
If you have a disability that requires special materials, service, or assistance, please call 
541.459.2856 at least 48 hours prior to the meeting to arrange for accommodations 

 
 
 

 

 Agency Members 
 Chair – Tom Boggs 

     Vice Chair – Debbie Hamilton 
     Joe Groussman, Shawn Smalley, Michelle Sumner and Larry Whitaker 

1. CALL TO ORDER

2. ROLL CALL

3. INTRODUCTION OF MEDIA

4. PUBLIC COMMENT
[Citizen comment is to allow citizens to present information regarding agenda
items only.  A time limit of three minutes per citizen shall apply]

5. CONSENT AGENDA
a. September 13, 2021 Minutes

6. AGENCY BUSINESS
a. Business Improvement Grant Application Approvals

7. REPORTS / DISCUSSIONS

8. ADJOURN

City of Sutherlin 
Urban Renewal Agency 

Monday, October 11, 2021 at 6:45 p.m. 
Civic Auditorium  

AGENDA 

Members of the 
audience who 
wish to address 
the Agency will 
be invited to do 
so. Speakers 
must use the 
microphone 
stating their 
name and 
address prior to 
addressing the 
Agency. 
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CITY OF SUTHERLIN 
Urban Renewal Agency Meeting 

Sutherlin Civic Auditorium 
Monday, September 13, 2021 

 
AGENCY MEMBERS:  

Tom Boggs, Joe Groussman, Debbie Hamilton, Shawn Smalley, Michelle Sumner, Seth 
Vincent, Larry Whitaker 

 
CITY STAFF: City Manager, Jerry Gillham  
  Finance Director, Tami Trowbridge  

Urban Renewal Administrator, Pat Lynch 
City Recorder, Diane Harris 
Deputy City Recorder, Melanie Masterfield 
Community Development Supervisor, Kristi Gilbert 
Public Works Director, Aaron Swan 
City Attorney, Chad Jacobs (via Zoom) 

 
Audience:      

 
Via Zoom: Council President, Michelle Sumner; Media & Communications Coordinator, Nancy 

Rodriguez; Amber Vincent 
 
Meeting called to order by Agency Chair Boggs at 6:30 p.m. 
Roll Call:  All present 
Introduction of Media: None 
 
PUBLIC COMMENT  

• None 
 
CONSENT AGENDA 

• August 16, 2021 Minutes 
 
MOTION made by Hamilton to approve Consent Agenda as presented; second by Groussman 
Discussion: None 
In favor:  Agency Members Groussman, Sumner, Boggs, Hamilton, Whitaker and Vincent  
Opposed: None 
Motion carried unanimously. 
 
AGENCY BUSINESS 

• Resolution UR-2021.02 – Parking Lot Purchase 
Staff Report – Urban Renewal Administrator, Pat Lynch, this resolution request is to authorize acquisition 
of the 0.13 acre vacant lot, located downtown (behind Central Park Plaza and Backside Brewing Co.), as 
described during the August 16, 2021 Urban Renewal Agency meeting, in the amount of $40,000. 
 
MOTION made by Whitaker to approve Resolution UR-2021.02 – Parking Lot Purchase; second by 
Sumner 
Discussion:   
 Whitaker questioned the purchase price.  Community Development Supervisor, Kristi Gilbert – 

As stated in the Staff Report from August 16, 2021, the vacant lot sole purchase price is 
$40,000.  The additional $63,510 is for title/recording fees, surveying, engineering, 
construction, storm drainage, grading, asphalt and concrete. Will another resolution be brought 
before the Agency for the balance of the purchase?  Lynch - The resolution is required for the 
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purchase of real property. City Manager, Jerry Gillham – The other portion of work will be 
brought before the Agency for a contractual agreement.  

 Groussman – How many purchases will be made to complete the project?  Gilbert – It’s 
unknown at this time.  Each individual property purchase will be brought before the Agency 
for approval when available.  Community Development Director, Brian Elliott further 
clarified. 

 Boggs – Questioned specific verbiage in the resolution.  Lynch – The 0.13 acre lot development 
will only use specified funds that have been approved by the Agency.  Gillham further 
explained. 

In favor:  Agency Members Groussman, Sumner, Boggs, Hamilton, Whitaker and Vincent 
Opposed: None 
Motion carried unanimously. 
 
REPORTS/DISCUSSIONS 

• A business application has been received for the facade improvement grant from The Body Shop 
Total Fitness for additional improvements.   

 
ADJOURNMENT    
With no further business, meeting adjourned at 6:41 p.m.  
 
       
 
 
      Approved:  ______________________________  
        Jerry Gillham, City Manager 
Respectfully submitted by,    
  
     
__________________________________                                   _______________________________ 
Melanie Masterfield, Deputy City Recorder             Tom Boggs, Agency Chair 
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STAFF REPORT 

Re: Urban Renewal Grant Applications Meeting Date: 10-11-2021 

Purpose: Action Item 
 

Workshop 
 

Report Only 
 

Discussion 
 

Update 
 

Submitted By:  Kristi Gilbert, Community Development 
Supervisor & Pat Lynch, UR Administrator 

Administrator 
Review  

Attachments: Grant Applications 
  

WHAT IS BEING ASKED OF THE AGENCY? 
The Urban Renewal Agency is being asked to approve funding requests for four grant applications, as recommended 
by the Urban Renewal Task Force, located in the downtown district.  Grant application requests were received from 
The Body Shop Total Fitness, in the amount of $25,000, Jeremy White (Sutherlin Rotary Club), in the amount of 
$25,000; Jeremy White (Sutherlin Liquor Store/Smoke Shoppe), in the amount of $25,000; and, Jeremy White 
(CG’s Computer Repair Shop), in the amount of $25,000.     

EXPLANATION 
As part of the Urban Renewal/TIF (Tax Increment Finance) Plan, Downtown Development/Redevelopment was 
identified as one of the five project categories.   

 
As part of the initial pilot project for the Downtown Development/Redevelopment project, applications are being 
accepted for property owner(s)/business owner(s) to apply for grants to improve their façade, signage, business 
relocation and/or other (i.e. interior remodel).  Four new applications were received.  Grant application requests 
were received from The Body Shop Total Fitness, in the amount of $25,000 (second application request, as 
previously identified for the two story, 50 foot wide façade frontage), Jeremy White (Sutherlin Rotary Club), in the 
amount of $25,000; Jeremy White (Sutherlin Liquor Store/Smoke Shoppe), in the amount of $25,000; and, Jeremy 
White (CG’s Computer Repair Shop), in the amount of $25,000.     

 
At the Urban Renewal Task Force meeting held on September 29, 2021, the Urban Renewal Task Force made a 
recommendation to the Urban Renewal Agency to approve the funding requests for The Body Shop Total Fitness, 
Sutherlin Rotary Club, Sutherlin Liquor Store/Smoke Shoppe and CG’s Computer Repair, for their façade 
improvements.   

OPTIONS  
To approve the funding requests for The Body Shop Total Fitness, in the amount of $25,000, Jeremy White 
(Sutherlin Rotary Club), in the amount of $25,000; Jeremy White (Sutherlin Liquor Store/Smoke Shoppe), in the 
amount of $25,000; and, Jeremy White (CG’s Computer Repair Shop), in the amount of $25,000.     

 
To deny the funding requests for The Body Shop Total Fitness, in the amount of $25,000, Jeremy White (Sutherlin 
Rotary Club), in the amount of $25,000; Jeremy White (Sutherlin Liquor Store/Smoke Shoppe), in the amount of 
$25,000; and, Jeremy White (CG’s Computer Repair Shop), in the amount of $25,000.     

SUGGESTED MOTION(S) 
To approve the funding requests for The Body Shop Total Fitness, in the amount of $25,000, Jeremy White 
(Sutherlin Rotary Club), in the amount of $25,000; Jeremy White (Sutherlin Liquor Store/Smoke Shoppe), in the 
amount of $25,000; and, Jeremy White (CG’s Computer Repair Shop), in the amount of $25,000.     
 

 

126 E. Central Avenue 
Sutherlin, OR  97479 

541-459-2856 
Fax: 541-459-9363 

 

Urban Renewal Agency 
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PUBLIC NOTICE – CITY OF SUTHERLIN  

URBAN RENEWAL AGENCY AND CITY COUNCIL MEETING 

 

The October 11, 2021 City of Sutherlin’s Urban Renewal Agency Meeting will begin at 6:45, followed by 

the City Council Meeting at 7:00pm, in the Civic Auditorium located at 175 E Everett. This meeting will be 

a teleconference style meeting with City Council and staff facilitating. The City has taken steps to utilize 

current technology to make meetings available to the public without increasing the risk of exposure, or 

for those that are otherwise unable to attend.  We encourage and welcome citizens that are able to use 

the link provided, to join the meeting from your home. City of Sutherlin is inviting you to a scheduled 

Zoom meeting. 

 

Topic: City Council Meeting 

Time: Oct 11, 2021 06:45 PM Pacific Time (US and Canada) 

 

Join Zoom Meeting 

https://us06web.zoom.us/j/86268775297?pwd=MlRCWE01QnA3NXRtdXdLQmNpYTdUdz09  

 

Meeting ID: 862 6877 5297 

Passcode: 502971 

One tap mobile 

+12532158782,,86268775297#,,,,*502971# US (Tacoma) 

 

Dial by your location 

        +1 253 215 8782 US (Tacoma) 

Meeting ID: 862 6877 5297 

Passcode: 502971 

 

Find your local number: https://us06web.zoom.us/u/kebD5qhgLp  
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