
Upshur County Commission 
 Meeting Agenda 

Location: Upshur County Courthouse Annex    
If you prefer to participate by telephone, please dial 1-717-275-8940 or 1-712-832-8330 
Access Code: 898 8882 to enter the conference call 

Date of Meeting:  July 9, 2020 

9:00 a.m. Moment of Silent Meditation --- Pledge of Allegiance 
 Approval of Minutes: 

• June 18, 2020

• June 25, 2020

9:15 a.m. Sheriff David H. Coffman requesting the employment of Adam Gissy as Prevention Resource 
Officer Supervisor, effective August 1, 2020.  Upon approval, Mr. Gissy will be paid under the 
guidelines set forth in the Memorandum of Understanding with the Board of Education. *  

Item may lead to Executive Session per WV Code §6-9A-4     Page 6 

9:30 a.m. Discuss Humphrey Case Number 121318-01 (Washington Tax District – Tax Map 6L – Parcel 
Number 11.3) – The Order Setting Forth Findings of Fact and Conclusions of Law entered on 
January 9, 2020 provided the property owner with ninety (90) calendar days to have all debris 
and trash removed from the property. The hearing on April 9, 2020 was cancelled due to COVID-
19. 

9:45 a.m. Discuss Riffle Case Number 61319-02 (Banks Tax District – Tax Map 3P – Parcel Number 20.1) 
The Order Setting Forth Findings of Fact and Conclusions of Law entered on January 31, 2020 
provided the property owner with sixty (60) calendar days to have all debris and trash removed 
from the property. The hearing on April 2, 2020 was cancelled due to COVID-19. 

Items for Discussion / Action / Approval: 

1. Consider requesting time limits for fireworks within Upshur County. *

2. Correspondence from Michelle Vass, Controller, enclosing Depository Bonds of First Community Bank
for the period July 1, 2020 through June 30, 2021 for deposits in the name of the Sheriff of Upshur
County.  Approval of all the terms in full contained within the letter of credit from First Community Bank
for the period of July 1, 2020 through June 30, 2021 in the amount of nine million dollars and accepting
the letter of credit in lieu of bonds as presented. *              Page 7-10

3. Approval and signature of the Upshur County Flood Control Dam and Channel Operation, Maintenance
Funding Agreement in the amount of $4,000.  Annual contributions will be used to address the
operation and maintenance of the Peck’s Run Watershed. *           Page 11-13

4. Approval and signature of Upshur County Basic Ordering Agreement for Courthouse Network Support,
Administration & Consulting with Global Science and Technology, effective July 1, 2020.  These services
will be billed on a monthly basis in the sum of $1,790. *           Page 14-23
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5. Correspondence from Judith L. Williams, Director of James W. Curry Public Library, requesting approval 

of the expenditure of $175 payable to Skateland for rink rental on August 4th.  This is for the grand finale 
event for the “Imagine Your Story” summer reading program. *                Page 24 
 

6. Review and approval of the Weyerhaeuser Giving Fund Grant Application in the amount of $317,107.55 
on behalf of the Upshur County Youth Camp. *                  Page 25 
 

7. Correspondence from Skip Gjolberg, President of the UCDA, requesting the appointment of Wanda 
Bailey, Kelly Davis, Skip Gjolberg, Rick Simon and Connie Tenney to the UCDA Board.  Upon approval, 
these terms will begin on July 1, 2020 and expire on June 30, 2023. *               Page 26 

 
8. Correspondence from Tabatha R. Perry, Assistant County Administrator, requesting the appointment of 

Delmas Woody and Josh Hinchman as the Upshur County representatives on the Mountaineer Trail 
Network Authority, effective July 1, 2020.  Upon approval, Mr. Woody will serve a four-year term as the 
landowner representative and Mr. Hinchman will serve a two-year term as the recreation industry 
representative. *                      Page 27 
 

9. Correspondence from Virgil LaRosa requesting reappointment to the Buckhannon-Upshur Airport 
Authority.  Mr. LaRosa’s current term expires on June 30, 2020.  Upon approval, Mr. LaRosa’s new term 
will expire on June 30, 2023. *                    Page 28 
 

10. Correspondence from Joyce Harris-Thacker requesting reappointment to the Upshur County Solid Waste 
Authority.  Ms. Thacker’s current term expires on June 30, 2020.  Upon approval, Ms. Thacker’s new 
term will expire on June 30, 2024. *                    Page 29 
 

11. Review and approval of Upshur County E-911 Assistant Director Job Description. *                    Page 30-34 
 

12. Discussion and approval of full-time WVU Upshur County Extension Service 4-H Assistant advertisement.  
Applications are to be received before the close of business on Friday, July 24, 2020.  *                 Page 35 

        
13. Correspondence from Sheriff David H. Coffman requesting the seasonal employment of Arlene Harper 

as Tax Deputy.  Upon approval, Ms. Harper’s employment will begin July 13, 2020 through August 23, 
2020 at the pay wage rate of $10 per hour. *                   Page 36 

Item may lead to Executive Session per WV Code §6-9A-4  
 

14. Correspondence from Steven B. Nanners, on behalf of the Civil Service Board, certifying three 
candidates for the vacant Deputy Sheriff position.  *      Under separate cover 

Item may lead to Executive Session per WV Code §6-9A-4 (A)  
 

15. Correspondence from Carrie L. Wallace, County Administrator, requesting the part-time temporary 
employment of Emily Adams, housekeeper.  Upon approval, Ms. Adams will cover upcoming vacations in 
July and additional shifts as needed.  She will work approximately 20 hours per week at the pay wage 
rate of $10 per hour. *                     Page 37 
 

16. Approval of Lewis–Upshur Animal Control Facility Volunteer Abigail Casto. *        Under separate cover 
 

17. Approval of Lewis-Upshur Animal Control Facility Canine Foster Care Application and Foster 
Agreement.*                 Page 38-43 
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18. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports
or Information, Correction of Erroneous Assessments, Exonerations/Refunds, Grant Updates / Requests 
for Reimbursements, Final Settlements, Vacation Orders, Consolidation of Land Tracts, Facility 
Maintenance Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Attend 
Meetings, Request for Day(s) Off. 

For Your Information: 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Correspondence from John B. McCuskey, WV State Auditor, announcing this year’s In-Service Training
Seminar to be held August 2nd through 4th at Canaan Valley Resort and Conference Center in Davis, WV.
According to WV Code §7-7-2, each official and, at his or her option, one or more of his or her
employees shall participate in the program established by the State Auditor.        Page 44-45

2. Correspondence from Carrie L. Wallace, County Administrator, to Chief Circuit Judge Kurt Hall
requesting permission to process payment from the Worthless Check Fund for Magistrate Court Bailiff
Services for fiscal year ending June 30, 2020.  This invoice is in the amount of $8,610.          Page 46-48

3. Executed CARES Act Airport Grants Agreement between the Buckhannon-Upshur Airport Authority,
Upshur County Commission and the United States of America (acting through the Federal Aviation
Administration), to provide eligible Sponsors with funding to help offset a decline in revenues arising
from diminished airport operations and activities as a result of the COVID-19 Public Health Emergency.
The maximum obligation payable is $20,000 and funds may be used to reimburse airport operational
and maintenance expenses incurred no earlier than January 20, 2020. *                     Page 49-72

4. Public Notices:
a) Newsletters and/or Event Notifications:

b) Agendas and/or Notice of Meetings:

• City Council of Buckhannon July 2, 2020  Page 73 

• Lewis-Upshur Community Corrections Program Board July 6, 2020  Page 74 

• Elkins Road PSD July 7, 2020  Page 75 

• Upshur County Convention & Visitors Bureau July 8, 2020  Page 76 

• Upshur County Senior Center July 8, 2020  Page 77 

• Buckhannon-Upshur Airport Authority July 9, 2020  Page 78 

• Upshur County Safe Structures & Sites Enforcement Board July 9, 2020  Page 79 

c) Meeting Minutes:

• James W. Curry Library/Park Advisory Board October 23, 2019 
 Page 80-82 

• Upshur County Fire Board May 19, 2020       Page 83 

d) Meetings:

• 07/14/20 5:30 p.m. Elkins Road PSD  

• 07/07/20 4:00 p.m. Hodgesville PSD 

• 07/02/20 7:00 p.m. Banks District VFD 

• 07/02/20 7:00 p.m. City Council of Buckhannon 

• 07/02/20 7:00 p.m. Selbyville VFD 

• 07/13/20 12:00 p.m. Upshur County Family Resource Network 

• 07/13/20 4:30 p.m. Upshur County Solid Waste Authority  
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• 07/13/20 5:30 p.m. Buckhannon-Upshur Recreational Park Advisory Board 

• 09/07/20 6:00 p.m. Lewis-Upshur Community Corrections Board – Lewis Co. 

• 07/14/20 7:30 p.m. Adrian VFD 

• 07/16/20 6:00 p.m. Buckhannon-Upshur Board of Health  

• 07/15/20 7:00 a.m. Upshur County Development Authority – Full Board 

• 07/15/20 12:00 p.m. Upshur County Senior Center Board 

• 07/08/20 3:00 p.m. Upshur County Conventions & Visitors Bureau  

• 07/08/20 7:00 p.m. Warren District VFD 

• 07/02/20 3:00 p.m. Adrian PSD 

• 07/08/20 3:00 p.m. Tennerton PSD 

• 07/09/20 3:00 p.m. Upshur County Safe Sites & Structures Enforcement Board 

• 07/09/20 7:30 p.m. Buckhannon VFD 

• 07/09/20 4:00 p.m. Buckhannon Upshur Airport Authority  

• 07/16/20 6:30 p.m. Upshur County Youth Camp Board  

• 07/19/20 6:00 p.m. Washington District VFD 

• 07/20/20 12:00 p.m. Buckhannon-Upshur Chamber of Commerce  

• 07/15/20 4:00 p.m. Upshur County Public Library Board  

• 07/21/20 10:00 a.m. Wes-Mon-Ty Resource Conservation & Development Council 

• 07/21/20 6:30 p.m. Upshur County Fire Board, Inc.  

• 07/28/20 5:00 p.m. UC Enhanced Emergency Telephone Advisory Board 

• 07/08/20 7:00 p.m. Ellamore VFD  

• 07/15/20 12:00 p.m. Lewis Upshur LEPC  

• 07/16/20 2:00 p.m. Upshur County Farmland Protection Board  

• 07/22/20 10:00 a.m. James W. Curry Advisory Board 

• 07/27/20  7:00 p.m. Upshur County Fire Fighters Association 

• 07/08/20 6:00 p.m. Buckhannon River Watershed Association - Farm Bureau 

• 07/10/20 11:00 a.m. Region VI Local Elected Officials – Marion County 

**NOTICE: All in person county board meetings may resume, effective May 18th; however, teleconference meetings are 
encouraged and social distancing must be followed. ** 

1. Appointments Needed or Upcoming:

• Upshur County Fire Board, Inc. (Linn Baxa – 6-30-2020) – Fire Association Representative

• Hodgesville PSD (Roger Ward – 8-5-2020)

• Elkins Road PSD (Larry Heater – 9-30-2020)

• Upshur County Solid Waste Authority (Joyce Harris-Thacker – 6-30-2020) --- Commission

• Upshur County Solid Waste Authority (Mary L. Gower – 6-30-2020) --- Conservation District

• Buckhannon-Upshur Airport Authority (Virgil LaRosa – 6-30-2020) --- Commission

• Buckhannon-Upshur Parks & Recreation Advisory Board (Brett Robinson – 6-30-2020) – BOE

• Upshur County Public Library (vacant position – 6-30-2021) – Commission

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the 

Commission Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or trperry@upshurcounty.org.  

Upcoming term expirations are listed in this section of the agenda; however, letters of interest can be submitted 

at any time.  Letters of interest for boards that do not currently have a vacancy will be held until a vacancy 

occurs.  Please note that submitting a letter of interest does not guarantee appointment. *** 
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Tabled Items 
(Certain Items May Require Discussion, Action and/or Approval by the Commission) 

1. Chapman Case Number 101118-01 (Warren Tax District – Tax Map 6B Parcel Number 11)

Next Regular Meeting of the Upshur County Commission 
July 16, 2020 --- 9:00 a.m.      

 Upshur County Courthouse Annex  

*The regularly scheduled Commission Meeting on July 30, 2020 has been CANCELLED*
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