
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   March 7, 2024 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• February 29, 2024

10:00 a.m. Conduct Fiscal Year 2025 budget hearings 

Items for Discussion / Ac�on / Approval: 

1. Review and signature of a Water System Improvement Project - Request for Payment #6 for the Mt. Hope Water
System Improvement Project in the amount of $560.15.  *     Pages 4-10

2. Approval and signature of a Management Representa�on Leter regarding the Alterna�ve Coronavirus State
and Local Fiscal Recovery Funds (CSLFRF) Compliance Examina�on for the year ended June 30, 2023. *

Pages 11-13 
3. Approval and signature of a one-year renewal of a groundskeeping contract with Stanton Lawn Service, per

the agreement dated March 2, 2023. Work will commence on or around March 31, 2024 and end on or around
September 30, 2024. *          Pages 14-15

4. Correspondence from the West Virginia Department of Agriculture announcing the award of Spay and Neuter
Assistance Program Grant funds in the amount of $7,500.  Matching funds in the amount of $5,000 will be
provided out of the local spay and neuter account.  Approval and signature of a Grant Agreement on behalf of
the Lewis-Upshur Animal Control Facility. *       Pages 16-24

5. Discuss the commitment of funding for Phase I Recrea�onal Complex engineering fees for poten�al grant
applica�on purposes.  Upon approval, this commitment will need to be reconsidered for fiscal year 2025. *

6. Review and approval of an updated proposal for ongoing professional services from JH Consul�ng, LLC
regarding the Emergency Opera�ons Plan project. The goal of the project is to fully update Upshur County’s
emergency opera�ons plan to ensure consistency with current partnerships and capabili�es. The remaining
fee for the professional service is $7,500. *         Pages 25-29

7. Consider submi�ng a leter of support on behalf of West Virginia Wesleyan College as they seek grant funding
for facility/campus improvements. *        Page 30

8. Approval of Upshur County Youth Camp adver�sement for seasonal posi�ons. Posi�ons include kitchen
personnel, cleaning personnel, groundskeeping and/or lifeguards.  Applica�ons will be accepted un�l all
posi�ons are filled. *          Page 31
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9. Memorandum from Greg Harris, Upshur County Facili�es Director, reques�ng the employment of Robert J.
Sommerfeld as part-�me seasonal groundskeeper, effec�ve March 11, 2024, pending background check. If
approved, Mr. Sommerfeld will work up to twenty-nine and one-half hours per week. *

Item may lead to Executive Session per WV Code §6-9A-4 (A)  
Under separate cover 

10. Approval of Lewis-Upshur Animal Control Facility volunteers:
a. Ian Greenough*
b. Kaleb Messenger* Under separate cover 

11. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request
for Day(s) Off.

For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  

1. Correspondence from Carol J. Smith, Upshur County Clerk, regarding the 2024-2025 Public U�lity Values.  An
increase of $11,010,856 is noted. *         Pages 32-35

2. Correspondence from the Department of Homeland Security – Division of Correc�ons & Rehabilita�on
providing the WV Regional Jail and Correc�onal Facility monthly invoices for Upshur County for February, 2024.
One invoice reflects 490 inmate days X $54.48 per diem rate totaling $26,695.20. A second invoice reflects
1,384 inmate days X $65.38 per diem rate totaling $90,485.92 for a grand total of $117,181.12 for February
2024. This amount does not include credits and addi�onal debits made during this period. Pages 36-37 

3. Upshur County Building & Floodplain Permits for the month of February 2024. Page 38 

4. Public No�ces:

a) Newsleters and/or Event No�fica�ons:
• Upshur County Public Library Book Swap March 16, 2024 Page 39 

b) Agendas and/or No�ce of Mee�ngs:
• City Council of Buckhannon March 5, 2024 Page 40 
• Elkins Road Public Service District March 5, 2024 Page 41 

c) Mee�ng Minutes:
• Upshur County Youth Camp November 16, 2023 Pages 42-43 
• Adrian Public Service District – Board Mee�ng January 4, 2024 Page 44 
• Adrian Public Service District – Project Mee�ng January 17, 2024 Page 45 

*Dates and �mes of monthly board mee�ngs are viewable at:
www.upshurcounty.org -- Upcoming events are listed on the main page.

5. Appointments Needed or Upcoming:
• None

6. Budget Hearing Schedule

The Commission will hold budget hearings at the Upshur County Administrative Annex, unless otherwise
noted, on the following dates.  For a detailed list of meetings, please contact Tabatha Perry at
tperry@upshurcounty.org.
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• Thursday, March 7th beginning at 10:00 a.m. – Commission Meeting Room, Courthouse Annex
• Friday, March 8th beginning at 8:15 a.m.
• Saturday, March 9th beginning at 9:00 a.m. and concluding no later than 12:00 p.m.
• Monday, March 11th beginning at 1:00 p.m.
• Tuesday, March 12th beginning at 9:00 a.m. (if needed)

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. ***  

Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled 
Mee�ngs can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 

Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission) 

None 

Next Regular Mee�ng of the Upshur County Commission 
March 14, 2024 --- 9:00 a.m.         

 Upshur County Courthouse Annex 
The Commission Mee�ng scheduled for March 21, 2024 has been CANCELLED. 
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