
 
If you have a disability that requires special materials, service, or assistance, please call  

541.459.2856 at least 48 hours prior to the meeting to arrange for accommodations 
 
 

        
 
 
 
 
 
 
 

Mayor Seth Vincent 
Council President Sumner  

     Councilors Boggs, Groussman, Hamilton and Whitaker 
 

 
1. CALL TO ORDER / FLAG SALUTE 

 
2. ROLL CALL 

 
3. INTRODUCTION OF MEDIA 

 
4. COUNCIL BUSINESS 

a. Council Selection and Appointment  
 

5. PUBLIC COMMENT 
[The purpose of citizen comment is to allow citizens to present information regarding 
agenda items only.  A time limit of three minutes per citizen shall apply.] 

 
6. CONSENT AGENDA 

a. July 12, 2021 Minutes – Regular Meeting 
 

7. COUNCIL BUSINESS (Cont.) 
a. Water Services Outside City Limits – Further Discussion 
b. Planning Commission/Budget Committee Appointment 
c. Exit 135 Sign Improvement 

 
8. STRATEGIC PLAN UPDATE (Reports in Council Packet) 

a. Inventory/Inspect all City Structural Facilities/Develop Maintenance 
Funding Plan 

b. Full-time Employee Added to Public Utilities Department 
 

9. REPORTS 
a. Tree City USA 
 

10. CITY MANAGER REPORT 
 

11. CITY COUNCIL COMMENT 
 

12. PUBLIC COMMENT 
[The purpose of citizen comment is to allow citizens to present information regarding items off the 
agenda.  A time limit of three minutes per citizen shall apply.] 
 

13. ADJOURN 

City of Sutherlin 
 Regular Council Meeting 
Monday, August 16, 2021 

Civic Auditorium – 7:00 p.m. 
 

AGENDA 
 

Members of the 
audience who 
wish to address 
the Council & 
Commission will 
be invited to do 
so. Speakers must 
use the 
microphone 
stating their name 
and address prior 
to addressing the 
Council & 
Commission. 
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City of Sutherlin Staff Report Page 1 
 

 
 
 
 
 

STAFF REPORT 

Re: Council Selection & Appointment Meeting Date: Aug 9, 2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Diane Harris, City Recorder/HR Manager City Manager 
Review  

Attachments: Applications, Resumes, and Narrative Paragraphs 
  

WHAT IS BEING ASKED OF COUNCIL? 
 
Council is being asked to review and consider applications, resumes, and narratives submitted to 
fill the Council vacancy declared at the July 12, 2021 City Council Meeting. 
 

EXPLANATION 
 
Council provided direction regarding the advertisement for the vacant position, required submittal 
of an application, resume, and narrative paragraph explaining why the applicant would like to serve 
on Sutherlin City Council, and the deadline to submit was set for Monday, July 26th at 5:00pm. 
Staff received five applications/documents from Gary Dagel, Wayne Ellsworth, Shawn Smalley, 
Andrew Snow, and Lisa Woods. All applicants meet the resident and registered voter 
requirements. 
 

OPTIONS  
   
Per City Attorney, Chad Jacobs, “The Council can appoint the replacement in any manner they 
deem best, but they may not do so by secret ballot.  If using ballots, each member’s vote must be 
recorded and included as part of the minutes. Before taking action, Council should decide as a 
body what process it wants to use.”  
 
Options to consider: 

1. Each Councilor to be called on verbally to provide their 1st & 2nd choice, followed by a 
vote by ballot process until a majority vote is reached; 

2. Each Councilor records their 1st and 2nd choice on a ballot that will be read after collected, 
the process continues until a majority vote is reached; 

3. Nominations from the floor (More than one nomination can be on the floor at one time). 
 

SUGGESTED MOTION(S) 
Motion to appoint ______________________________ to the vacant council seat, term ending 
December 31, 2024. 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 

                   City of Sutherlin 
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L. Wayne Ellsworth 

  

Sutherlin, OR 97479 

541-671-6017 

 

     It is my intention on becoming the next city council representative for the wonderful City of Sutherlin.  
I was told I needed to write a resume, so here is an attempt at that.  Below you will see my work history 
for the last five years.  The position was never supposed to be exciting.  It’s what I have done with it that 
has created some of the best, and rewarding, times I have ever had while working for an organization.  I 
have been wanting to run for this position of city council since I moved here in May of 2016, but I 
figured I had to pay my dues first.  I appreciate your time in reading this, and I know I will be a good fit, 
and a good asset for the City of Sutherlin.   

 

Present: 

July 2016 to today: Outreach Coordinator Adapt Integrated Health/SouthRiver Community Health 
Center.   

     My main objective is to promote primary care to the at-risk or homeless individuals in Douglas County 
(like I said, not too exciting).  I am on the board of the Winston Chamber of Commerce, participate in 
Winston Economic Development, Winston Urban Renewal, have aided the Winston city manager, the 
Winston city council, the Winston police force on issues surrounding poverty, I helped develop a syringe 
drop box that cleaned up all publicly disposed needles, and have worked on many beautification 
projects along with participating and coordinating many city events.   I have helped coordinate public 
cleanups through the Winston Area partnership and have helped coordinate compassionate camp 
cleanups to mitigate noticeable homeless waste.  In the city of Roseburg, I have presented to the city 
council on homelessness, I have partnered with Roseburg PD to do compassionate camp cleanups along 
with well check visits.  I also am the chair for HTAG, which is the homeless transitions action group, that 
has taken on the immediate needs associated with homelessness for the entire county.  I have 
partnered with the city manager, city planner, city councilors, parks department, and others to develop 
new policies to address ordinances to create change for specific housing, especially around accessory 
dwelling units, and emergency or extreme weather shelters.  I currently work in Roseburg, Winston, 
Myrtle creek, Canyonville, Days Creek, Camas valley, and Glendale to assist in many arenas, wearing 
many hats, to fill needs or to address gaps or policy changes surrounding poverty.  I have been on 
leadership boards who have developed the Sobering Center, cooling centers, and warming shelters.  I 
am also a certified FEMA emergency preparedness coordinator that has written many of the emergency 
preparedness protocols for Adapt Primary Care.  I have helped develop recidivism programs and 
volunteer in the jail every week, helped create a mobile engagement center in Roseburg and Myrtle 
Creek for people experiencing severe poverty, and volunteer at the Roseburg Dream center and food 
pantries in Winston, Myrtle creek, Days Creek, Camas valley, Riddle, and Glendale.   I also have 
established the first mobile hygiene unit with the United Way and the Ford Family Foundation that has 
been successful at offering hundreds of showers, access to toilets, hand washing stations, and access to 
local resources.  At the county I am on the board of the LPSCC housing sub-committee and Behavioral 
health sub-committee and participate in the steering committee to establish a new low barrier shelter 
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and homeless engagement center.  At the State level, I am on the board of the Oregon Coalition on 
Housing and homelessness.   

      

2016- Present 

     I am a proud volunteer on your Sutherlin Fire department.  My wife and I serve as engineers and are 
certified national registry EMT’s.  We also are certified in wildland fire.  We have been firefighters for 
close to 12 years and will continue to serve.  I have been the vice president of the Sutherlin Volunteer 
association for four years.   

 

     There is way too much information here, and there is a bunch I have left out.  The point is I want to 
help.  I have helped in many capacities, with many Douglas County cities, but I now want to focus on the 
place I call home.   Sutherlin is wonderful; I intend on building avenues that help it grow while keeping 
the integrity of its goals.  I would like to take the many things I have learned while watching or 
participating in other city governments and apply them here.  Being a Yooper (a person from da upper 
peninsula of Michigan U Betcha) we like to get things done.  I have been able to accomplish many things 
because of my strong work ethic, integrity, and dedication.  I aim to be helpful and kind.   

 

Thank you for your time, 

L. Wayne Ellsworth           
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SHAWN SMALLEY – Resume and Narrative 
 
SKILLS   
 
     I work well with people - Problem solving skills - Business management skills - Team player -  
 
HOBBIES 
 
 Hunting - Fishing - Truck Enthusiast - Outdoorsman - Camping - Boating -  Family BBQ's  
 
  I feel I would be a good fit for the position on the city council.  I was born and raised here in Sutherlin. I have seen our 
city grow and overcome many different issues.  I remember when our town had no police or fire service and take pride 
in how far we have come as a city.  I feel I can help keep us moving in the right direction and I would have a lot to offer 
as a council member. 
   
  Thank you for the opportunity 
   
MDS, INC 
Shawn Smalley 
P.O. Box 795 
Sutherlin, OR 97479 
P 541-459-8939 F 541-459-8934 
 
 
On Sun, Aug 8, 2021 at 1:30 PM Shawn Smalley <stroker2fast@gmail.com> wrote: 
 
Shawn Smalley          
367 Sunset St.  
Sutherlin, OR         Cell. 541-681-1818     Email.  stroker2fast@gmail.com 
 
  I am a Sutherlin High School graduate and UCC graduate who is looking for a position on the city council which will 
enable me to help our city prosper and grow.  
 
EXPERIENCE 
 
      Mobile Diesel Service, INC - Owner. 1999 - Present. 
 
  Responsibilities Include.    General day to day managing of the business.  
                                             Employee relations and management. 
                                             Developing and implementing company policies. 
                                             Community relations. 
  With a meager beginning in 1999 my wife and I started the truck repair shop with a basis on customer service and hard 
work. Today the company is a true family business employing all three of my sons, my brother and my wife.  Each family 
member has a vital roll and we continue to grow as a family business.  MDS currently has 12 full time employees and 
plans for expansion 
  
      Smalley and Sons Construction, INC - Owner. 2014 - Present. 
 
  Responsibilities Include.     General business development. 
                                              Bidding projects. 
                                              Equipment operation. 
 
  Started in 2014 Smalley and Sons is a general contractor in Douglas County.  Partnering with my oldest son, Thomas 
Smalley, we have grown from a small tractor company offering mowing services into a licensed contractor building 
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roads, preparing house pads, brush clearing and many more services.  Smalley and Sons currently has 4 full time 
employees with plans of expansion.   
 
EDUCATION 
 
       1995 - Sutherlin High School Grad. 
       1998 - UCC - Business Management and Tech 
       1999 - 2002 - Diesel Tech and Basics - Misc Schools while working at Smalley Trucking. 
 
SKILLS 
 
     I work well with people - Problem solving skills -  
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Sutherlin City Council July 12, 2021 Page 1 

CITY OF SUTHERLIN 
City Council Meeting 

Civic Auditorium 
Monday, July 12, 2021 – 7:00 p.m. 

COUNCIL MEMBERS: 
Tom Boggs, Joe Groussman, Debbie Hamilton, Michelle Sumner and Larry Whitaker 

MAYOR APPOINTEE: Seth Vincent  

CITY STAFF: City Manager, Jerry Gillham 
Finance Director, Tami Trowbridge 
City Recorder, Diane Harris 
Deputy City Recorder, Melanie Masterfield 
Community Development Supervisor, Kristi Gilbert 
Public Works Director, Aaron Swan 
Police Chief, Troy Mills  
Fire Chief, Mike Lane 
Media & Communications Coordinator, Nancy Rodriquez 
City Attorney, Chad Jacobs (via Zoom) 

Audience:  Amber Vincent with children – Andrew, Ryan, Elizabeth, and Jacob; Steve & Diana 
Vincent, Dean & Margrette Vincent, John Beaudoin, Todd & Tracie McKnight, Matt & 
Kim Haeber, Lisa Woods, Gary Dagel, Len Bodeen, Robert Woldt, Andrew Snow 

Meeting called to order by Council President, Michelle Sumner at 7:00 p.m. 
Flag Salute:  
Roll Call:  All present 
Media: None 

SWEARING-IN OF NEW MAYOR 
City Recorder, Diane Harris administered the Oath of Office to new Mayor, Seth Vincent – term ending 
12/31/2022.  Wife Amber was presented with flowers. 

PUBLIC COMMENT (agenda items only) 
• None

PRESENTATIONS 
City Manager, Jerry Gillham presented outgoing Mayor, Todd McKnight with a plaque and thanked him 
for his service.  Mayor Vincent read the plaque, “Todd McKnight, In Recognition of your Outstanding 
Service to the City of Sutherlin, You Truly Were ‘One of the Best’ 2015-2021.”  McKnight expressed 
appreciation, especially thanked his wife.  “We were a team and I couldn’t have done this without her.”  
Wife Tracie was presented with flowers.  Gillham – “I’ve never had a Mayor that I’ve worked so well with 
and became friends with.  Thank you for everything you did.  You united Council and Staff as a team, we 
love you and appreciate everything you’ve done on behalf of the City.” 

CONSENT AGENDAS 
a. June 14, 2021 minutes – Regular Meeting
b. Music Off Central – Liquor Liability Waiver

MOTION made by Councilor Boggs to approve Consent Agendas as presented; second by Councilor 
Hamilton 
Discussion: None 
In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
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Opposed:  None 
Motion carried unanimously. 

COUNCIL BUSINESS 
• Fire Brush Engine Purchase Approval

Staff Report – Fire Chief, Mike Lane, asked Council to approve the purchase of a 2022 Ford F-450 4x4 
Crew Cab and Chassis from Gresham Ford; an aluminum flatbed mount with diamond plate boxes and 
tank/pump mount from Cascade Fire Equipment; and emergency lighting and radio from Wire Works, 
LLC.  Total cost for this unit is $87,037.64. 

MOTION made by Councilor Hamilton to approve Fire Brush Engine purchase in the amount of 
$87,037.64   as presented; second by Councilor Sumner. 
Discussion: None 
In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
Opposed: None 
Motion carried unanimously. 

• Cardiac Monitor Purchase Approval
Staff Report – Lane, asked Council to approve the purchase of a new Zoll Cardiac Monitor.  He explained 
that the department is currently operating with some monitors that are over 20 years old and the lifespan is 
only 7-10 years.  Cardiac Monitors are used on the majority of EMS calls.  This purchase will allow each 
station to have a reliable monitor.  Total cost for the device is $34,247.50. 

MOTION made by Councilor Sumner to approve Cardiac Monitor purchase in the amount of $34,247.50 
as presented; second by Councilor Groussman. 
Discussion: None 
In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
Opposed: None 
Motion carried unanimously. 

• Declaring a Vacancy & Establishing a Process
Staff Report – Harris, stated the City’s Charter requires Council to declare a vacancy for the position 
previously held by Councilor Seth Vincent.  He will be filling out the remainder of the outgoing Mayor’s 
term ending December 31, 2022.  Staff also requested Council’s direction to establish a process for filling 
the vacancy. 

MOTION made by Councilor Hamilton to approve Council Vacancy as presented; second by Councilor 
Whitaker. 
Discussion:  
 Councilor Boggs suggested advertising the vacancy for two to three weeks and hopefully fill it at

the next Council meeting.
 Councilor Sumner – What has the process been in the past?  Gillham suggested that the candidate

fills out an application, provides a resume, and a narrative explaining their reason for applying
and experiences that will enhance the functions of City Council.  Council will then receive those
application packets prior to the following Council meeting to review.  Each candidate is invited
to attend the Council meeting and time is provided for them to speak on their behalf.

After further discussion, Council consensus was to advertise the vacancy for two weeks.  

In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
Opposed: None 
Motion carried unanimously. 

• Resolution 2021.10 – Surplus of City Property
Staff Report – Police Chief, Troy Mills, discussed surplus of three city owned vehicles that have reached 
the end of their useful life and no longer capable of providing services for the Sutherlin community. 
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MOTION made by Councilor Whitaker to approve Resolution 2021.10 – Surplus of City Property as 
presented; second by Councilor Sumner. 
Discussion: None 
In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
Opposed: None 
Motion carried unanimously. 

• Procurement Authorization – Police Patrol Vehicle Purchase
Staff Report – Mills requested the purchase of a 2021 Dodge Durango Pursuit Utility AWD vehicle for the 
Police Department.  The vehicle and outfitting purchase is done through LEHR at a total cost of 
$52,778.63 

MOTION made by Councilor Boggs to approve Procurement of a Police Patrol Vehicle in the amount of 
$52,778.63 as presented; second by Councilor Whitaker. 
Discussion:  
 Mayor Vincent – What’s the timeframe on receiving the vehicle?  Mills – Three to four months

for the build.
 Councilor Groussman – Does this cost include radio equipment?  Yes.

In Favor: Councilors Whitaker, Hamilton, Groussman, Sumner, Boggs and Mayor Vincent 
Opposed: None 
Motion carried unanimously. 

STRATEGIC PLAN UPDATE 
• Personnel Policy Review by CIS

Staff Report – Harris, let staff report stand as is.

• Central Plaza Park
Staff Report – Gilbert, let staff report stand as is. 

• Traffic Impact Study
Staff Report – Gilbert, let staff report stand as is. 

• Street Light Upgrade
Staff Report – Gilbert, let staff report stand as is. 

• AED Purchase Update
Staff Report – Lane, ordered the AED’s. 

CITY MANAGER REPORT 
• Urban Renewal is moving forward with the line-of-credit that Council approved.
• Staff and the Urban Renewal Task Force have developed an application and process.
• Working with Oak Hills Golf Course and Urban Renewal for future building improvements.
• Concluding the purchase and sale agreement for the wetlands credits at the Industrial Park.
• The Splash Pad is a great asset and very busy.
• Staff will continue to provide a mid-month update.
 Councilor Sumner asked if the splash pad comes on at certain hours.  Swan – Yes, 11 a.m. to 8

p.m.

COUNCIL COMMENTS 
Councilor Whitaker 

• Old funeral home across from Central Park needs landscape maintenance.  Gillham – The City
will continue to cite business and personal property owners for fire hazard maintenance per our
Municipal Code.

Councilor Hamilton 
• There’s graffiti under the overpass at exit 136 and by Burger King.  Swan – We’ll look into it.
• Is the pothole at the Dog Park fixed?  Swan – I believe so but we’ll double check.
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• The dog park needs signage.  Councilor Whitaker – There are signs on both sides of the street,
more specifically – right across the street from the entrance.  Swan – There are some on Central
Ave.

Councilor Groussman 
• There’s a pothole with a cone over it at the Shell Station on Central Ave.  Swan – It’s a manhole

cover that faltered and it’s getting fixed during the Central Ave. repair project.

Councilor Sumner 
• Nothing

Councilor Boggs 
• Nothing

Mayor Vincent 
• Thanked everyone for the opportunity to serve
• Great to see the 4th of July flags out.
• Nice to see everyone out enjoying the wonderful land we live in.

PUBLIC COMMENT 
• Len Bodine – Introduced himself and how much he loves driving down Central Ave. and seeing

the flower baskets, kids playing in the park, the holiday lights and parade, the Friday night Music
Off Central, etc.  He suggested extending the sidewalk on S. State Street (by SKP Park), there’s a
tight corner at the end with lots of foot traffic.  Is the bike path and restroom area open behind
Central Park, by the festival grounds?  Swan – Yes.  We had to close it for a while due to
vandalism but its open now.  Ford’s Pond is coming along great.

ADJOURNMENT   
With no further business, meeting adjourned at 7:34 p.m.  

Approved: _____________________________ 
Jerry Gillham, City Manager 

Respectfully submitted by, 

________________________________   ______________________________ 
Melanie Masterfield, Deputy City Recorder Seth Vincent, Mayor  
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City of Sutherlin Staff Report Page 1 
 

  
 
 
 
 

STAFF REPORT 
Re: Water Service Outside of the Urban Growth Boundary - 
Further Discussion Meeting Date: 08-16-2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Kristi Gilbert, Community Development Specialist & 
Brian Elliott, Community Development Director, Aaron Swan, Public 
Works Director 

City Manager 
Review  

Attachments:  
  

 

WHAT IS BEING ASKED OF COUNCIL?   
 
With the additional information that staff has received; staff would like to further discuss moving 
forward with water outside the UGB because of the additional expenses to updating our Water 
Management Conservation Plan (WMCP).  
 

EXPLANATION 
 
With the direction of Council on June 14, 2021, staff reached out to The Dyer Partnership 
Engineering and Planning Inc., who was the consultant on the water masterplan and GSI Water 
Solutions (consultants for the WMCP), for a cost estimate to update the documents to include areas 
outside of our jurisdiction.  Per the Oregon Health Authority, we do not need to amend or update 
the Water Masterplan, but we do need to update the WMCP.  The cost to update the WMCP is will 
be approximately $28,000. Upon completion of the WMCP, staff would then proceed with 
amendments to the Urban Growth Management Agreement (UGMA), Comprehensive Plan and 
Municipal Code.  It is anticipated that staff would spend, at minimum, 100 hours on the 
amendments. 
 

OPTIONS  
 
Staff seeks Council’s direction to move forward with water outside the UGB. 
 

SUGGESTED MOTION(S) 
 
N/A 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 

                   City of Sutherlin 
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STAFF REPORT 

Re: Planning Commission and Budget Committee Application Meeting Date: 8/16/2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Diane Harris, City Recorder/HR Manager City Manager 
Review  

Attachments: Applications from Tom Maloney & Alan Woods 
  

WHAT IS BEING ASKED OF COUNCIL? 
 
Council is being asked to consider 2 applications for 1 vacancy on the Planning Commission with 
the term ending December 31, 2024.   Another vacancy will tentatively be open in September due 
to a Planning Commissioner moving out of the area in early September; however, at this time it is 
not officially vacant. 
 
Council is also being asked to fill 1 of 2 vacancies on the Budget Committee, one has a term ending 
this year on December 31st,  the other is December 31, 2022. 
 

EXPLANATION 
 
Staff received an application on July 30th from Tom Maloney, who expressed interest on serving 
on both the Planning Commission and Budget Committee.  However, if he had to choose one over 
the other, he would prefer to serve on the Planning Commission.  
 
Staff received an application on August 10th from Alan Woods to fill the vacant seat on the 
Planning Commission.  Alan’s wife Lisa currently serves on the Planning Commission and has 
applied for the vacancy on City Council. 
 

OPTIONS  
   
To appoint Tom Maloney to both the Planning Commission and Budget Committee, and appoint 
Alan Woods to the upcoming vacant position in September, or; 
 
Appoint Alan Woods to the Planning Commission and Tom Maloney the Budget Committee. 
 
 

SUGGESTED MOTION(S) 
 
Motion to appoint ___________________________ to the Planning Commission, term ending 
December 31, 2024 and to appoint__________________________ to the Budget Committee, term 
ending December 31, 2021 or term ending December 31, 2022. 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 

                   City of Sutherlin 
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STAFF REPORT 

Re:  Exit 135 Sign Update Meeting Date: 08-16-2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Brian Elliott, Community Development Director & 
Kristi Gilbert, Community Development Supervisor 

City Manager 
Review  

Attachments: Conceptual Drawing  
  

WHAT IS BEING ASKED OF COUNCIL? 
 
A 2021-2022 Council Priority is to update/refresh the entrance sign at Exit 135.   
 

EXPLANATION 
 
Adam Sarnoski with Cooper Creek Creative, has designed a conceptual drawing for Council 
consideration.  This sign update/refresher will match the recently refreshed city logo.  It will 
consist of similar colors as the logo, raised lighted channel letters on a carved background on High-
Density Urethane (HDU) boards, lighting to illuminate “Sutherlin” on the sign.  There will also be 
carved HDU foam boards for the trees on each pillar.  The “Land of Opportunity” will be powder 
coated to be reflective.  
 
The estimated cost for the sign update is approximately $12,000. 
 

OPTIONS  
 
To approve the conceptual drawing and estimated budget amount. 
 
To deny the conceptual drawing and estimated budget amount. 
 
 

SUGGESTED MOTION(S) 
 
Motion to approve the conceptual drawing and estimated budget amount of $12,000. 
 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 
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STAFF REPORT 
Re: Strategic Plan – Inventory/ Inspect All City Structural Facilities/ 
Develop Maintenance Funding Plan. Meeting Date: 8/16/2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Aaron Swan, Public Works Director City Manager 
Review  

Attachments: None 
  

WHAT IS BEING ASKED OF COUNCIL? 
 
N/A 
 

EXPLANATION 
 
Staff has not been able to devote the time needed to bring this before council due to circumstances 
that have arose over the last several months. Staff estimates bringing the Facilities Maintenance 
Plan to Council in February 2022.  
 

OPTIONS  
   
N/A 
 

SUGGESTED MOTION(S) 
 
N/A 
 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 

                   City of Sutherlin 
 
 
 
 

 
 
 

 
 
 

 
 

 
 
 
 
 
 
 
 

40

http://www.ci.sutherlin.or.us/


City of Sutherlin Staff Report Page 1 
 

 
 
 
 
 

STAFF REPORT 
Re: Strategic Plan – Full Time Employee Added to Public 
Utilities Department Meeting Date: 8/16/2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Aaron Swan, Public Works Director City Manager 
Review  

Attachments: None 
  

WHAT IS BEING ASKED OF COUNCIL? 
 
N/A 
 

EXPLANATION 
 
The new Waste Water Treatment Plant required an additional full-time employee to keep in 
compliance with DEQ guidelines. We filled that position on July 1, 2021.  He’s a great fit and 
very capable, knowledgeable and is already fully integrated into our system and will begin his 
weekend schedule and on-call duties next week. Having another full-time employee frees up the 
staff to delve into some of the maintenance issues that were taking a back seat due to necessary 
prioritization.   
 

OPTIONS  
   
N/A 
 

SUGGESTED MOTION(S) 
 
N/A 
 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 

                   City of Sutherlin 
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STAFF REPORT 

Re: Tree City USA Meeting Date: 08-16-2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Brian Elliott, Community Development Director 
Kristi Gilbert, Community Development Supervisor 

City Manager 
Review  

Attachments: Tree City USA Standards 
  

 

WHAT IS BEING ASKED OF COUNCIL? 
Council is being asked to consider City of Sutherlin becoming one of 3,500 communities, to 
become a Tree City USA, at the recommendation of the Parks Advisory Committee. 

EXPLANATION 
Tree City USA is a program that has been greening up cities and towns across America since 1976.  
The program is an Arbor Day Foundation Program that is a great opportunity to celebrate the 
importance of an urban tree canopy and improve care of these vital city trees.  
 
Trees serve a purpose in communities.  Many people enjoy their shade, their beauty and wildlife 
that live within them.  Trees are an integral part of the community’s infrastructure; they are vital 
to the health of our community by providing clean air, clean water and psychological well-being.  
Our children and grandchildren will reap the benefits of the trees we plant and maintain today.  
Trees also have a positive impact on business in our community, by adding beauty, for more 
attractive businesses, bringing in more shoppers who with then bring more dollars to the 
community.  Overall, trees provide a higher quality of life for communities.   
 
To be declared a Tree City USA, a city must meet four core standards; by maintaining a tree board 
or department, having a community tree ordinance, spending at least $2 per capita on urban 
forestry and celebrating Arbor Day.  The Parks Advisory Committee will be meeting on Thursday, 
August 12, 2021, to discuss becoming a Tree City USA community.  This will involve the 
commitment of the Parks Advisory Committee to be designated (appointed) as the tree board. 
 
With the Parks Committee Meeting falling after the writing of this staff report and prior to the 
Council Meeting, staff will bring their verbal recommendation to the Council Meeting. 
 
In the event the Parks Advisory Committee and City Council have favorable recommendations to 
proceed, staff will bring an ordinance for adoption to Council at the September, 2021 meeting. 

OPTIONS  
Pending Parks Advisory Committee recommendation.  

SUGGESTED MOTION(S) 
Pending Parks Advisory Committee Recommendation. 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

www.cityofsutherlin.com 
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PUBLIC NOTICE – CITY OF SUTHERLIN  

URBAN RENEWAL AGENCY AND CITY COUNCIL MEETING 

 

The August 16, 2021, City of Sutherlin’s Urban Renewal Agency Meeting will begin at 6:30, followed by 
the City Council Meeting at 7:00pm, in the Civic Auditorium located at 175 E Everett. This meeting will be 
a teleconference style meeting with City Council and staff facilitating. The City has taken steps to utilize 
current technology to make meetings available to the public without increasing the risk of exposure, or 
for those that are otherwise unable to attend.  We encourage and welcome citizens that are able to use 
the link provided, to join the meeting from your home.  

 

City of Sutherlin is inviting you to a scheduled Zoom meeting. 

 

Topic: Urban Renew Agency 6:30pm & City Council Meeting 7:00pm 

Time: Aug 16, 2021 06:30 PM Pacific Time (US and Canada) 

 

Join Zoom Meeting 

https://us06web.zoom.us/j/84164950415?pwd=bXF2NzAxV2Z1NVE4WmowakJKUkc4Zz09  

 

Meeting ID: 841 6495 0415 

Passcode: 351529 

 

Find your local number: https://us06web.zoom.us/u/kdFZkGgAwD  
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