
Upshur County Commission 
 Mee�ng Agenda 

Agenda packets are available electronically at htp://www.upshurcounty.org/agenda_and_minutes/index.php or by request 
to the Upshur County Commission Office at 304-472-0535. 

Loca�on: Upshur County Courthouse Annex  
If you prefer to par�cipate by telephone, please dial 1-408-650-3123 Access Code: 272 564 
045 to enter the conference call. 

Date of Mee�ng:   February 1, 2024 

9:00 a.m. Moment of Silent Medita�on --- Pledge of Allegiance 
 Approval of Minutes: 
• January 25, 2024

9:15 a.m. Open, review, and poten�al award of bid for one vehicle to be u�lized by the Sheriff’s 
Department. * 

9:30 a.m. Sheriff J. Michael Coffman – 
(1) Provide the Upshur County Annual Sheriff’s Department Ac�vity Report and the

Mountain Region Drug and Violent Crimes Task Force Summary of Ac�vity for FY23.
Pages 4-6 

(2) Request the transfer of Danny Sears from Court Security Supervisor to Chief Preven�on
Resource Officer for the Upshur County Elementary Schools in a temporary capacity, effec�ve
February 4, 2024, through December 31, 2024.  Upon approval, Mr. Sears will be paid under
the guidelines set forth in the Memorandum of Understanding with the Board of Educa�on.
*

 Item may lead to Executive Session per WV Code §6-9A-4  Under separate cover 

10:00 a.m. Heather Sparks, Chief Tax Deputy, providing final disposi�on of the 2022 real property taxes. 

10:15 a.m. Jeremiah McCourt, Upshur County Parks and Recrea�on Director, providing an update 
regarding the upcoming season.  

1:00 p.m. Board of Review and Equaliza�on – Review of Property Books.  
Will take place at the Upshur County Administrative Annex, 91 West Main Street 

Items for Discussion / Ac�on / Approval: 

1. Approval and signature of two Sworn Statements of Expenditures for funds received from the Division of
Jus�ce & Community Services for $7,992 and $161,500 for expenditures incurred in FY 2022. *

Pages 7-8 

2. Adopt Policy Extending Emergency Absentee Vo�ng. * Page 9 

3. Order to approve the Number of Elec�on Officials and Elec�on Commissioners for the May 14, 2024 Primary
Elec�on. *           Page 10
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4. Order to approve the Number of Sets of Emergency Absentee Vo�ng Commissioners for the May 14, 2024 
Primary Elec�on. *           Page 11 
 

5. Consider authorizing one Commissioner to represent Upshur County on the West Virginia First Regional 
Governance Board, a private, non-stock, 501(c)(3) charitable corpora�on set up to fulfill the requirement 
outlined under the Memorandum of Understanding that details the West Virginia Opioid Setlement 
disbursement process. * 
 

6. Consider revising the LUACF Volunteer Form to include provision allowing for removal from the volunteer 
register if inac�ve for a period of two years. *       Page 12-16 
 

7. Correspondence from J. Michael Coffman, Sheriff of Upshur County, reques�ng approval to hire Timothy R. 
Hinkle, as a fill-in Court Security Officer, effec�ve February 4, 2024. * 

Item may lead to Executive Session per WV Code §6-9A-4 Under separate cover 
 

8. Approval of Meredith R. Cotrell, a West Virginia Wesleyan Service Scholar, to volunteer in the Upshur 
County Commission Administra�ve Office. *      Under separate cover             
  

9. Consider resigna�on of an employee. * 
                         Item may lead to Executive Session per WV Code §6-9A-4  Under separate cover 

10. Approve Invoices for Payment, Purchase Card Invoices for Payment, Budget Revisions / Financial Reports or 
Informa�on, Correc�on of Erroneous Assessments, Exonera�ons/Refunds, Grant Updates / Requests for 
Reimbursements, Final Setlements, Vaca�on Orders, Consolida�on of Land Tracts, Facility Maintenance 
Concerns or Updates, Road Name Requests, Project Reports / Updates, Request to Atend Mee�ngs, Request 
for Day(s) Off. 

 
For Your Informa�on: 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)     
 

1. Appointment of Ballot Commissioners for a term of two years.     Page 17 
 

2. Correspondence from Joseph C. Thornton, Director of the State of West Virginia Department of Homeland 
Security – Division of Administra�ve Services, providing a budge�ng reminder regarding Jail Per Diem Rates 
for FY 2025.             Page 18 
 

3. Public No�ces: 
 

a) Newsleters and/or Event No�fica�ons:   
• None 

b) Agendas and/or No�ce of Mee�ngs: 
• Upshur County Public Library Board of Directors  January 17, 2024 Page 19 
• 26th Judicial Circuit Community Correc�ons    January 29, 2024 Page 20 
• City Council of Buckhannon     February 1, 2024 Page 21 
• Upshur County Farmland Protec�on Board   February 6, 2024 Page 22 

c)  Mee�ng Minutes:  
• Upshur County Public Library Board of Trustees  October 18, 2023    Pages 23-25 
• Upshur County Fire Board     December 26, 2023 Page 26 

*Dates and �mes of monthly board mee�ngs are viewable at: 
htp://cms4.revize.com/revize/upshurwv/calendar.php 
or go to www.upshurcounty.org and click on the board mee�ngs calendar box on the main page. 

 

2 of 29

http://cms4.revize.com/revize/upshurwv/calendar.php
http://cms4.revize.com/revize/upshurwv/calendar.php
http://www.upshurcounty.org/
http://www.upshurcounty.org/


4. Appointments Needed or Upcoming: 
• None 

 
5. Board of Review & Equalization Meeting Schedule       Page 27  

*Meetings will be held at the Upshur County Administrative Annex unless otherwise noted   

• 02/01/2024  1:00 p.m. – 3:00 p.m.  No appointments ---Review Property Books 
• 02/06/2024  1:00 p.m. – 3:00 p.m.   
• 02/08/2024    10:00 a.m.  – 12:00 p.m. 
• 02/13/2024  1:00 p.m. – 3:00 p.m.  Coal, Oil & Gas and Industrial Appointments 
• 02/16/2024 9:00 a.m. – 11:00 a.m. Adjourn Sine Die      
  

***If you are interested in serving on an Upshur County board, please submit your letter of interest to the Commission 
Office at 91 W. Main St., Suite 101, Buckhannon, WV 26201 or chughes@upshurcounty.org.  Upcoming term 
expirations are listed in this section of the agenda; however, letters of interest can be submitted at any time.  Letters of 
interest for boards that do not currently have a vacancy will be held until a vacancy occurs.  Please note that 
submitting a letter of interest does not guarantee appointment. *** 

 
Newsleters and/or Event No�fica�ons, Agendas and/or No�ces of Mee�ngs, Mee�ng Minutes and Scheduled 
Mee�ngs can all be found by visi�ng: htp://www.upshurcounty.org/agenda_and_minutes/index.php 
 
Tabled Items 
(Certain Items May Require Discussion, Ac�on and/or Approval by the Commission)  
 
Tabled November 30, 2023 - Consider executing a Memorandum of Understanding for Regional Task Force 
dedicated to optimizing funds available to political subdivisions from the WV First Founda�on created as a result of 
the State opioid li�ga�on and setlements. Upon entering this agreement, par�es agree to cooperate and provide 
informa�on and documenta�on to Ascension Recovery Services (Ascension).  Financial contribu�on by the par�es of 
this MOU for the services provided by "Ascension" is voluntary, not mandatory.  Pages 28-29  
 

Next Regular Mee�ng of the Upshur County Commission 
February 8, 2024 --- 9:00 a.m.                      

 Upshur County Courthouse Annex 
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