s mission statement for purposes of meeting grant requirements set
by the WV Division of Justice and Community Services. * Page 10 

12. Approval and adop�on of the 2024 Standard Mileage Rates- Effec�ve January 1, 2024. * Pages 11-12 

13. Approval of Order Reques�ng the Appointment of Sheriff J. Michael Coffman as the Administrator of the Estate
of Roger Allen Sears. *          Page 13

14. Approval and signature of a 2023-2024 school year Preven�on Resource Officer Agreement by and between
the Upshur County Board of Educa�on, Upshur County Commission and Upshur County Sheriff’s Office for the
placement of a Preven�on Resource Officer that will rotate among the seven Elementary Schools in Upshur
County. *           Pages 14-19

15. Approval of the purchase of a 2021 Jeep Grand Cherokee Laredo from the 26th Judicial Circuit Community
Corrections Program for $12,000. for use in the Upshur County Sheriff’s Department. * Page 20

16. Approval of Requests for Bids and Minimum Vehicle Specifica�ons for one Sport U�lity Vehicle for the Upshur
County Sheriff’s Department.  Sealed proposals must be received no later than 4:00 p.m. on January 31, 2024
at the Administra�ve Annex located at 91 West Main Street, Suite 101.  Bids received by the deadline will be
publicly opened, reviewed and read aloud by the Commission at 9:15 a.m. on Thursday, February 1, 2024. *

Pages 21-22 

17. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request
for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from John S. Jenkins, CPA and WV First QSF Administrator, outlining local government
setlement payment requirements for the distribu�on of the West Virginia opioid setlement funds, which
has now begun.           Page 23

2. Correspondence from Patrick Morrisey, WV Atorney General, announcing a partnership between the
Atorney General’s Office and the WV State Auditor’s Office rela�ng to county opioid setlement funds.

Pages 24-44 
3. Memorandum from John B. McCuskey, WV State Auditor, outlining guidance and providing a mechanism to

transparently track the county opioid setlement funds. Pages 45-49 



4. Public No�ces: 
 

a) Newsleters and/or Event No�fica�ons:   
• None 

 
b) Agendas and/or No�ce of Mee�ngs: 

• City Council of Buckhannon   January 4, 2024   Page 50 
• Elkins Road Public Service District  January 9, 2024   Page 51 

 
c)  Mee�ng Minutes:  

• Upshur County Fire Board Mee�ng  November 14, 2023  Page 52 
 
*Dates and �mes of monthly board mee�ngs are viewable at: 
htp://cms4.revize.com/revize/upshurwv/calendar.php 
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page. 

 
5. Appointments Needed or Upcoming: 

• None 
  

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

 
Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled Mee�ngs 
can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 
 
Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  
 
Tabled November 30, 2023 - Consider executing a Memorandum of Understanding for Regional Task Force 
dedicated to optimizing funds available to political subdivisions from the WV First Founda�on created as a result of 
the State opioid li�ga�on and setlements. Upon entering this agreement, par�es agree to cooperate and provide 
informa�on and documenta�on to Ascension Recovery Services (Ascension).  Financial contribu�on by the par�es of 
this MOU for the services provided by "Ascension" is voluntary, not mandatory. Pages 53-54   
 

Next Regular Mee�ng of the Upshur County Commission 
January 11, 2024 --- 9:00 a.m.                      

 Upshur County Courthouse Annex 
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mailto:chughes@upshurcounty.org
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