
 

 

Upshur County Commission 
 Meeting Agenda 

 
Location:   Upshur County Courthouse Annex    

If you prefer to participate by telephone, please dial 1-408-650-3123 Access Code: 272 
564 045 to enter the conference call 

 
Date of Meeting:    January 28, 2021 
 
9:00 a.m.  Moment of Silent Meditation --- Pledge of Allegiance 
                            Approval of Minutes:  

• January 21, 2021 
 
9:15 a.m. Sheriff Virgil D. Miller --- Discuss upcoming Tax Deputy retirement and replacement 

timeline. Approval of advertisement for a full-time Tax Deputy.  Applications are due no 
later than close of business on February 15, 2021. *              Page 5-6 

  Item may lead to Executive Session per WV Code §6-9A-4 
 
9:45 a.m. Leah Smith, Necco Foster Care Recruiter – Discuss the need for open homes in West 

Virginia 
 
1:00 p.m.    Board of Review and Equalization – Review Property Books at the Administrative Annex 
 
3:00 p.m.   Hearing to consider the request from Travis Riggs to remove Linda K. Wygal as    

Administratrix with the Will Annexed of the Estate of Mark Riggs, deceased           
 
Items for Discussion / Action / Approval:                                     
                                   

1. Recommendation for Extension of Time to File the First Annual Accounting for the Estate of Sandra Dean 
Holmes, deceased                    Page 7-8      
 

2. Approval and signature of correspondence to Andrea Hull and Larry W. Brown regarding requirements 
of the Upshur County Building Permit Ordinance and Upshur County Floodplain Ordinance for the 
property discussed during the August 13, 2020 Commission Meeting. *           Page 9-11 
 

3. Approval of “Requests for Bids” and Minimum Vehicle Specifications for one 2021 Special Service 
Vehicle.  Sealed Proposals must be received no later than 4:00 p.m. on February 22, 2021 at the 
Administrative Annex located at 91 W. Main Street, Suite 101.  Proposals received by the deadline will 
be publicly opened, reviewed and read aloud by the Commission at 9:15 a.m. on Thursday, February 25, 
2021. *                  Page 12-13 
 

4. Approval and signature of Purchase Agreement for a 2021 Dodge Charger Police AWD in the amount of 
$29,412 from Stephen's Auto.  This vehicle will replace the totaled 2017 Ford Taurus. * 

 
5. Correspondence from Cheyenne Troxell, 26th Judicial Circuit Community Corrections Day Report Center 

Program Director, requesting the employment of Linda Barnhouse as full-time Case Manager for the 
Lewis County office, effective January 31, 2021.  *  

Item may lead to Executive Session per WV Code §6-9A-4   Under separate cover 
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6. Consider Retirement of Employee *  Under separate cover 
Item may lead to Executive Session per WV Code §6-9A-4 

7. Correspondence from Jan Cochran, Lewis-Upshur Animal Control Facility Director, requesting to change
Christy Riffle’s employment status from “part-time” to “full-time”, effective January 31, 2021. *

 Under separate cover 

8. Approval of advertisement for a part-time position at the Lewis-Upshur Animal Control Facility.
Applications must be received by 4:00 p.m. on February 8, 2021.  *  Page 14 

9. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility
Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend
Meetings, Request for Day(s) Off, Remote Work Request(s).

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Correspondence to the WV Division of Culture and History and WV Commission on the Arts expressing
the Commission’s support of the Upshur County Board of Education’s Cultural Facilities and Capital
Resources grant application for funds to be utilized to upgrade the Buckhannon-Upshur High School
sound system.  Page 15 

2. NACo Prescription Drug Discount Card Program breakdown from 2005 to November, 2020     Page 16-19

3. Administrative Order entered by 26th Judicial Circuit Chief Judge Reger appointing Paul Mark Davis as
Magistrate of Upshur County to fill the vacancy created by J. Michael Coffman.  Page 20 

4. Administrative Order entered by 26th Judicial Circuit Chief Judge Reger appointing Alan M. Suder as
Magistrate of Upshur County to fill the vacancy created by Glenda “Kay” Hurst.  Page 21 

5. Upshur County Sheriff’s Settlement and Reconciliation of Cash – December 31, 2020  Page 22-32 

6. Upshur County Mileage Reports – December, 2020  Page 33-42  

• Upshur 911

• Maintenance

• Emergency Management

• Sheriff

• Addressing and Mapping

• Community Corrections

• Dog Pound

7. Lewis-Upshur Animal Control Facility Reports for the month of December, 2020  Page 43-47  

• Adoption Financial Transactions

• Cat Report

• Animal Report

• Animal Control/Humane Officer Animal Report

8. Public Notices:
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a) Newsletters and/or Event Notifications:

• National Association of Counties – “I love My County Because” Art Contest –
submissions due May 31, 2021  Page 48 

b) Agendas and/or Notice of Meetings:

• Buckhannon-Upshur Airport Authority January 25, 2021  Page 49 

c) Meeting Minutes:

• Upshur County Youth Camp November 19, 2020  Page 50-51 

• Upshur County Solid Waste Authority December 14, 2020   Page 52-55 

• Upshur County Fire Board December 15, 2020   Page 56 

d) Meetings:

• 02/02/21 5:00 p.m. Elkins Road PSD  

• 02/02/21 4:00 p.m. Hodgesville PSD 

• 02/04/21 7:00 p.m. Banks District VFD 

• 02/04/21 7:00 p.m. City Council of Buckhannon 

• 02/04/21 7:00 p.m. Selbyville VFD 

• 02/08/21 12:00 p.m. Upshur County Family Resource Network  

• 02/08/21 4:30 p.m. Upshur County Solid Waste Authority  

• 02/08/21 5:30 p.m. Buckhannon-Upshur Recreational Park Advisory Board  

• 03/08/21 6:00 p.m. Lewis-Upshur Community Corrections Board – Upshur Co. 

• 02/09/21 7:30 p.m. Adrian VFD 

• 02/04/21 6:00 p.m. Buckhannon-Upshur Board of Health  

• 02/17/21 7:00 a.m. Upshur County Development Authority – Executive Board 

• 02/10/21 12:00 p.m. Upshur County Senior Center Board 

• 02/10/21 3:00 p.m. Upshur County Conventions & Visitors Bureau  

• 02/09/21 7:00 p.m. Warren District VFD 

• 02/04/21 3:00 p.m. Adrian PSD 

• 02/10/21 3:00 p.m. Tennerton PSD 

• 02/11/21 3:00 p.m. Upshur County Safe Sites & Structures Enforcement Board 

• 02/11/21 7:30 p.m. Buckhannon VFD 

• 02/08/21 4:00 p.m. Buckhannon Upshur Airport Authority  

• 02/18/21 6:30 p.m. Upshur County Youth Camp Board  

• 02/14/21 6:00 p.m. Washington District VFD 

• 02/15/21 12:00 p.m. Buckhannon-Upshur Chamber of Commerce  

• 02/17/21 4:00 p.m. Upshur County Public Library Board  

• 02/19/21 10:00 a.m. Wes-Mon-Ty Resource Conservation & Development Council 

• 02/23/21 6:30 p.m. Upshur County Fire Board, Inc.  

• 02/23/21 5:00 p.m. UC Enhanced Emergency Telephone Advisory Board 

• 02/10/21 7:00 p.m. Ellamore VFD  

• 02/17/21 12:00 p.m. Lewis Upshur LEPC  

• 02/10/21 1:15 p.m. Upshur County Farmland Protection Board  

• 02/22/21  7:00 p.m. Upshur County Fire Fighters Association 

• 02/10/21 6:00 p.m. Buckhannon River Watershed Association - Farm Bureau 

• 02/22/21 12:00 p.m. Region VII Planning and Development Council 

• 02/22/21 10:00 a.m. Mountain CAP of WV, Inc. 
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9. Appointments Needed or Upcoming:
• Upshur County Fire Board, Inc. (Linn Baxa – 6/30/2020) – Fire Association Representative

• Buckhannon-Upshur Airport Authority (unexpired term -- 6/30/2021) – City Representative

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 

Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or trperry@upshurcounty.org.  

Upcoming term expirations are listed in this section of the agenda; however, letters of interest can be submitted 

at any time.  Letters of interest for boards that do not currently have a vacancy will be held until a vacancy 

occurs.  Please note that submitting a letter of interest does not guarantee appointment. *** 

10. Board of Review & Equalization Meeting Schedule

• 01/28/2021 1:00 p.m. – 3:00 p.m.  No appointments ---Review Property Books 

• 02/03/2021 1:00 p.m. – 3:00 p.m.   

• 02/09/2021 9:00 a.m.  – 11:00 a.m. Coal, Oil & Gas and Industrial Appointments 

• 02/16/2021 9:00 a.m. – 11:00 a.m.  Adjournment 

These meetings will take place at the Upshur County Administrative Annex 

Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Consider request made by Julia Kastner on behalf of the Upshur County Trails Volunteer Group to utilize
a portion of the Upshur County Recreational Park for progressive bike drops (January 28, 2021).

Next Regular Meeting of the Upshur County Commission 
February 4, 2021 --- 9:00 a.m.      

 Upshur County Courthouse Annex  
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