
 
SAMPSON COUNTY 

BOARD OF COMMISSIONERS 
MEETING AGENDA  

June 5, 2017 
 

 

 6:00 pm Convene Regular Meeting (County Auditorium) 
      Invocation and Pledge of Allegiance  
      Approve Agenda as Published  

 

Tab 1 Reports and Presentations  

 a. Recognition of 2017 Miss Spivey’s Corner and 2017 Miss Spivey’s 
Corner Outstanding Teen 

1 

 b. Recognition of Retirees 2 

 c. Recognition of Governor’s Volunteer Award Recipient  3 

 d. Introduction of New Public Works Director 4 

 e. Report – Fiscal Impact of Sampson Community College’s Request for 
County to Serve as Co-Applicant for EDA Grant Funding 

5 - 6 

Tab 2 Planning and Zoning 7 - 13  

 a. RZ-5-17-1 Request to Rezone 3.3 Acres Located Along Roseboro 
Highway and Bass Lake Road from RA-Residential Agriculture to C-
Commercial 

 

 b. RZ-5-17-2 Request to Rezone 4.6 Acres Located Along Boyette Road 
and I-40 from RA-Residential Agriculture to C-Commercial (Open 
and continue hearing until July 10, 2017) 

 

Tab 3 Action Items  

 a. Public Hearing – Proposed Budget for Fiscal Year 2017-18 14 - 15 

 b. Emergency Management – Granting of Franchise for Convalescent 
Transport Service 

16 - 52 

 c. Emergency Management – Approval of Change in EMS Director 53 - 59 

 d. Finance – Award of Bid for Construction of 60 x 28 Foot Building for 
DSS 

60 - 71 



 
Tab 3 Action Items, continued 

 
 

 e. Appointments 
 Sampson Community College Board of Trustees 
 Jury Commission 
 Social Services Board 

72 - 74 

Tab 4 Consent Agenda 75 

 a. Approve the minutes of the May 1, 2017 and May 15, 2017 meetings 76 - 84 

 b. Approve the Juvenile Crime Prevention Council’s Funding Plan for 
Fiscal Year 2017-18 

85 - 91  

 c. Approve the Memorandum of Understanding between Sampson 
County EMS and Wayne Community College for clinical/field 
internships  

92 - 98 

 d. Approve Sampson Area Transportation’s revised Title VI Plan, 
contingent upon subsequent final approval by the North Carolina 
Department of Transportation 

99 - 124 

 e. Approve revision to the Sampson Are Transportation System Safety 
Program Plan (SSPP) to designate the Transportation Supervisor as 
the system’s Safety Officer 

125 

 f. Approve the Home and Community Care Block Grant Funding Plan 
for Fiscal Year 2017-18  

126 - 128 

 g. Approve tax refunds and releases as submitted 129 - 140 

 h. Approve budget amendments as submitted 141 - 146 

Tab 5 Board Information 147 

 

a. Resolution Adopted by the DSS Board Related to B 594/HB 608, 
Proposed Action to Reform the Child Welfare System by Removing 
Local County Governance and Creating Regional Social Services 
Authorities 

148 

 County Manager’s Reports  

 Public Comment Period (see policies and procedures in agenda) 149 

 Closed Session – Consultation with Attorney, GS 143-318.11 (a)(3)  

 Recess to Reconvene – as determined by BOC for budget work session  

 
 

OUR PUBLIC CHARGE  
The Board of Commissioners pledges to the citizens of Sampson County its respect. The Board asks its citizens 
to likewise conduct themselves in a respectful, courteous manner, both with Board members and fellow citizens. 
At any time should any member of the Board or any citizen fail to observe this public charge, the Chair (or 
presiding officer) will ask the offending person to leave the meeting until that individual regains personal 
control. Should decorum fail to be restored, the Chair (or presiding officer) will recess the meeting until such 
time that a genuine commitment to this public charge is observed.  All electronic devices such as cell phones, 
pagers, and computers should please be turned off or set to silent/vibrate. 



 
  

SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
1(a) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017 x Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Recognition of 2017 Miss Spivey’s Corner and 2017 Miss Spivey’s Corner 

Outstanding Teen 
 

DEPARTMENT: Governing Body 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Wayne Edwards 
 

PURPOSE: To recognize the new Miss Spivey’s Corner and Miss Spivey’s Corner 
Outstanding Teen  
 

ATTACHMENTS: None 
 

BACKGROUND:  
 

The Board has the opportunity to recognize the achievements of two young 
Sampson County women: Miss Spivey’s Corner Karen Stallings and Miss 
Spivey’s Corner Outstanding Teen Mackie Brown. These young women will be 
competing in the Miss North Carolina and Miss North Carolina Outstanding 
Teen pageants in late June. Both have very important platforms they will be 
promoting.  
 

RECOMMENDED 
ACTION OR MOTION: 

Greet congratulate the pageant winners  
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
1 (b) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017 x Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Recognition of Retirees 

 

DEPARTMENT: Governing Body 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Vice Chairperson Sue Lee 
 

PURPOSE: To recognize County employees for their dedicated service 
 

ATTACHMENTS: None 
 

BACKGROUND:  
 

Retirees for May: 
 
Lee Cannady (Public Works) – May 1988 – May 2017  
Angela Sanderson (Tax) – October 1985 – May 2017 
 
 

RECOMMENDED 
ACTION OR MOTION: 

Present retirees with a County plaque in recognition of their years of service to 
the County 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
1 (c) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017 x Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Recognition of Governor’s Volunteer Award Recipient 

 

DEPARTMENT: Governing Body 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Vice Chairperson Sue Lee 
 

PURPOSE: To recognize Chris Driver as a recipient of a Medallion Award for Volunteer 
Service 
 

ATTACHMENTS: None 
 

BACKGROUND:  
 

Recently, Sampson County’s Chris Driver was awarded the Governor’s 
Medallion Award for Volunteer Service. The Governor’s Medallion Award for 
Volunteer Services was founded by the North Carolina Commission on 
Volunteerism and Community Service in 2006, and the top 20-25 volunteers in 
the State are recognized each year. Medallion award recipients are nominated 
at the local level, then evaluated by a panel of community service leaders 
from across the State on the basis of the volunteer’s efforts and commitment 
of time, the community impact and enhancement of the lives of others.  
 
Mr. Driver received his Medallion Award in recognition of his dedication to 
the Diaper Bank of Sampson County. Since its founding in 2015, the Bank has 
distributed over 70,000 diapers and had over 2,800 participants. Through Mr. 
Driver’s efforts, the Diaper Bank has cultivated a cadre of committed 
volunteers and fostered many effective public - private partnerships including 
agencies such as our Sampson County Health Department. 
 

RECOMMENDED 
ACTION OR MOTION: 

Recognize Mr. Driver 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
1 (d) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017 x Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Introduction of New Public Works Director 

 

DEPARTMENT: Governing Body 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Ed Causey, County Manager 
 

PURPOSE: To introduce new Public Works Director Linwood E. Reynolds 
 

ATTACHMENTS: None 
 

BACKGROUND:  
 

We have hired Linwood E. Reynolds as the County’s new Public Works 
Director. Many of you may know Mr. Reynolds from his days with the NC 
Department of Transportation, where he spent nearly 30 years of his career, 
including serving as the District Engineer here in Sampson County. Mr. 
Reynolds will formally begin service with the County on June 19th.  
 
 

RECOMMENDED 
ACTION OR MOTION: 

Introduce Mr. Reynolds 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
1 (e)  

 

     
  Information Only  Public Comment  
Meeting Date:    June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Fiscal Impact of Sampson Community College’s Request for County to Serve 

as Co-Applicant for Economic Development Administration (EDA) Grant 
Funding 
 

DEPARTMENT: Sampson Community College 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Dr. Paul Hutchins, SCC President 
 

PURPOSE: To receive follow-up on information on previous request that the County 
serve as co-applicant of College’s application to EDA for grant funding for a 
welding and metal fabrication building 
 

ATTACHMENTS: President’s Letter of Request 
 

BACKGROUND:  
 

In April, the Board considered a request from the Community College for the 
Board to serve as a co-applicant on the College’s application to EDA for grant 
funding for a welding and metal fabrication building. Because the costs of 
operations and maintenance of campus facilities are provided by the County’s 
annual appropriations, the grant application required both the College Board 
of Trustees and the Board of Commissioners be applicants. Grant funding of 
80% would be matched by Connect NC bond monies, and the County would 
have no obligation to provide matching funds. The Board agreed to serve as 
co-applicant, but requested that the Community College provide additional 
information on the costs of the operational and maintenance costs of their 
facilities and what the fiscal impact of the maintenance and upkeep of the 
new welding and metal fabrication facility would be. 
 
Dr. Paul Hutchins will be present to provide information for the Board.  
 

RECOMMENDED 
ACTION OR MOTION: 

Receive requested information 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
2 (a-b) 

 

     
  Information Only x Public Comment  
Meeting Date:   June 5, 2017  Report/Presentation  Closed Session 
  x Action Item x Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Planning Issues 

 

DEPARTMENT: Clinton-Sampson Planning and Zoning 
 

PUBLIC HEARING: Yes  
 

CONTACT PERSON: Mary Rose, Planning Director  
 

PURPOSE: To consider actions on planning and zoning items as recommended by Planning 
Board 
 

ATTACHMENTS: Planning Staff Memorandum; Maps 
 

BACKGROUND:  
 

a. RZ-5-17-1 Planning staff will review a request to rezone approximately 3.3 
acres located along Roseboro Highway and Bass Lake Road from RA-
Residential Agriculture to C-Commercial. The Planning Board has heard 
certain findings of fact (as shown in attached documents) and determined that 
the request was consistent with the goals and objectives of the Sampson 
County Land Use Plan for residential growth due to the fact this property is 
located along a major thoroughfare where commercial development is 
encouraged. Based upon these findings, the Planning Board unanimously 
recommended approval of the rezoning request and the adoption of a zoning 
consistency statement. 

 
b. RZ-5-17-2 Planning staff have requested that this rezoning hearing be opened 

and continued to the July 10, 2017 meeting. 
 
 

 

RECOMMENDED 
ACTION OR 
MOTION: 

a. Motion to approve rezoning request RZ-5-17-1, accepting the presented 
findings of fact and making the following zoning consistency statement: 
Whereas, in accordance with the provisions of North Carolina General Statute 153A-
341, the Sampson County Board of Commissioners does hereby find and determine 
that the recommendation of the ordinance amendment RZ-5-17-1 is consistent with 
the goals and objectives of the Sampson County Land Use Plan and other long range 
planning documents due to the fact that this property is located along a major 
thoroughfare where commercial development is encouraged. 

 
b. Open the hearing then move to continue it to July 10, 2017. 
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Clinton-Sampson Planning Department 
227 Lisbon Street 

Post Office Box 199 
Clinton, North Carolina 28329 

(910) 299-4904 (T) - (910) 592-4261 (F) 
 
 

 To:  Ed Causey, County Manager 
      From:  Mary M. Rose, Planning Director 
   Subject:  May 15, 2017 Sampson County Planning and Zoning Board Meeting - 
                   County Board of Commissioners June 5, 2017 Agenda Item 
       Date:  May 22, 2017 
 
The following requests were addressed by the Planning and Zoning Board at their May 15, 2017 meeting: 
 
RZ-5-17-1 - A rezoning request by Dianna Wood to rezone approximately 3.3 acres located along Roseboro 
Highway and Bass Lake Road from RA-Residential Agriculture to C-Commercial.  (See attached location map) 
 
Findings of Fact: 
 

1. Dianna Wood has signed the rezoning application as the owner of the property under consideration. 
2. This rezoning will include approximately 3.3 acres as shown on the location map. 
3. The property is currently zoned RA-Residential Agriculture.  (see attached site map) 
4. This property is located along the proposed NC Hwy 24/Roseboro Highway and Bass Lake Road.  The 

properties adjoining to the north, south, east, and west are zoned RA-Residential Agriculture.   
5. In section 1 of the Sampson County Land Use Plan, economic growth and commercial activities are 

encouraged at locations with access to major thoroughfares such as NC 24.   
6. All adjacent property owners within 100’ have been notified by mail and the property has been posted. 

 
Zoning Consistency Statement: 
 
Whereas, in accordance with the provisions of North Carolina General Statute 153A-341, the Sampson 
County Planning Board does hereby find and determine that the recommendation of the ordinance 
amendment RZ-5-17-1 is consistent with the goals and objectives of the Sampson County Land Use Plan and 
other long range planning documents due to the fact this property is located along a major thoroughfare 
where commercial development is encouraged. 

 

RZ-5-17-2 - A rezoning request by Hubbard Sutton to rezone approximately 4.6 acres located along Boyette 
Road and I-40 from RA-Residential Agriculture to C-Commercial was continued until the June 2017 Sampson 
County Planning Board meeting at the request of the applicant.  Planning staff would respectfully request the 
Board of Commissioners continue the public hearing to the July 10, 2017 Board of Commissioners meeting. 
 
Please contact my office with any additional questions or comments. 
 
attachments 
 
cc:  Susan Holder, Assistant County Manager 
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MINUTES OF THE SAMPSON COUNTY 
PLANNING AND ZONING BOARD 

 
Meeting Date Members Present Members Absent 
May 15, 2017   Ann Naylor 
 Clayton Hollingsworth          

Debra Bass  
Nancy Blackman 
Andrew Jackson 
Steve Parker 
Sherri Smith 
 

Minutes Approved 
 
Upon a motion by Andrew Jackson and seconded by Steve Parker, the minutes of the April 17, 2017 meeting were 
unanimously approved as presented by the Board.  
 

SU-5-17-2 
 

A special use request by Martin Adams to construct a 65x85 foot building, to use for an event venue for special events, 
parties, and wedding receptions along Boykin Bridge Road in a RA-Residential Agriculture district. 
 

Staff has reviewed the Special Use Permit request and made the following findings: 
 

1. Martin Adams has signed the special use application as the owner of the property under 
consideration.  

2. The property under consideration contains approximately 81.24 acres as shown on the location map. 
(See the attached location map and site plan.) 

3. The property is currently zoned RA-Residential Agriculture.  
4. The proposed project meets all setbacks, and other dimensional criteria required by the Sampson   

County Zoning Ordinance. 
5. The properties adjacent to the north, south, east, and west are zoned RA-Residential Agriculture. 
6. The applicant is proposing an event venue for special events, parties, and wedding receptions with the 

hours of operation to be Monday through Sunday, from 8:00 am to 12:00 am.  The business as 
proposed will employee ten individuals (as amended during the Planning Board meeting by the 
applicant) and the maximum capacity of the building and property for any given event is proposed to 
be 300.     

7. All adjacent property owners within 100’ have been notified by mail and the property has been 
posted.  

 
The Planning Board must make the following findings in order to grant a Special Use permit: 
 

A.  That the use will not materially endanger the public health or safety if located according to the plan 
submitted and approved; 

B.   That the use meets all required conditions and specifications; 
C.   That the use will not substantially injure the value of adjoining or abutting property, or that the use is 

a public necessity, and;  
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D.  That the location and character of the use, if developed according to the plan as submitted and 

approved, will be in harmony with the area in which it is to be located and in general conformity 
with the Sampson County Land Use Plan. 

 
Mrs. Rose informed the board and the applicant that if approved, the applicant would be required to comply with the 
above referenced findings of facts. 
 
Mr. Adams of 335 Sprunt Drive, Clinton, asked the board to amend his current request for 2 employees to be increased to 
10. Mr. Adams also informed the board there would be an employee on site to ensure any event utilizing the proposed 
development would adhere to the hours of operation. 
 
DECISION.   
 

1. The use will not materially endanger the public health or safety, if located according to the plan submitted 
and approved. 
FACT:  Nancy Blackman made a motion that the use would not materially endanger the public health or safety if 
located according to the plan submitted and approved because the submitted site plan and facts as presented 
satisfies the requirements of the Sampson County Zoning Ordinance.  The motion was seconded by Sherri Smith 
and was unanimously approved by the board. 

 
2. The use meets all required conditions and specifications. 

FACT:  Clayton Hollingsworth made a motion that the use meets all required conditions and specifications of the Sampson 
County Zoning Ordinance due to the facts as presented and staff’s review and confirmation of all required conditions and 
specifications of the Sampson County Zoning Ordinance being met with the site plan as submitted. The motion was seconded 
by Nancy Blackman and unanimously approved by the board.   

 
3. The use will not substantially injure the value of adjoining or abutting property, or the use is a public 

necessity.  
FACT:  Steve Parker made a motion that the use will not substantially injure the value of adjoining or abutting 
property due to the facts as presented. The motion was seconded by Nancy Blackman and was approved by a vote 
of 6 ayes and 1 nay.  Ayes:  Nancy Blackman, Steve Parker, Debra Bass, Sherri Smith, Ann Naylor, Clayton 
Hollingsworth   Nays:  Andrew Jackson 

 
4. The location and character of the use, if developed according to the plan as submitted and approved, will 

be in harmony with the area in which it is to be located and in general conformity with the Sampson 
County Land Use Plan.  
FACT:  Debra Bass moved the facts as presented during the meeting demonstrate the use was in harmony with 
the area in which the request is to be located and is in general conformity with the Sampson County Land Use 
Plan in that Section1 of the Sampson County Land Use Plan under Economic Development Objective 2 
encourages well planned commercial establishments to provide necessary goods and services to area employers 
and residents.  The motion was seconded by Sherri Smith and unanimously approved by the board. 
 

With all four standards being approved, the request was approved under all proposed and amended plans as presented in 
the Findings of Facts. 
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RZ-5-17-1 

 
A rezoning request by Dianna Wood to rezone approximately 3.3 acres located along Roseboro Highway and Bass Lake 
Road from RA-Residential Agriculture to C-Commercial.  (See attached location map) 
 
Staff has prepared the following findings of fact for consideration by the Planning Board: 
 

1. Dianna Wood has signed the rezoning application as the owner of the property under consideration. 
2. This rezoning will include approximately 3.3 acres as shown on the location map. 
3. The property is currently zoned RA-Residential Agriculture.  (see attached site map) 
4. This property is located along Roseboro Highway and Bass Lake Road.  The properties adjoining to the north, 

south, east, and west are zoned RA-Residential Agriculture.   
5. In section 1 of the Sampson County Land Use Plan, economic growth and commercial activities are encouraged at 

locations with access to major thoroughfares such as NC 24. 
6. All adjacent property owners within 100’ have been notified by mail and the property has been posted. 

 
Zoning Consistency Statement: 
 
Whereas, in accordance with the provisions of North Carolina General Statute 153A-341, the Sampson County Planning 
Board does hereby find and determine that the recommendation of the ordinance amendment RZ-5-17-1 is consistent with 
the goals and objectives of the Sampson County Land Use Plan and other long range planning documents due to the fact 
this property is located along a major thoroughfare where commercial development is encouraged. 
 
Mrs. Rose informed the Board Mrs. Wood’s property is located along the proposed Hwy 24 corridor which will be 
constructed just south of Bonnetsville and will therefore have frontage along Hwy 24 when the project has been 
completed. 
 
DECISION.  After Board discussion, Andrew Jackson moved to recommend approval of RZ-5-17-1 with the above 
referenced findings of fact and zoning consistency statement. The motion was seconded by Steve Parker and unanimously 
approved by the Board. 
 
Ayes:  Unanimous 
 

RZ-5-17-2 
 
A rezoning request by Hubbard Sutton to rezone approximately 4.6 acres located along Boyette Road and I-40 from RA-
Residential Agriculture to C-Commercial.  (See attached location map) 
 
Staff has prepared the following findings of fact for consideration by the Planning Board: 
 

1. Hubbard Sutton has signed the rezoning application as the owner of the property under consideration. 
2. This rezoning will include approximately 4.6 acres as shown on the location map. 
3. The property is currently zoned RA-Residential Agriculture.  (see attached site map) 
4. This property is located along I-40 and has access to Boyette Road. The properties adjoining to the north, south, 

east, and west are zoned RA-Residential Agriculture. 
5. In section 1 of the Sampson County Land Use Plan, economic growth and commercial activities are encouraged at 

locations with access to major thoroughfares such as I-40.  Access to I-40 is approximately 2.5 miles from the 
property under consideration for rezoning. 

6. All adjacent property owners within 100’ have been notified by mail and the property has been posted. 
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Zoning Consistency Statement: 
 
Whereas, in accordance with the provisions of North Carolina General Statute 153A-341, the Sampson County Planning 
Board does hereby find and determine that the recommendation of the ordinance amendment RZ-5-17-2 is/is not 
consistent with the goals and objectives of the Sampson County Land Use Plan and other long range planning documents. 
 
DECISION.  Ms. Rose informed the board the applicant had requested RZ-5-17-2 be continued until the June Planning 
Board meeting. Andrew Jackson moved to recommend continuing this case to the June Planning Board meeting. The 
motion was seconded by Nancy Blackman and unanimously approved by the Board. 
 
There being no further business, the meeting was adjourned at 7:00 p.m. 
 
________________________________ 
Chairman 
 
________________________________ 
Secretary 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
3 (a) 

 

     
  Information Only x Public Comment 
Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Public Hearing – Proposed Budget for Fiscal Year 2017-2018 

 

DEPARTMENT: Finance/Administration 
 

PUBLIC HEARING: Yes 
 

CONTACT PERSON: Ed Causey, County Manager 
David Clack, Finance Officer 
 

PURPOSE: To receive public comments on the recommended budget for FY 2017-2018, in 
accordance with NCGS 159-12(b) 
 

ATTACHMENTS: Ad 
 

BACKGROUND:  
 

In accordance with NC General Statute 159-12(b), we have duly advertised a 
public hearing to receive public comment on the proposed budget. The 
Chairman should open the public hearing and call upon those persons who 
have signed up to speak. After these have been heard, the floor can be opened 
for additional comments by those who may not have signed up. The hearing 
should then be closed. 
 

RECOMMENDED 
ACTION OR MOTION: 

Schedule budget work session(s) as desired by Board 
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NOTICE OF PUBLIC HEARING
SAMPSON COUNTY BOARD OF COMMISSIONERS
PROPOSED BUDGET FOR FISCAL YEAR 2017-18

In accordance with NC General Statute 159-12, the 
Proposed Budget for Fiscal Year 2017-2018 has been 

presented to the Sampson County Board of Commissioners 
and is available for public inspection in the Office of the 
Clerk to the Board, County Administration Building, 406 

County Complex Road in Clinton between the hours of 8:00 
a.m. and 5:00 p.m., weekdays. The proposed budget may 

also be viewed online at www.sampsonnc.com, 
and budget comments are welcomed at 

budgetcomments@sampsonnc.com.

In accordance with NC General Statute 159-12(b), a Public 
Hearing on the proposed budget will be held on Monday, 

June 5 at 6:00 p.m., or as soon as possible thereafter, in the 
County Auditorium, 435 Rowan Road in Clinton, NC.
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
3 (b) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Granting of Franchise for Convalescent Transport Service 

 

DEPARTMENT: Emergency Management 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Ronald Bass, EM Director 
 

PURPOSE: To consider award of franchise to North State Medical Transport 
 

ATTACHMENTS: Memo and Application 
 

BACKGROUND:  
 

As you are aware, the County has been seeking ambulance service provider(s) 
to replace Johnston Ambulance Service. Pursuant to the ordinance related to the 
award of such franchises, the EMS Advisory met recently to consider 
applications from two providers, LifeStar Emergency Services LLC and North 
State Medical Transport. Since that meeting, LifeStar has tabled their 
application as they do not deem it financially feasible to provide services at this 
time. The EMS Advisory Board has recommended that a franchise be awarded 
to North State Medical Transport. 
 
We would be remiss if we did not recognize the extra efforts of our County 
rescue personnel and volunteer squads who have assisted in meeting the 
convalescent transport needs of our community in the interim period. 
 

RECOMMENDED 
ACTION OR MOTION: 

Award franchise as recommended 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
3 (c) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Approval of Change in EMS Medical Director 

 

DEPARTMENT: Emergency Management 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Ronald Bass, EM Director 
 

PURPOSE: To consider change in designation of EMS Medical Director 
 

ATTACHMENTS: EM Director Memo; SRMC Director Memo; Current Medical Director contract 
 

BACKGROUND:  
 

North Carolina law requires that every EMS system have a medical director for 
adult and pediatric patients appointed, either directly or by written delegation, 
by the county responsible for establishing the EMS System.  Any medical 
director or assistant medical directors shall meet the criteria defined in the 
North Carolina College of Emergency Physicians: Standards for Medical 
Oversight and Data Collection.  
 

Dr. Steven Kelley has very capably served as our EMS system’s Medical 
Director since 2008; however, he has indicated a desire to step down from this 
position. Because of the importance of the partnership between the County’s 
EMS system and the emergency care provided by Sampson Regional Medical 
Center, we have sought their input on the designation of a replacement Medical 
Director. We are pleased that Christopher Occhino, M.D. of their staff has 
interest in serving as the Medical Director. 
 

The Board of Commissioners must designate the system’s Director, and once 
this designation is made, the candidate can be submitted for State OEMS 
approval. Dr. Kelley has agreed to serve until Dr. Occhino’s application can be 
reviewed and approved by the State, which typically takes 30 days. Dr. Occhino 
would enter into the same type of contract with the County that is currently 
held by Dr. Kelley, at the same contract price.  
 

RECOMMENDED 
ACTION OR MOTION: 

Designate Dr. Christopher Occhino as the EMS system Medical Director, 
contingent upon OEMS approval; authorize termination of contract with Dr. 
Steven Kelley upon Dr. Occhino’s state approval and execution of contract with 
the County 
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SAMPSON COUNTY 
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
3 (d) 

 

     
  Information Only  Public Comment 
Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 
  
  
SUBJECT: Award of Bid for Construction of 60 x 28-Foot Building for DSS 

 

DEPARTMENT: Finance 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: David Clack, Finance Officer 
 

PURPOSE: To consider award of bid for construction of a 60 x 28-foot building for DSS 
 

ATTACHMENTS: Memo, RFP document 
 

BACKGROUND:  
 

The Finance Office has solicited bids for a Department of Social Services project 
to construct a 60 x 28-foot building on a concrete slab. The building is to be used 
to facilitate activities of the foster children programs and for storage. State 
funding is available for the costs. 
 
The bid opening was scheduled to occur after the agendas were to be 
distributed; therefore, bids and bid award recommendations will be provided at 
the Board meeting. Finance Officer David Clack will review. 
  

RECOMMENDED 
ACTION OR MOTION: 

Award bid as recommended 
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M E M O R A N D U M 
 
 TO: Sampson County Board of Commissioners 
 
 FROM: David K. Clack, Finance Officer 
 
 DATE: May 25, 2017 
 
 SUBJECT: Award of Bid DSS Building Project 
 
 
The bid for the construction of a 60 x 30 foot building on the campus will be opened on 
May 31, 2017 and evaluated.  We will be presenting the results of the bid evaluation 
and requesting that the Board award the bid. 
 
 
 
 
 
 
 
 
 

Sampson County Finance Department 
David K. Clack, Finance Officer 
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REQUEST FOR PROPOSAL 
Social Services Building Project 

May 17, 2017 
 

 

Bid Receipt & Opening Date  Wednesday, May 31, 2017, 2:00pm 
      Sampson County Finance Office 
      406 County Complex Road, Suite 120 
      Clinton, NC 28328 
 
Pre-Bid Meeting/Site Visit  Monday, May 22, 2017, 2:00pm 
      Sampson County Finance Office 
      406 County Complex Road, Suite 120 
      Clinton, NC 28328 
 
Last Day for Specification   Tuesday, May 23, 2017, 10:00am  
Inquiries or Clarifications    Joseph Royal, Public Works Department  
      827 Southeast Boulevard 
      Clinton, NC 28328 
      910-592-0188 ext. 4941 
      jroyal@sampsonnc.com 
 
 
Procurement Contact Person  Juanita Brewington, CLGPO  

Purchasing and Contracting Officer 
Email: jbrewington@sampsonnc.com   
Telephone: (910) 592-7181 ext. 2256 
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Page 1 of 1 
 

Sampson County 
Social Services Building Project 

 

ADDENDA #1 
 

Several changes in the Bid Schedule Specifications have been made for the Social Services Building 
Project. 
 
1. The size of the building has been reduced to a 60 x 28 foot building due to the size of the lot. 
  
2. Kitchen should include four foot base cabinet with Formica top for a standard kitchen sink. 

Water heater should be at least a 15 gallon unit.  Kitchen should have outlets for a stove, 
refrigerator and one above the kitchen counter.  Flooring should be tile. 

 
3. Storage room floors should be sealed concrete.  Storage rooms should each have one outlet on 

the same wall as the light switch. 
 
4. Bathrooms will have one outlet in each.  Bathroom flooring should be tile.   
 
5.   The main area of the building (front) should have an outlet on each side of the entrance door 

and three on each exterior wall.  The flooring for this room should be tile.   
 
6. There should be one exterior faucet outside the kitchen window. 
 
7. Site preparation will require building up the site for positive drainage and should be clearly 

shown in the survey and plot plan required within 30 days of awarding of contract to the 

successful Bidder. 

8. Roof of the building should a single slope roof like the roof on Building C in the County 
Complex. 

 
9. Windows should be the same type vinyl windows as is installed in Building F, only two foot in 

size. 
 
10. Siding on the building should be the same type metal siding as is installed on Building C. 
 
11. Installation of a drain pan under Air Handler with a safety switch. 
 
12. Installation of a fire alarm. 
 
Please make note of this Addenda #1 dated May 23, 2017 on the Bid Form (#3) when submitting your 
Bid.   
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SOCIAL SERVICES BUILDING PROJECT 

INSTRUCTIONS TO BIDDERS 

AND GENERAL CONTRACT TERMS AND CONDITIONS 

 
Notice is hereby given that Sampson County is soliciting and will receive sealed bids for the Social 
Services Building Project from qualified vendors.   
 
1. Said sealed bids will be received at Sampson County Finance Office, 406 County Complex Road, 

Suite 120, Clinton, NC 28328 until Wednesday, May 31, 2017 at 2:00pm and should be clearly 

marked “BID – Social Services Building Project”. 

2. Qualified vendors are those currently licensed as general contractors in the state of North Carolina. 

3. There will be a pre-bid meeting on Monday, May 22, 2017 at 2:00pm to conduct a pre-bid meeting 

and site visit.  This meeting will be held at the Sampson County Finance Office, 406 County Complex 

Road, Clinton, NC 28328 (Building C).  Bidders are highly recommended to attend and participate in 

this meeting.  Any Addenda necessary in response to questions arising at the meeting will be 

transmitted to all prospective Bidders of record by the Purchasing & Contracting Officer.  Oral 

comments, statements, explanations or commitments by whosoever made shall not be relied upon 

and will not be binding or legally effective. 

4. The bidder shall review the bidding documents. Any specification inquiries or clarifications for this 

bid shall be directed to: Joseph Royal, Sampson County Public Works, 827 S.E. Boulevard, Clinton, 

NC 28328 or call (910) 592-0188 or email to jroyal@sampsonnc.com & copied to 

jbrewington@sampsonnc.com no later than 10:00am Tuesday, May 23, 2017. Any specification 

inquiries or clarifications considered necessary by the Public Works Department will be issued by 

Addenda and forwarded to all prospective Bidders of record.  Oral comments, statements, 

explanations or commitments by whosoever made shall not be relied upon and will not be binding 

or legally effective.    

5. Addenda may be issued to clarify, correct, or change the bidding documents as deemed advisable 

by the Public Works Department. 

6. The bid opening will be held in the Board Room of the Administration Building, located at 406 

County Complex Road, Building C, Clinton, NC 28328 on Wednesday, May 31, 2017 at 2:00pm.   

7. It is the County’s policy to furnish bid tabulation to all Bidders upon request. All Bidders are 

welcome to attend the bid opening.  

8. Specifications enclosed herein are intended to obtain competitive bids. 
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9. The successful bidder is responsible for the following: 

All permits 

Insuring building meets NC Building Codes per the Inspection department 

Providing water and sewer connections 

Providing Surveyors plot plan showing elevations and ensuring positive drainage within 30 

days of awarding contract 

Providing a contract price broken down by trade (Electrical, HVAC, Plumbing & General work 

(not included in previously listed trades)), due to limits of funding from Funding source 

Providing complete plans and specification taking into consideration the appearance of this 

building to be compatible with current Social Services/Health Department building within 30 

days of awarding contract  

10. This building is a 60 foot by 30 foot building on a concrete slab.  Exterior is vinyl siding with 4 foot 

brick walls.  Roofing is to be metal with the pitch being compatible with roofs within the complex. 

Heating and Air (Split system heat pump) is to be provided for the entire building.  The building will 

have two storage rooms located in the rear of the building, one storage room being a 30 foot by 10 

foot room with an exterior metal door and one storage room being a 30 foot by 12 foot with an 

exterior metal door and an interior door.  Building will have two handicap restrooms each being 8 

foot by 8 foot.  Next to the restrooms will be a 10 foot by 10 foot kitchen with an interior door and 

one window.  Kitchen should include a sink and should be wired for a stove and refrigerator.  There 

is a 4 foot hallway between the restrooms and the kitchen that accesses the most interior storage 

room.  Outside of the two restrooms is a water cooler.  The largest part of the building (the front) 

should have one window on each exterior wall and two windows on both sides of the glass double 

doors.  Locks for all the doors must be Best locks to match our system.  Core code will be provided. 

11. Interior is to be finished and painted sheetrock walls with proper insulation.  Ceilings are to be 9 

foot drop in ceilings with lights.  Flooring will be indoor/outdoor carpet or tile. 

12. All proposals shall be signed in ink by a duly authorized person. The forms enclosed shall be 

completed in their entirety.  All requested information must be submitted. 

13. Bidders must provide past experience references, including names and telephone numbers, for 

similar type and size projects with the past five (5) years. 

14. The bid form is included with the bidding documents.   All blanks on the bid form shall be completed 

and signed in ink.  Erasures or alterations shall be initialed in ink by the person signing the bid form.  

15. Bid form shall be executed by the principal owner of the company.  Contractor’s license number 

should be included on the bid form.  Bid forms include an acknowledgment of receipt of all 
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Addenda, the numbers of which shall be filled in on the bid form.  Both postal and email addresses 

and telephone numbers for communications regarding the bid shall be completed on the bid form. 

16. Bid packets shall be submitted no later than the date and time prescribed and at the place indicated 

and shall be enclosed in a plainly marked package with “BID – Social Services Building Project”.  

17. Bids will be opened at the time and place indicated and, unless obviously non-responsive, read 

aloud publicly.  Bid tally’s will be available upon request. 

18. In evaluating bids, the County will consider whether or not the bids comply with the prescribed 

requirements and other data, as may be requested in the bid.  A responsive Bidder is a Bidder who 

accurately and completely delivers to the County the required documentation and certifications 

outline herein.  Sampson County will consider the qualifications of Bidders and may conduct 

investigations as deemed necessary to establish the responsibility and qualifications of Bidders. 

19. Project must be completed within 90 days of approval of submitted plans. 

20. After opening, the bids will be reviewed and submitted to appropriate County Officials for action.  

Awarding of this contract is contingent on funding availability. 

21. The Contract, if awarded, will be on the basis of materials and equipment specified or described in 

the bidding documents.   

22. If the Contract is awarded, Sampson County will award the Contract to the Bidder whose bid is the 

lowest responsible, responsive bid, taking into consideration quality, performance and the time 

specified in the proposals for the performance of the contract. 

23. Progress payment(s) will be computed using the percentage of total work completed less 10% 

retainage.  Contractor may request no more than two progress payment draws.  Upon satisfactory 

completion of the work, the 10% retainage will be released. 

24. Sampson County Board of County Commissioners reserves the right to reject any or all bids, 

including without limitation, nonconforming, nonresponsive, not responsible, unbalanced, or 

conditional Bids and to award contracts in part or complete.   
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BID FORM 
SOCIAL SERVICES BUILDING PROJECT 

 
1. The undersigned Bidder proposes and agrees, if this bid is accepted, to enter into a Contract with 

the County in the form included in the bidding documents to perform all work as specified or 
indicated in the bidding documents at the TOTAL price of $__________________ and within the 
times indicated in this bid and in accordance with the other terms and conditions of the bidding 
documents.  Price by trade is as follows: 

   
(1)  Electrical  $_______________ 

  (2)  HVAC  $_______________ 
      (3)  Plumbing  $_______________ 
  (4) General Work $_______________ 
 
2. Bidder accepts all of the terms and conditions of the Instruction to Bidders and General Terms and 

Conditions.  This bid will remain subject to acceptance for 45 days after the bid opening, or for such 
longer period of time that Bidder may agree to in writing upon request of the County. 

 
3. Bidder has examined and carefully studied the bidding documents, other related data identified in 

the bidding documents, and the following addenda, receipt of which is hereby acknowledged: 
 
      Addenda #      Addenda Date 
_______________ _______________ 
_______________ _______________ 
_______________ _______________ 

 
4. Bidder has visited the site and become familiar with and is satisfied as to the general, local and site 

conditions that may affect cost, progress and performance of the work. 
 
5. Bidder is familiar with and is satisfied as to all Laws and Regulations that may affect cost, progress 

and performance of the work. 
 
6. Bidder has considered the information known to Bidder; information commonly known to 

contractors doing business in the locality of the site; information and observations obtained from 
visits to the site; the bidding documents; and the site related drawings identified in the bidding 
documents, with respect to the effect of such information, observations, and documents on the 
cost, progress, and performance of the work; the means, methods, techniques, sequences, and 
procedures of construction to be employed by Bidder, including applying the specific means, 
methods, techniques, sequences, and procedures of construction expressly required by the bidding 
document; and the Bidder’s safety precautions and programs.  

 
7. The bidding documents are generally sufficient to indicate and convey understanding of all terms 

and conditions for the performance of the work for which this Bid is submitted. 
 
8. The bidder certifies that this bid is genuine and not made in the interest of or on behalf of any 

undisclosed individual or entity and is not submitted in conformity with any collusive agreement or 
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rules of any group, association, organization, or corporation.  Bidder has not directly or indirectly 
induced or solicited any other Bidder to submit a false or sham bid.  Bidder has not solicited or 
induced any individual or entity to reframe from bidding. Bidder has not engaged in corrupt, 
fraudulent, collusive, or coercive practices in competing for the Contract. 

 
9. Bidder will complete the work in accordance with the Contract documents for the following price(s) 

on the attached bid schedule. 
 
10. Bidder agrees that the work will be completed and ready for final payment in accordance with 

Instructions to Bidders and General Contract Terms and Conditions on or before the dates or within 
the number of calendar days indicated in the Contract. 

 
11. Bidder agrees that Insurance Certification will be provided when Contract is executed. 
 
11. Bidder’s list of three (3) references for past experience for similar type and size projects with the 

past five (5) years. 
 

 Name:  ____________________________  Telephone:  _____________________ 
 

Name:  ____________________________  Telephone:  _____________________ 
 

Name:  ____________________________  Telephone:  _____________________ 
 
12. The following documents are submitted with and made a condition of this bid.  Failure to provide 

the documentation with the bid may be grounds for rejection of the bid.   
 

 Signed Bid Form (included in bid packet) 

 Contractors Qualification Statement (included in bid packet) 

 Letter of Compliance to E-Verify  (included in bid packet) 

 Iran Divestment Act Certification (included in bid packet) 
 
This bid is submitted by:   
 
Name of Company  ______________________________________ 
 

Address  _______________________________________________ 
 

Telephone  ___________________  Fax  ___________________ 
 

Email   ______________________________________ 
 

Signature  ______________________________________ 
 

Name & Title   ______________________________________  
 

Date  ______________________________________ 
 

State General Contractor License Number  _______________ 
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CONTRACTOR’S QUALIFICATION STATEMENT 
 
 

The undersigned hereby authorizes any person, firm, or corporation to furnish any information 
requested by Sampson County in verification of the information stated in the attached qualifications. 
 
I, the undersigned, affirm that the information provided is true and correct to the best of my 
knowledge and belief. 
 
 
Dated this __________ day of _______________, 2017. 
 
 
BIDDER:  ________________________________ 
 
By:  ____________________________________ 
                             (Signed) 

 
Name:  _________________________________ 
  (Please print) 

 
Title:  __________________________________ 
 
 
NORTH CAROLINA 
 
____________________  County 
 
I, ____________________________________, a Notary Public for _____________________  County, 
North Carolina, do hereby certify that ___________________________________________________ 
Personally appeared before me this day and acknowledge the due execution of the foregoing 
instrument. 
 
Witness my hand and official seal, this the __________ day of ____________________, 2017. 
 
       ________________________________________ 
  (Official Seal)                             Notary Public 
 
 
 
My commission expires ____________________, 20____.    
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LETTER OF COMPLIANCE TO E-VERIFY  
 

 
 
1. I have submitted a bid for contract with Sampson County; 
 
2. As part of my duties and responsibilities pursuant to said bid and/or contract, I affirm that I am 

aware of and in compliance with the requirements of E-Verify, Article 2 of Chapter 64 of the 
North Carolina General Statutes, to include (mark which applies): 

 
 __________ After hiring an employee to work in the United States I verify the work 

authorization of said employee through E-Verify and retain the record of the verification of 
work authorization while the employee is employed and for one year thereafter;  

 
OR 

 
 __________ I employee less than twenty-five (25) employees in the State of North Carolina. 
 
3. As part of my duties and responsibilities pursuant to said bid and/or contract, I affirm that to 

the best of my knowledge and subcontractors employed as a part of this bid and/or contract, 
are in compliance with the requirements of E-Verify, Article 2 of Chapter 64 of the North 
Carolina General Statutes, to include (mark which applies): 

 
 __________  After hiring an employee to work in the United States the subcontractor verifies 

the work authorization of said employee through E-Verify and retains the record of the 
verification of work authorization while the employee is employed and for one year thereafter;  

 
    OR 
 

__________  Employ less than twenty-five (25) employees in the State of North Carolina. 
 
 Specify subcontractor:  _______________________________________ 
 
 

________________________________  (Company Name) 
 
By: ________________________________  (Typed Name) 
 
 ________________________________  (Authorized Signatory) 
 
 ________________________________  (Title) 
 
 ________________________________  (Date) 
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Name of Vendor or Bidder:  ________________________________ 
 

 
 

IRAN DIVESTMENT ACT CERTIFICATION 
REQUIRED BY N.C.G.S.143C-6A-5(a) 

 
 

As of the date listed below, the vendor or bidder listed above is not listed on the Final Divestment List 
created by the State Treasurer pursuant to N.C.G.S. 143-6A-4. 
 
The undersigned hereby certifies that he or she is authorized by the vendor or bidder listed above to 
make the foregoing statement. 
 
 
__________________________________________  ________________________ 
  Signature              Date 
 
__________________________________________  ________________________ 
  Printed Name              Title 
 
 
 

***** Notes to persons signing this form: 
 
N.C.G.S. 143C-6A-5(a) requires this certification for bids or contracts with the State of North Carolina, A 
North Carolina local government, or any other political subdivision of the State of North Carolina.  The 
certification is required at the following times: 
 

 When a bid is submitted 
 When a contract is entered into (if the certification was not already made when the vendor 

made its bid) 
 When a contract is renewed or assigned 

 
N.C.G.S. 143C-6A-5(b) requires that contractors with the State, a North Carolina local government, or 
any other political subdivision of the State of North Carolina must not utilize any subcontractor found 
on the State Treasurer’s Final Divestment List. 
 
The State Treasurer’s Final Divestment List can be found on the State Treasurer’s website at 
www.nctreasurer.com/Iran and will be updated every 180 days. 
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SAMPSON COUNTY  

BOARD OF COMMISSIONERS 
 

            ITEM ABSTRACT 
 

ITEM NO. 
 

3 (e) 
 

     
  Information Only  Public Comment 

Meeting Date:   June 5, 2017  Report/Presentation  Closed Session 
  x Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 

  
  
SUBJECT: Appointments 

 

DEPARTMENT: Governing Body 
 

PUBLIC HEARING: No 
 

CONTACT PERSON: Vice Chairperson Sue Lee 
 

PURPOSE: To consider appointments to various boards and commissions 
 

 
 
Sampson Community College Board of Trustees 
Larinda Haight’s term on the SCC Board of Trustees expires June 30, 2017. She is eligible for 
reappointment. 
 
Jury Commission 
The Clerk of Court has requested the appointment of an individual to serve on the Jury 
Commission for the biennium term. 
 
Social Services Board 
Mr. Jeff Gray’s term will end in June, and at that time he will have completed two consecutive 
three-year terms as one of the two county commissioner-appointed seats on the DSS Board. 
Therefore, he will be ineligible for reappointment.  
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SAMPSON COUNTY  
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
4 

 

     
  Information Only  Public Comment 

Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
  x Consent Agenda  Water District Issue 

  
  
SUBJECT: Consent Agenda  

 

DEPARTMENT: Administration/Multiple Departments 
 

ITEM DESCRIPTIONS/ATTACHMENTS: 
 

a. Approve the minutes of the May 1, 2017 and May 15, 2017 meetings 

b. Approve the Juvenile Crime Prevention Council’s Funding Plan for FY 2017-18 

c. Approve the Memorandum of Understanding between Sampson County EMS and Wayne 
Community College for clinical/field internships 

d. Approve Sampson Area Transportation’s revised Title VI Plan, contingent upon subsequent 
final approval by the North Carolina Department of Transportation 

e. Approve revision to the Sampson Area Transportation System Safety Program Plan (SSPP) to 
designate the Transportation Supervisor as the system’s Safety Officer 

f. Approve the Home and Community Care Block Grant Funding Plan for FY 2017-2018 

g. Approve tax refunds and releases as submitted 

h. Approve budget amendments as submitted 

RECOMMENDED  
ACTION OR MOTION: 

 
Motion to approve Consent Agenda as presented 
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SAMPSON COUNTY,                                                                                     May 1, 2017 
NORTH CAROLINA                                                                                    
 

The Sampson County Board of Commissioners convened for their regular 
meeting at 6:00 p.m. on Monday, May 1, 2017 in the County Auditorium, 435 Rowan 
Road in Clinton, North Carolina. Members present: Chairman Clark Wooten, Vice 
Chairperson Sue Lee, and Commissioners Albert Kirby Jr., and Harry Parker. Absent: 
Commissioner Jerol Kivett.   
 
 The Chairman convened the meeting and called upon Commissioner Parker 
for the invocation. Commissioner Kirby then led the Pledge of Allegiance. 
 
Approval of Agenda  
  
 Upon a motion made by Vice Chairperson Lee and seconded by Commissioner 
Kirby, the Board voted unanimously to approve the agenda with the following 
changes: Sheriff’s Department Budget Amendment was added as Item 4 (h).  
 
Roads 
 
 Keith Jackson, NCDOT Highway Maintenance Engineer, was present to 
provide the Board an update on county road conditions. He informed the Board that 
all roads damaged by Hurricane Matthew had been repaired. He also mentioned that 
eight roads were scheduled to be temporarily closed for maintenance, and that recent 
flooding had resulted in three road closures. He concluded by informing the Board 
that Operation Litter Sweep 2017 was a great success. The floor was opened for 
public comment, and the following were received: 
 
Lithia Fields (1044 Isaac Weeks Rd., Clinton): Ms. Fields expressed concerns of 
flooding on her property and neighboring properties due to drainage being emptied 
into her yard, which has caused erosion to her property of up to approximately 10 
feet. She explained that during Hurricane Matthew of October 2016 that the flooding 
was so severe that drainage created a huge mass of standing water which eventually 
flooded her yard, a section of Isaac Weeks Road, as well as other properties in the 
adjacent Miry Creek subdivision. She noted that she had previously spoken with Soil 
and Water Conservation staff, and they had evaluated the cause of flooding noting 
that creeks are bringing sand into the drainage pipes causing blockage, which 
subsequently causes flooding. Commissioner Kirby questioned whether the drainage 
pipe was inappropriately positioned, thus causing the flooding, and requested that 
Mr. Jackson to assist Ms. Fields in resolving the issue.  
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Item 1:  Reports and Presentations 
 
 Recognition of Retirees Service plaques were presented to retirees Connie Fann 
and Addie Hodges.  
 
 Recognition of Employee Accomplishments (Admin/Finance) The Board 
acknowledged the recent accomplishments of Juanita Brewington, who earned the 
designation as a Certified Local Government Purchasing Officer (CLGPO), and Richard 
Carr, who successfully completed the UNC School of Government Municipal and 
County Administration Course.  
 
 Reports – Human Service Agencies - Social Services: 2016 Community Child 
Protection Team Annual Report Social Services Director Sarah Bradshaw introduced 
DSS staff member Lynn Fields who presented the 2016 CCPT Annual Report to the 
Board on behalf of the Community Child Protection Team, as required to meet the 
federal Child Abuse Prevention and Treatment Act (CAPA), as amended in 1998, and 
the Keeping Children and Families Safe Act of 2003. Ms. Fields provided a program 
update, highlighting accomplishments, achievements, and study findings.  
 
 Reports – Human Service Agencies - Health: 2016 Communicable Disease 
Report; 2017 NC Child Health Report Card Health Director Wanda Robinson 
introduced Communicable Disease Nurse Ms. Kelly Parrish who provided overview of 
the 2016 Communicable Disease Report. Ms. Robinson then presented the 2017 NC 
Child Health Report Card to the Board, noting significant improvement in health 
insurance coverage for children, ranking Sampson County in the top 25 percentile. Ms. 
Robinson also noted that the Report showed a decrease in uninsured children totals and 
teen pregnancy rates. 
   
Item 2 : Planning and Zoning 
  
 CZ-3-17-1 Chairman Wooten called the hearing to order and recognized 
Planning Director Mary Rose who informed the Board that the applicant had 
withdrawn the request. The hearing was closed.  
 
 RZ-4-17-1 Chairman Wooten called the hearing to order and recognized 
Planning Director Mary Rose who reviewed a request to rezone approximately 1.83 
acres located along Roseboro Highway from RA-Residential Agriculture to C-
Commercial. The Chairman opened the floor for comments, and none were received. 
The hearing was closed. Upon a motion made by Chairman Wooten and seconded by 
Vice Chairperson Lee, the Board voted unanimously to approve rezoning request RZ-4-
17-1, accepting the presented findings of fact and making the following zoning 
consistency statement: Whereas, in accordance with the provisions of North Carolina General 
Statute 153A- 341, the Sampson County Board of Commissioners does hereby find and 
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determine that the recommendation of the ordinance amendment RZ-4-17-1 is consistent with 
the goals and objectives of the Sampson County Land Use Plan and other long range planning 
documents due to the fact this property is located along a major thoroughfare where commercial 
development is encouraged. 
 
 RZ-4-17-2 Chairman Wooten called the hearing to order and recognized 
Planning Director Mary Rose who reviewed a request to rezone approximately 49 acres 
located along Autry Highway from RA-Residential Agriculture to C-Commercial. 
Commissioner Kirby inquired of the purpose of the rezoning request. Ms. Rose stated 
that it could possibly be for billboard development but could not guarantee being the 
property could accommodate other commercial uses. Upon a motion made by 
Commissioner Kirby and seconded by Commissioner Parker, the Board voted 
unanimously to approve rezoning request RZ-4-17-2, accepting the presented findings 
of fact and making the following zoning consistency statement: Whereas, in accordance 
with the provisions of North Carolina General Statute 153A-341, the Sampson County Board of 
Commissioners does hereby find and determine that the recommendation of the ordinance 
amendment RZ-4-17-2 is consistent with the goals and objectives of the Sampson County Land 
Use Plan and other long range planning documents due to the fact this property is located along 
a major thoroughfare where commercial development is encouraged. 
 
 RZ-4-17-3 Chairman Wooten called the hearing to order and recognized 
Planning Director Mary Rose who reviewed a request to rezone approximately 1.68 
acres located along Autry Mill Road from RA-Residential Agriculture to C-Commercial. 
The Chairman opened the floor for comments, and none were received. Upon a motion 
made by Vice Chairperson Lee and seconded by Commissioner Parker, the Board voted 
unanimously to approve rezoning request RZ-4-17-3, accepting the presented findings 
of fact and making the following zoning consistency statement: Whereas, in accordance 
with the provisions of North Carolina General Statute 153A-341, the Sampson County Board of 
Commissioners does hereby find and determine that the recommendation of the ordinance 
amendment RZ-4-17-3 is consistent with the goals and objectives of the Sampson County Land 
Use Plan and other long range planning documents due to the fact this property is located along 
a major thoroughfare where commercial development is encouraged. 
 
Item 3: Action Items 
 
 Award of Bid for County Complex Paving Finance Officer David Clack reported 
that the Finance Office sent Requests for Proposals (RFPs) to fourteen paving companies 
whose names were obtained from the NC Licensing Board of General Contractors. 
Seven contractors responded that the project was out of their service area, four were 
booked with other work, and one had bonding issues. After only one bid was received 
by the initial bid opening, 47 additional companies were contacted. Again, 36 of the 
companies stated the project was out of their service area, five were already booked, 
and three did not offer asphalt paving services. Seventeen RFPs were again sent out, 
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and two bids were received. Based upon evaluation of these bids, it was recommended 
that the bid be awarded to the lowest bidder, Blizzard Construction, in the amount of 
$871,925. Upon a motion made by Commissioner Kirby and seconded by Commissioner 
Parker, the Board voted unanimously to award the bid as recommended to lowest 
bidder, Blizzard Construction, in the amount of $871,925.  
 
 Calendaring of Budget Adoption Process County Manager Ed Causey presented 
the Board the following meeting dates for consideration, obtaining a consensus for each:  
 

- May 22, 6 pm – Special Meeting for presentation of the proposed budget (this 
would immediately follow the water summit planned for 1-5 pm that same day) 

- June 5, 6 pm – Public Hearing regarding proposed budget (at regularly 
scheduled Board meeting) 

- June 19, 6 pm – Special Meeting for Adoption of FY 2017-2018 budget 

Mr. Causey also noted the Board of Equalization meeting on May 11 at 10 am, the 
Cooperative Extension Report to the People on May 15, and that dates for budget work 
sessions would be determined at a later date. 
 
 Appointment – Sampson Community College Board of Trustees Upon a motion 
by Vice Chairperson Lee and seconded by Commissioner Parker, the Board voted 
unanimously to appoint Michael Chestnut to the Sampson Community College Board 
of Trustees to fill the remainder of Jimmy Thornton’s term. 
 
Item 4: Consent Agenda 
 
 Upon a motion made by Vice Chairperson Lee and seconded by Commissioner 
Parker, the Board voted unanimously to approve the Consent Agenda items as follows: 
 

a. Approved the minutes of the April 3, 2017 meeting  

b. Adopted a resolution proclaiming May as Older Americans Month (Copy of 
resolution filed in Inc. Minute Book ____ Page ____.) 

c. Authorized renewal of the lease between the County and State Employees Credit 
Union for the SECU Cash Points ATM kiosk located on the County Complex for 
a period of one year (Copy of resolution filed in Inc. Minute Book ____ Page 
____.) 

d. Authorized execution of a revision to the Home and Community Care Block 
Grant (HCCBG) Funding Plan (Copy of resolution filed in Inc. Minute Book ____ 
Page ____.) 

e. Declared as surplus two Sheriff’s vehicles (2010 Charger VIN# 
2B3AA4CT7AH303189 and 2010 Charger VIN# 2C3CDXAT4CH13822) and 
authorized transfer to Bladen County Sheriff’s Office Training Division.  
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Commissioners Parker and Kirby asked for more information regarding the surplused 
Sheriff’s vehicles. Mr. Causey and Mr. Clack informed that Board that the Bladen 
County Sheriff’s Department assisted in advanced law enforcement driver’s training of 
Sampson County officers and that providing Bladen County surplus vehicles, which 
were not in condition for patrol use, was considered to assist in the training efforts.  

f. Approved tax refunds and releases as submitted 

 

 

g. Approved budget amendments as submitted 

EXPENDITURE    Sampson Soil & Water   
Code Number    Description (Object of Expenditure)  Increase  Decrease
28349610  523100  Educational Supplies  $2,630.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease

28349610  523100  Fund Bal Appropriated State  $2,630.00 

       
EXPENDITURE    Finance – Suppl. Current Expense Fund   
Code Number    Description (Object of Expenditure)  Increase  Decrease
26659100  581001  Transfer of Funds  $112,000.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
26031840  412000  Ad Valorem Taxes‐Current  $112,000.00 

       
EXPENDITURE    Aging   
Code Number    Description (Object of Expenditure)  Increase  Decrease
02549580  526200  Rural Health – Senior Health Ins‐Dept Sup  $2,412.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease

02034958  404088  Rural Health – Senior Health Insurance  $2,412.00 

       
   

#7960  Ricky l. Lee, Jr.   $860.50
#7967  Crown Farms, Inc.  $573.43
#7990  Robert Clayton Sink  $201.96
#7992  Theresa Recasino Guy  $303.50
#8002  Michael Ross Harrison  $254.62
#7998  Cynthia Ann Wallace  $287.31
#7980  Mark Kevin Faircloth  $318.09
#8003  Joseph McRae Andrews  $186.23
#7996  Linda Faye McDuffie  $154.68
#7963  Stephanie Denise Hollingsworth  $1,860.83
Tax Release  Tasha Carr Sanders  $630.71
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EXPENDITURE    City Schools Capital Outlay   
Code Number    Description (Object of Expenditure)  Increase  Decrease
11659110  555030  Category 1‐drainage at various sites  $60,000.00 
11659110  555031  Category 2‐furniture and equipment  $165,000.00 
11659110  555032  Category 3‐vehicles  $104,500.00 
11659110  550000  Unallocated capital outlay    $329,500.00
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
       
       

EXPENDITURE    Sampson Soil & Water   
Code Number    Description (Object of Expenditure)  Increase  Decrease
28349610  531109  Travel  $1,950.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
28334961  403609  Conservation District Revenues  $1,950.00 

       
EXPENDITURE    Aging   
Code Number    Description (Object of Expenditure)  Increase  Decrease
02558670  526200  H/R – Departmental Supplies  $644.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
02035867  408403  H/R – Fan Project  $644.00 

       
EXPENDITURE    Aging   
Code Number    Description (Object of Expenditure)  Increase  Decrease
02558660  544000  PCII – Contracted Services    $6,443.00
02558680  526200  Senior Center – Dept Supplies  $5,000.00 
02558710  526200  ADHC – Dept Supplies  $7,243.00 
02558800  522100  Nutrition – Food Provision    $6,205.00
02558800  596000  Nutrition – Trans To SAT  $405.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
02035866  403601  PC II – State Grant – Mid‐Carolina    $6,443.00
02035868  403601  Senior Center – State Grant – Mid‐Caroli  $5,000.00 
02035871  403601  ADHC – State Grant – Mid‐Carolina  $7,243.00 
02035880  403601  Nutrition – State Grant – Mid‐Carolina    $6,205.00
02035880  403665  Nutrition – Transp‐ State Grant – Mid‐Car  $405.00 

       
EXPENDITURE    CD   
Code Number    Description (Object of Expenditure)  Increase  Decrease
12551250  523900  MEDICAL SUPPLIES  $608.00 

   

81



REVENUE      
Code Number    Source of Revenue  Increase  Decrease
12535125  404000  STATE ASSISTANCE  $608.00 

       
EXPENDITURE    EH FOOD & LODGING   
Code Number    Description (Object of Expenditure)  Increase  Decrease
12551830  532100  TELEPHONE AND POSTAGE  $1,500.00 
12551830  535300  M/R VEHICLES  $500.00 
12551830  526200    $2,416.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
12535183  404000  STATE ASSISTANCE  $4,416.00 

       
EXPENDITURE    SHERIFF’S   
Code Number    Description (Object of Expenditure)  Increase  Decrease
11243100  535300  MAINT/REPAIR VEHICLES  $2,400.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
11034310  535300  MISC. REV.   $2,400.00 

       
EXPENDITURE    SHERIFF’S   
Code Number    Description (Object of Expenditure)  Increase  Decrease
11243100  554070  C.O. – VEHICLES FED ASSETS FUND  $35,000.00 
11243100  555079  C.O. – OTHER EQUIPMENT‐NARCOTICS  $5,000.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
11034310  402603  FED ASSEST FUNDS (NARC)  $40,000.00 

 
 Approved Clinton City Schools Amendment No. 6 (State) as submitted. 

 
h. (Walk-on Budget Amendment) 

 
EXPENDITURE    SHERIFF’S   
Code Number    Description (Object of Expenditure)  Increase  Decrease
11243100  554070  C/O – VEHICLES FED ASSETS FUND  $6,205.00 
REVENUE      

Code Number    Source of Revenue  Increase  Decrease
11034310  402603  FED ASSET FUNDS (NARC)  $6,205.00 
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County Manager Reports 
 
 County Manager Ed Causey invited the Board to attend a NCACC Human 
Services program session on May 31, 2017 in Wilmington, NC. He then reminded the 
Board of the upcoming Water Summit scheduled for May 22, 2017 to discuss water 
planning.  Mr. Causey concluded by providing the Board a recap on a meeting held by 
himself, Mr. Clack and the Board of Education regarding the county school system’s 
declining fund balance and budget request, and the State’s decline in low-wealth 
funding.  Commissioner Kirby noted concerns with school funding and requested the 
opportunity for he and Commissioner Parker to also meet with representatives of the 
County School system to hear the presentation firsthand. 
   
Public Comments 
 
 The floor was opened for comments, and none were received.  
 
Recess to Reconvene 
  
 Upon a motion made by Commissioner Kirby and seconded by Vice Chairperson 
Lee, the Board voted unanimously to recess to reconvene on May 15, 2017 at 6:00 p.m. 
for Cooperative Extension Service’s annual Report to the People dinner.  
 
 
     
______________________________                       _________________________________ 
 Clark H. Wooten, Chairman                                  Susan J. Holder, Clerk to the Board 
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SAMPSON COUNTY,                                                                                           May 15, 2017 
NORTH CAROLINA                                                                                   Recessed Meeting 
      
 The Sampson County Board of Commissioners reconvened for the annual Report 
to the People presentation at 6:00 p.m. on Monday, May 15, 2017 at the Sampson 
County Cooperative Extension Center, 55 Agriculture Place, Clinton, North Carolina. 
Members present: Chairman Clark H. Wooten, Vice Chairperson Sue Lee, and 
Commissioners Albert D. Kirby Jr., Harry Parker, and Jerol Kivett.  
 
 Following dinner, County Extension Director Eileen Coite and members of her 
staff presented the Report to the People and recognized Sampson County natives 
Jarmin and Nancy Sullivan as National Outstanding Young Farmer recipients.  
 
Adjournment 
 
 Upon a motion made by Commissioner Parker and seconded by Commissioner 
Kivett, the Board voted unanimously to adjourn.  
 
 
     
______________________________                       _________________________________ 
 Clark H. Wooten, Chairman                                  Susan J. Holder, Clerk to the Board 
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  Sampson County Department of Aging  
405 County Complex Road; Suite 140 

Clinton, NC  28328 
910-592-4653 

 
                       Lorie Sutton, Director 

 

 
 
 
 
 
Memorandum 
 
 
 
To:    Susan Holder, Assistant County Manager 
From:    Lorie Sutton, Aging/Transportation Director 
Date:    May 24, 2017 
Re:    Title VI Plan 
 
I am requesting approval from the Board of Commissioners for Sampson Area Transportation’s 
revised Title VI Plan. This would be contingent upon final approval from the NCDOT‐ Equal 
Opportunity and Workforce Services office.  
 
We received preliminary approval by the officer working with us to update our plan, however, 
he has since left employment with NCDOT.  We are now waiting on final approval from the 
Director.  
 
I am asking for approval now, so that we will stay in compliance with the Federal and State 
regulations.  Any changes that are made to the plan will be submitted back to the Board.  
However, we do not anticipate that happening. 
 
Thank you. 
 
/ls 

99



 
 

 
Sampson Area Transportation 

 
Title VI Plan 

 
Sampson County 

 
 
 
 
 
 
 
 
 
 
This policy is hereby adopted and signed by: 
 
 
__________________________________________________ 
Chairman of Board of Commissioners 
 
__________________________________________________ 
Date 
 
 
__________________________________________________ 
Authorized Signature: County Manager 
 
__________________________________________________ 
Date 
 
___________________________________________________________ 
Agency Director 
 
 
__________________________________________________ 
Date 
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Section 1: Title VI Nondiscrimination Agreement – NCDOT and Sampson County 
 

TITLE VI NONDISCRIMINATION AGREEMENT 
BETWEEN 

THE NORTH CAROLINA DEPARTMENT OF TRANSPORTATION 
AND 

THE SAMPSON AREA TRANSPORTATION SERVICES 

In accordance with DOT Order 1050.2A, SAT assures the North Carolina Department of Transportation (NCDOT) that no person 
shall, on the ground of race, color, national origin, limited English proficiency, income status, sex, creed (religion), age, or 
disability, as provided by Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987 and related 
nondiscrimination authorities, be excluded from participation in, be denied the benefits of, or be otherwise subjected to 
discrimination or retaliation under any program or activity undertaken by SAT.  

  

Further, SAT hereby agrees to: 
1. Designate a Title VI Coordinator that has a responsible position within the organization and easy access to the 

Transportation Planner of the organization. 

2. Issue a policy statement, signed by the Transportation Planner of the organization, which expresses a commitment to 
the nondiscrimination provisions of Title VI and related applicable statutes. The signed policy statement shall be posted 
and circulated throughout the organization and to the general public, and published where appropriate in languages other 
than English. The policy statement will be re-signed when there is a change of Transportation Planner. 

3. Insert the clauses of the contract language from Section 6.1 in every contract awarded by the organization. Ensure that 
every contract awarded by the organization’s contractors or consultants also includes the contract language. 

4. Process all and, when required, investigate complaints of discrimination consistent with the procedures contained within 
this Plan. Log all complaints for the administrative record.  

5. Collect statistical data (race, color, national origin, sex, age, disability) on participants in, and beneficiaries of, programs 
and activities carried out by the organization.  

6. Participate in training offered on Title VI and other nondiscrimination requirements. Conduct or request training for 
employees or the organization’s sub recipients. 

7. Take affirmative action, if reviewed or investigated by NCDOT, to correct any deficiencies found within a reasonable time 
period, not to exceed 90 calendar days, unless reasonable provisions are granted by NCDOT.  

8. Document all Title VI nondiscrimination-related activities as evidence of compliance. Submit information and reports to 
NCDOT on a schedule outlined by NCDOT.  

THIS AGREEMENT is given in consideration of, and for the purpose of obtaining, any and all federal funds, grants, loans, contracts, 
properties, discounts or other federal financial assistance under all programs and activities and is binding. 

 
Authorized Signature 

 
Date 

Ed Causey 
County Manager 
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Section 1: Overview 
 

INTRODUCTION 

Title VI of the 1964 Civil Rights Act, 42 U.S.C. 2000d provides that: “No person in the United States shall, on the ground of race, 
color, or national origin, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving Federal financial assistance.” The broader application of nondiscrimination law is found in other 
statutes, executive orders, and regulations, which provide additional protections based on age, sex, creed , and disability, 
including the 1987 Civil Rights Restoration Act, which extended nondiscrimination coverage to all programs and activities of 
federal-aid recipients, subrecipients, and contractors, including those that are not federally-funded (see Appendix A – Applicable 
Nondiscrimination Authorities). 
 
Sampson Area Transportation (SAT) is a recipient of Federal financial assistance from the North Carolina Department of 
Transportation (NCDOT) and the United States Department of Transportation (USDOT), receiving Federal Transit Administration 
(FTA) funds through the NCDOT. As the primary recipient of USDOT funds in North Carolina, the NCDOT’s comprehensive Title 
VI Nondiscrimination Program includes compliance oversight and technical assistance responsibilities towards its subrecipients 
and those subrecipients must use federal and state funds in a nondiscriminatory manner.  
 
Sampson Area Transportation (SAT) establishes this Title VI Nondiscrimination Plan for the purpose of complying with Title VI of 
the Civil Rights Act of 1964, as required by FTA Circular 4702.1B, and related requirements outlined under Group 01.D, 
“Nondiscrimination Assurance,” of the FTA Certifications and Assurances. This document details the nondiscrimination program, 
policies, and practices administered by this organization, and will be updated periodically to incorporate changes and additional 
responsibilities as they are made.  
 
DESCRIPTION OF PROGRAMS AND SERVICES  

PROGRAM(S) AND SERVICES ADMINISTERED  

Sampson County Transportation (SAT) provides public transportation options to its elderly, disabled and general public residents 
on Monday through Friday from 5:30am to 5:00pm for trips to local agencies, work, non-emergency medical appointments, 
individual shopping trips, community college, Nutrition Sites, Senior Centers and Veteran’s out-of-county medical trips. 
 
Appointments should be made two days in advance by calling our office at 910-299-0127. Medicaid Transportation clients call 
DSS at 910-592-7131. 
 
SAT receives Rural Operating Assistance Program funding from State funds to pay for non-Medicaid client’s trips. The majority 
of the trip cost and we charge a $2.00 round trip fare for in-county trips and $5.00 for Veteran’s out-of-county trips; $1.00 
additional for each extra stop. 
 
SAT staffing include the following: Project Director, Transportation Supervisor, Transportation Office Manager, Two Admin 
Support Specialists, six full-time drivers and twenty part-time drivers. 

FUNDING SOURCES / TABLES 

For the purpose of federally-assisted programs, "federal assistance" shall include: 
1. grants and loans of Federal funds; 

2. the grant or donation of Federal property and interest in property; 

3. the detail of Federal personnel; 

4. the sale and lease of, and the permission to use (on other than a casual or transient basis), Federal property or any 
interest in such property without consideration or at a nominal consideration, or at a consideration which is reduced for 
the purpose of assisting the recipient, or in recognition of the public interest to be served by such sale or lease to the 
recipient; and 

5. any Federal agreement, arrangement, or other contract which has, as one of its purposes, the provision of assistance. 
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Each FTA Formula Grant received by our system during the past year, and whether the funds were received through NCDOT or 
directly from FTA, is checked below. Additional details are provided on how often each of the grants is received (annually, first 
time, etc.) and the amount. 
 

Grant Title NCDOT FTA 
Details 

(i.e., purpose, frequency, and duration of receipt) 

5307 (Urbanized Area Formula)    

5309 (b)(2) (Fixed Guideway Modernization)    

5310 (Transportation for Elderly Persons and 
Persons with Disabilities)    

5311 (Formula Grants for Other than 
Urbanized Areas) 

  We receive annually. FY16-17 we received $192,924 for admin 
costs and $137,148 for capital costs. 

5311 (b)(3) (Rural Transit Assistance)          

5316 (Job Access and Reverse Commute)      

5317 (New Freedom)                                       

5303, 5304 and/or 5305 (Metropolitan & 
Statewide Planning)    

5339 (Bus and Bus Facilities Formula)    

Other:     

 
DECISION-MAKING PROCESS 
 

The Sampson County Board of Commissioners is the governing board for Sampson Area Transportation and they make the final 
decision on adopting program documents. The BOC meet once per month. When approval from the BOC is needed, a request 
will be made by Agency Director with all pertinent information being sent to County Manager for approval and then to put on 
monthly Board of Commissioners agenda. All plans, policies, grants, rate changes and budgets are required to be adopted by 
the BOC. Sampson County Local Coordinated Plan (LCP) must be approved every four years, Drug and Alcohol, System Safety 
Program Plan, Title VI Plan are initially approved by the board, as well as, any revisions or updates made. The BOC approves by 
votes from the five (5) member board.  A Resolution granting permission for SAT to apply and receive the annual CTP funds 
must be passed by the BOC. 

Any documents that need BOC approval will be discussed and voted on by the Transportation Advisory Board at a quarterly 
meeting that is held on the third Wednesday of January, April, July, and October prior to sending it to the BOC for final approval.  
The TAB also may vote on issues that do not require BOC approval.  
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SECTION 2: POLICY STATEMENT 
 
TITLE VI NONDISCRIMINATION POLICY STATEMENT 

It is the policy of  Sampson Area Transportation (SAT), as a federal-aid recipient, to ensure that no person 
shall, on the ground of race, color, national origin, limited English proficiency, income status, sex, 
creed, age or disability, be excluded from participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any of our programs and activities, as provided by Title VI of the Civil 
Rights Act of 1964, the Civil Rights Restoration Act of 1987, and all other related nondiscrimination laws 
and requirements. 

 

Lorie Sutton, Agency Director 
 

Date  

 
Title VI and Related Authorities 
Title VI of the Civil Rights Act of 1964 (42 U.S.C. Section 2000d) provides that, “No person in the United States shall, on the 
ground of race, color, or national origin, be excluded from participation in, be denied the benefits of, or be subjected to 
discrimination under any program or activity receiving federal financial assistance.” The 1987 Civil Rights Restoration Act 
(P.L. 100-259) clarified and restored the original intent of Title VI by expanding the definition of “programs and activities” to 
include all programs and activities of federal-aid recipients (such as, Sampson County Area Transportation Services), sub 
recipients, and contractors, whether such programs and activities are federally-assisted or not.   

Related nondiscrimination authorities include, but are not limited to: U.S. DOT regulation, 49 CFR part 21, “Nondiscrimination 
in Federally-assisted Programs of the Department of Transportation–Effectuation of  Title VI of the Civil Rights Act”; 49 U.S.C. 
5332, “Nondiscrimination (Public Transportation)”; FTA Circular 4702.1B - Title VI Requirements and Guidelines for Federal 
Transit Administration Recipients; DOT Order 5610.2a, “Actions to Address Environmental Justice in Minority Populations 
and Low-Income Populations”; FTA C 4703.1 - Environmental Justice Policy Guidance For Federal Transit Administration 
Recipients; Policy Guidance Concerning (DOT) Recipient's Responsibilities to Limited English Proficient (LEP) Persons, 74 
FR 74087; The Americans with Disabilities Act of 1990, as amended, P.L. 101-336; Section 504 of the Rehabilitation Act of 
1973, 29 U.S.C. 790; Age Discrimination Act of 1975, as amended 42 U.S.C. 6101; Title IX of the Education Amendments of 
1972, 20 U.S.C. 1681; Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 42 U.S.C. 4601; 
Section 508 of the Rehabilitation Act of 1973, 29 U.S.C. 794d;  

Implementation 
 This statement will be signed by the Agency Director of the Sampson Area Transportation, and re-signed whenever a 

new person assumes that position. 
 The signed statement will be posted on office bulletin boards, near the receptionist’s desk, in meeting rooms, at transit 

stops, inside vehicles, and disseminated within brochures and other written materials.  
 The core of the statement (signature excluded) will circulate internally within annual acknowledgement forms. 
 The statement will be posted or provided in languages other than English, when appropriate.  
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Sampson Area Transportation, Title VI Coordinator, Duties & Responsibilities 
 
The individual below has been designated as the Title VI Coordinator for Sampson County – Sampson Area Transportation, and 
is empowered with sufficient authority and responsibility to implement the Title VI Nondiscrimination Program: 

 
Name:  Lorie Sutton 
Official Title:  Director 
Address:  405 County Complex Road, Suite 140, Clinton, NC  28328 
Phone:  910-592-4653 
Email:  lbsutton@sampsonnc.com 

 
Key responsibilities of the Coordinator include:  

 Maintaining knowledge of Title VI and related requirements.  
 Attending civil rights training when offered by NCDOT or any other regulatory agency.  
 Administer the Title VI Nondiscrimination Program and coordinate implementation of the plan.  
 Making sure internal staff and officials are familiarized and complying with Title VI nondiscrimination requirements.  
 Disseminating Title VI information internally and to the general public, including in languages other than English.  
 Presenting Title VI-related information to decision-making bodies for input and approval.  
 Ensuring Title VI-related posters are prominently and publicly displayed.  
 Developing a process to collect data related to race, national origin, sex, age, and disability to ensure minority, low-income, 

and other underserved groups are included and not discriminated against.  
 Ensuring that non-elected boards and committees reflect the service area and that minorities are represented.  
 Implementing procedures for prompt processing (receiving, logging, investigating and/or forwarding) of discrimination 

complaints.  
 Coordinating with, and providing information to, NCDOT and other regulatory agencies during compliance reviews or 

complaint investigations.  
 Ensuring compliance with Title VI nondiscrimination requirements, including promptly resolving areas of deficiency.  
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Section 3: TITLE VI Notice to the Public  
 
Sampson Area Transportation’s Notice to the Public is as follows: 
 

 
 

Notifying the Public of Rights Under Title VI 
 

Sampson Area Transportation 
 

 
 Sampson Area Transportation operates its programs and services without regard to race, color, 

and national origin in accordance with Title VI of the Civil Rights Act.  Any person who believes 
she or he has been aggrieved by any unlawful discriminatory practice under Title VI may file a 
complaint with Sampson Area Transportation 
 

 For more information on Sampson Area Transportation’s civil rights program, and the procedures 
to file a complaint, contact Lorie Sutton at 910-592-4653.  (TTY 800-735-2962); email 
lbsutton@sampsonnc.com ; or visit our administrative office at 405 County Complex Road, Suite 
140, Clinton, NC  28328. 
 

 A complainant may file a complaint directly with the North Carolina Department of Transportation 
by contacting the Office of Civil Rights, External Civil Rights Section, 1511 Mail service Center, 
Raleigh, NC  27699-1511, Attention: Title VI Nondiscrimination Program; phone 919-508-1808 or 
800-533-0453, or YFF/TTY: 800-735-2962. 
 

 A complainant may file a complaint directly with the Federal Transit Administration by filing a 
complaint with the Office of Civil Rights, Attention: Title VI Program Coordinator, East Building, 5th 
Floor-TCR, 1200 New Jersey Ave., SE Washington, DC, 20590. 
 

 If information is needed in another language, contact 910-592-4653 or 910-299-0127. 
Si se necesita informacion en otro idioma de contacto, 910-592-4653 or 910-299-0127. 

 
 
Sampson Area Transportation’s Notice to the Public is posted in the following locations: 
 

 Agency website www.sampsonnc.com  
 Front office of the Sampson Area Transportation 
 Inside vehicles 
 Brochures 
 Other: Sampson County Department of Aging 
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Section 4: Procedures for Complaints of Discrimination 

EXTERNAL DISCRIMINATION COMPLAINT PROCEDURES 

These discrimination complaint procedures describe the process used by SAT to process and investigate complaints of alleged 
discrimination filed under Title VI of the Civil Rights Act of 1964 and related nondiscrimination laws that are applicable to 
programs, services, and activities carried out by Sampson Area Transportation.  
 
Complaints will be investigated by the appropriate authority. Upon completion of every investigation, Sampson Area 
Transportation will inform the complainant of all avenues of appeal. Sampson Area Transportation will make every effort to obtain 
early resolution of complaints at the lowest level possible. The option of informal mediation between the affected parties and SAT 
staff may be utilized for resolution.  
 
FILING OF COMPLAINTS  
1. Applicability – The complaint procedures apply to the beneficiaries of Sampson Area Transportation programs, activities, 

and services, such as the members of the public and any consultants/contractors hired by Sampson Area Transportation. 

2. Eligibility – Any person or class of persons who believes that he/she has been subjected to discrimination or retaliation 
prohibited by any of the Civil Rights authorities based upon race, color, national origin, limited English proficiency, income 
status, sex, age, creed, or disability, may file a written complaint with Sampson Area Transportation. The law prohibits 
intimidation or retaliation of any sort.  The complaint may be filed by the affected individual or a representative, and must be 
in writing. 

3. Time Limits and Filing Options – A complaint must be filed no later than 180 calendar days after the following: 

 The date of the alleged act of discrimination; or 
 The date when the person(s) became aware of the alleged discrimination; or 
 Where there has been a continuing course of conduct, the date on which that conduct was discontinued or the latest 

instance of the conduct. 

Complaints may be submitted to the following entities: 

 Sampson Area Transportation, 405 County Complex Road; Suite 140, Clinton, NC  28328 

 North Carolina Department of Transportation, Office of Civil Rights, External Civil Rights Section, 1511 Mail Service 
Center, Raleigh, NC  27699-1511; 919-508-1830 or toll free 800-522-0453 

 US Department of Transportation, Departmental Office of Civil Rights, External Civil Rights Programs Division, 1200 
New Jersey Avenue, SE, Washington, DC  20590; 202-366-4070 

Federal Transit Administration, Office of Civil Rights, ATTN: Title VI Program Coordinator, East Bldg. 5th Floor – 
TCR, 1200 New Jersey Avenue, SE, Washington, DC 20590 

Federal Highway Administration, Office of Civil Rights, 1200 New Jersey Avenue, SE, 8th Floor, E81-314, 
Washington, DC 20590, 202-366-0693 / 366-0752 

Federal Highway Administration, North Carolina Division Office, 310 New Bern Avenue, Suite 410, Raleigh, NC 
27601, 919-747-7010 

Federal Aviation Administration, Office of Civil Rights, 800 Independence Avenue, SW, Washington, DC 20591, 
202-267-3258 

 US Department of Justice, Special Litigation Section, Civil Rights Division, 950 Pennsylvania Avenue, NW, 
Washington, DC 20530, 202-514-6255 or toll free 877-218-5228 

4. Format for Complaints – Complaints shall be in writing and signed by the complainant(s) or a representative and include 
the complainant’s name, address, and telephone number. Complaints received by fax or e-mail will be acknowledged and 
processed. Allegations received by telephone or in person will be reduced to writing, may be recorded and will be provided 
to the complainant for confirmation or revision before processing. Complaints will be accepted in other languages, including 
Braille.  

5. Discrimination Complaint Form – The Discrimination Complaint Form is consistent with the Nondiscrimination Assurance 
in Group 01.D of the FTA Certifications & Assurances.  
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6. Complaint Basis – Allegations must be based on issues involving race, color, national origin, sex, age, or disability. The 
term “basis” refers to the complainant’s membership in a protected group category.  

Protected 
Categories 

Definition Examples Applicable Statutes and 
Regulations 
FHWA FTA 

Race An individual belonging to one of the accepted 
racial groups; or the perception, based usually 
on physical characteristics that a person is a 
member of a racial group 

Black/African American, 
Hispanic/Latino, Asian, 
American Indian/Alaska 
Native, Native 
Hawaiian/Pacific Islander, 
White 

Title VI of the 
Civil Rights Act 
of 1964;  
49 CFR Part 
21;  
23 CFR 200 

Title VI of the 
Civil Rights Act 
of 1964;  
49 CFR Part 
21;  
Circular 
4702.1B Color Color of skin, including shade of skin within a 

racial group 
Black, White, brown, 
yellow, etc. 

National 
Origin 

Place of birth. Citizenship is not a factor. 
Discrimination based on language or a 
person’s accent is also covered. 

Mexican, Cuban, 
Japanese, Vietnamese, 
Chinese 

Sex Gender Women and Men 1973 Federal-
Aid Highway 
Act 

Title IX of the 
Education 
Amendments 
of 1972 

Age Persons of any age 21 year old person Age Discrimination Act of 1975 
Disability Physical or mental impairment, permanent or 

temporary, or perceived. 
Blind, alcoholic, para-
amputee, epileptic, 
diabetic, arthritic 

Section 504 of the Rehabilitation 
Act of 1973; Americans with 
Disabilities Act of 1990  

Complaint Processing 

1. When a complaint is received by SAT, a written acknowledgment and a Consent Release form will be mailed to the 
complainant within ten (10) business days by registered mail.  

2. SAT cannot investigate Title VI complaints filed against itself, but can investigate ADA complaints against itself. SAT 
will consult with the NCDOT External Civil Rights Section to determine the acceptability and jurisdiction of all complaints 
received. (Note: If NCDOT has jurisdiction, the External Civil Rights Section will be responsible for the remainder of this 
process. SAT will record the transfer of responsibility in its complaints log).  

3. Additional information will be requested if the complaint is incomplete. The complainant will be provided 15 business days to 
submit any requested information and the signed Consent Release form. Failure to do so may be considered good cause 
for a determination of no investigative merit. 

4. Upon receipt of the requested information and determination of jurisdiction, SAT will notify the complainant and respondent 
of whether the complaint has sufficient merit to warrant investigation.  

5. If the complaint is investigated, the notification shall state the grounds of the SAT’s jurisdiction, while informing the parties 
that their full cooperation will be required in gathering additional information and assisting the investigator.  

6. If the complaint does not warrant investigation, the notification to the complainant shall specifically state the reason for the 
decision.  

Complaint Log  

1. When a complaint is received by SAT, the complaint will be entered into the Discrimination Complaints Log with other 
pertinent information, and assigned a Case Number. (Note: All complaints must be logged).  

2. The complaints log will be submitted to the NCDOT’s Civil Rights office during Title VI compliance reviews. (Note: NCDOT 
may also be request the complaints log during pre-grant approval processes).  

3. The Log Year(s) since the last submittal will be entered (e.g., FY16-17, FY 17-18) and the complaints log will be signed 
before submitting the log to NCDOT.  

4. When reporting no complaints, check the No Complaints or Lawsuits box and sign the log. 
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SAMPSON AREA TRANSPORTATION  
DISCRIMINATION COMPLAINT FORM 

Any person who believes that he/she has been subjected to discrimination based upon race, color, sex, age, national origin, or 
disability may file a written complaint with Sampson Area Transportation, within 180 days after the discrimination occurred. 

Last Name: First Name:  Male 

 Female 
Mailing Address: City State Zip 

Home Telephone: Work Telephone: E-mail Address 

Identify the Category of Discrimination: 

 RACE  COLOR  NATIONAL ORIGIN  AGE 

 CREED (RELIGION)  DISABILITY  SEX/GENDER  

Identify the Race of the Complainant 

 Black  White  Hispanic  Asian American 

 American Indian  Alaskan Native  Pacific Islander  Other _________________ 

Date and place of alleged discriminatory action(s). Please include earliest date of discrimination and most recent date of discrimination. 

Names of individuals responsible for the discriminatory action(s): 

How were you discriminated against? Describe the nature of the action, decision, or conditions of the alleged discrimination. Explain as 
clearly as possible what happened and why you believe your protected status (basis) was a factor in the discrimination. Include how other 
persons were treated differently from you. (Attach additional page(s), if necessary). 

The law prohibits intimidation or retaliation against anyone because he/she has either taken action, or participated in action, to secure 
rights protected by these laws. If you feel that you have been retaliated against, separate from the discrimination alleged above, please 
explain the circumstances below. Explain what action you took which you believe was the cause for the alleged retaliation. 

Names of persons (witnesses, fellow employees, supervisors, or others) whom we may contact for additional information to support or 
clarify your complaint: (Attached additional page(s), if necessary). 

 Name Address Telephone 
 
1.  
 
2.  
 
3.  
 
4.  
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5. DISCRIMINATION COMPLAINT FORM 

Have you filed, or intend to file, a complaint regarding the matter raised with any of the following? If yes, please provide the filing dates. 
Check all that apply. 

  NC Department of Transportation   

  Federal Transit Administration   

  Federal Highway Administration   

  US Department of Transportation   

  Federal or State Court   

  Other   
Have you discussed the complaint with any Sampson Area Transportation representative? If yes, provide the name, position, and date of 
discussion. 

Please provide any additional information that you believe would assist with an investigation. 

Briefly explain what remedy, or action, are you seeking for the alleged discrimination. 

**WE CANNOT ACCEPT AN UNSIGNED COMPLAINT.  PLEASE SIGN AND DATE THE COMPLAINT FORM BELOW. 
 
 
_________________________________________________________________ 
COMPLAINANT’S SIGNATURE 
 

 
 
__________________________________ 
DATE 

 
MAIL COMPLAINT FORM TO: 
Sampson Area Transportation  

Title VI Coordinator 
405 County Complex Road; Suite 140 

Clinton, NC  28328 
910-592-4653 

 

FOR OFFICE USE ONLY 

Date Complaint Received:   

Processed by:   

Case #:   

Referred to: NCDOT  FTA Date Referred:  
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DISCRIMINATION COMPLAINTS LOG 
Log Year(s):   

CASE 
NO. 

COMPLAINANT 
NAME 

RACE/ 
GENDER 

RESPONDENT 
NAME 

BASIS DATE 
FILED 

DATE 
RECEIVED 

ACTION TAKEN DATE 
INVESTIG. 

COMPLETED 

DISPOSITION 

          

          

          

          

          

          

          

          

          

          

          

          

No Complaints or Lawsuits  

 
I certify that to the best of my knowledge, the above described complaints or lawsuits alleging discrimination, or no complaints or lawsuits alleging discrimination, have been filed with or against 
Sampson Area Transportation since the previous Title VI Program submission to NCDOT. 
 

_______________________________________________________________     ______________________________ 
 Lorie Sutton, Director, Title VI Coordinator          Date 
 
_______________________________________________________________       _____________________________  
  Ed Causey, County Manager, Authorized  Official         Date
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Section 5: Public Involvement Plan  
 
INTRODUCTION 

Effective public involvement is a key element in addressing Title VI in decision-making. Recipients engaged in planning and other decision-
making activities must have a documented public participation process that provides adequate notice of public participation activities, and 
early and continuous opportunities for public review and comment at key decision points. Underlying these efforts is our commitment to 
determining the most effective outreach methods for a given project or population.  
 
This Public Participation Plan describes how SAT will disseminate vital agency information and engage the public by seeking out and 
considering the needs and input of interested parties and those traditionally underserved by existing transportation systems, such as minority 
and limited English proficient persons, who may face challenges accessing programs and other services. General public involvement 
practices will include: 
 
 Scheduling meetings at times and locations that are convenient and accessible for minority and LEP communities. 
 Employing different meeting sizes and formats. 
 Coordinating with community- and faith-based organizations, educational institutions, and other entities to implement public 

engagement strategies that reach out specifically to members of affected minority and/or LEP communities. 
 Providing opportunities for public participation through means other than written communication, such as personal interviews or use of 

audio or video recording devices to capture oral comments. 
 Considering radio, television, or newspaper ads on stations and in publications that serve LEP populations. Outreach to LEP persons 

could also include audio programming available on podcasts. 
 
PUBLIC NOTIFICATION 

Passengers and other interested persons will be informed of their rights under Title VI and related authorities with regard to our program. The 
primary means of achieving this will be posting and disseminating the policy statement and notice as stipulated in Sections 2 and 5, 
respectively. Additional measures may include openly stating our obligations and the public’s rights at meetings, placing flyers at places 
frequented by targeted populations, and an equal opportunity tag-on at the end of radio announcements. The method of notification will be 
determined through an initial screening of the area.  
 
DISSEMINATION OF INFORMATION 

Information on Title VI and other programs will be crafted and disseminated to employees, stakeholders, and the general public. Public 
dissemination efforts may vary depending on factors present, but will generally include: posting public statements setting forth our 
nondiscrimination policy in eye-catching designs and locations; placing brochures in public places, such as government offices, transit 
facilities, and libraries; having nondiscrimination language within contracts; including nondiscrimination notices in meeting announcements 
and handouts; and displaying our Notice of Nondiscrimination at all our public meetings. 
 
At a minimum, nondiscrimination information will be disseminated on our website and on posters in conspicuous areas at our office(s). 
Project-related information and our most current Title VI-related information will be maintained online.   
 
MEETINGS AND OUTREACH 

There is no one-size-fits-all approach to public involvement. A variety of comprehensive and targeted public participation methods will be 
used to facilitate meaningful public involvement. Methods for engaging stakeholders and target audiences, including traditionally 
underserved and excluded populations (i.e., minorities, youth, low-income, the disabled, etc.) will include the following:  

Public Relations and Outreach 
Public relations and outreach (PRO) strategies aim to conduct well-planned, inclusive and meaningful public participation events that foster 
good relations and mutual trust through shared decision-making with the communities we serve.  

 We will seek out and facilitate the involvement of those potentially affected. 
 Public events will aim to be collaborative, fun, and educational for all, rather than confrontational and prescriptive. 
 Media plans will typically involve multiple channels of communication like mailings, radio, TV, and newspaper ads. 
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 Abstract objectives will be avoided in meeting announcements. Specific “attention-grabbing” reasons to attend will be used, such as 
“Help us figure out how to relieve congestion on [corridor name]” or “How much should it cost to ride the bus? Let us know on [date].” 

 Efforts will be made to show how the input of participants can, or did, influence final decisions.  
 We will do our best to form decision-making committees that look like and relate to the populations we serve.  
 We will seek out and identify community contacts and partner with local community- and faith-based organizations that can represent, 

and help us disseminate information to, target constituencies.  
 Demographic data will be requested during public meetings, surveys, and from community contacts and committee members.  

Public Meetings 
“Public meeting” refers to any meeting open to the public, such as hearings, charrettes, open house and board meetings. 

 Public meetings will be conducted at times, locations, and facilities that are convenient and accessible.  
 Meeting materials will be available in a variety of predetermined formats to serve diverse audiences. 
 An assortment of advertising means may be employed to inform the community of public meetings. 
 Assistance to persons with disabilities or limited English proficiency will be provided, as required.  

Small Group Meetings 
A small group meeting is a targeted measure where a meeting is held with a specific group, usually at their request or consent. These are 
often closed meetings, as they will typically occur on private property at the owner’s request.   

 If it is determined that a targeted group has not been afforded adequate opportunities to participate, the group will be contacted to 
inquire about possible participation methods, including a group meeting with them individually.  

 Unless unusual circumstances or safety concerns exist, hold the meeting at a location of the target group’s choosing. 
 Share facilitation duties or relinquish them to members of the target group.   
 Small group discussion formats may be integrated into larger group public meetings and workshops. When this occurs, the smaller 

groups will be as diverse as the participants in the room.  

Community Surveying 
 Opinion surveys will occasionally be used to obtain input from targeted groups or the general public on their transportation needs, the 

quality or costs of our services, and feedback on our public outreach efforts.  
 Surveys may be conducted via telephone, door-to-door canvassing, at community fairs, by placing drop boxes in ideal locations, or with 

assistance from other local agencies like social services. 
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DEMOGRAPHIC REQUEST 
The following form was used to collect required data on Key Community Contacts and nonelected committee members. A single copy of 
the “Demographic Request” form is located in Appendix A at the end of this plan… 
 
SAT is required by Title VI of the Civil Rights Act of 1964 and related authorities to record demographic information on members 
of its boards and committees. Please provide the following information: 
 

Race/Ethnicity: 

 White 

 Black/African American 

 Asian 

 American Indian/Alaskan Native 

 Native Hawaiian/Pacific Islander 

 Hispanic/Latino 

 Other (please specify): 
__________________ 

National Origin: (if born outside the U.S.) 

 Mexican 

 Central American: _____________________ 

 South American: ____________________ 

 Puerto Rican 

 Chinese 

 Vietnamese 

 Korean 

 Other (please specify): __________________ 

Gender:   Male         Female Age:  

 Less than 18  45-64 

 18-29  65 and older 

 30-44 
Disability:   Yes   No   

I choose not to provide any of the information requested above:   

 
Completed forms will remain on file as part of the public record. For more information regarding Title VI or this request, please 
contact: 
 
Lorie Sutton, Title VI Coordinator  
Sampson Area Transportation 
405 County Complex Road; Suite 140 
Clinton, NC  28328 
910-592-4653 
 .  
 
Please sign below acknowledging that you have completed this form.  
 
Thank you for your participation! 

Name (print): ________________________________________________________ 

 
Signature: ___________________________________________________________ 
 

Implementation 

 Forms will be completed prior to triennial Title VI compliance reviews and remain on file for three years. 
 All new and existing members of appointed decision-making boards or committees will be required to complete this form for 

reporting purposes.   
 If a member, for whatever reason, selects “I choose not to provide any of the information requested above,” they will have also 

completed the form.  
 If a member chooses not to provide any of the information on the form, the Title VI Coordinator will be permitted to indicate that 

member’s race and gender, based on the Coordinator’s best guess. 
 Data from these forms will be used to complete the Demographic Request Table.  
 Once a new member submits this form, the Demographic Request Table for the associated committee will be updated.  
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KEY COMMUNITY CONTACTS 

Contact Name Community Name Interest or Affiliation 
Also a Committee 

Member? (Y/N) 

Ann Knowles Sampson County Veterans Y 

Wanda Robinson Sampson County Health Department Y 

Pam Gonzales Sampson County Domestic Violence N 

Sarah Bradshaw Sampson County DSS N 

Raquel Rosario Sampson County Aspire Program Y 

Peggy Ammons Sampson County Coharie Intra-Tribal Council Y 

**Contact information for key community contacts is not public information and is maintained outside of this document. Any staff member 
who wishes to contact anyone listed above must request that information from the Title VI Coordinator.   

 
Plan Monitoring and Evaluation 
Evaluation of the success of any public involvement efforts must be result-oriented. It is never safe to assume that just because people don’t 
come to an event that they are uninterested in the project. The goal is to educate and include the public at all levels of planning, not just to 
invite them. Evaluation, then, must be two-fold. The first part is to track what efforts are being made, and the results of those efforts, and the 
second part is to make regular assessments of the success of a technique within a given program, and to strategize for future successes. 
 
 
Tracking Efforts and Success 
In order to track our public participation efforts, it is necessary that the individuals involved record their efforts. 

1. SAT will keep a log of their outreach activities (See Below). 
2. Copies will be kept of any print ads, and transcripts of any public service announcements. 
3. Notes should be made after the meeting regarding the overall tone of the meeting and any ideas or observations made regarding 

the process. 
 
 

Event Date 
Transit System 

Staffer(s) 
Event 

Date Publicized 
and  

Communication 
Method  

(Public Notice, Posters, 
Social Media) 

 
Outreach Method  

(Meeting,  
Focus Group, 
Survey, etc). 

 
Notes 

(Meeting size and format, 
location, Number of 

Attendees,etc.)  
 

Ea month 1st 
Tues 

All staff 
participate 

Radio interview None Local AM radio station County-wide 

Oct every 
year 

Paula Cruz or 
Lynn Adams 

Breast Cancer 
Awareness Event 

Posters, Newspaper, Radio Booth 250 people.  Talk w/people and 
give out promo items and 

brochures 
Sept every 

year 
Paula Cruz or 
Lynn Adams 

Coharie Intra-tribal 
Pow-Wow 

Posters, Social Media, 
Newspaper 

Booth at Pow Wow 
Event 

150 people.  We set up a 
booth, talk w/people and gave 

out promo items and 
brochures. 
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Section 6: Limited English Proficiency Plan (LEP) 
 

Language Assistance Plan for 
Sampson Area Transportation  

 
Introduction 
 
Sampson Area Transportation is a consolidated transportation system operating in Sampson County. SAT offers demand response 
transportation to residents. SAT is part of Sampson County Local Government. Sampson County is a large county with mostly small rural 
communities.  
 
Sampson County has a large number of Spanish speaking residents. As a recipient of federal US DOT funding, SAT is required to take 
reasonable steps to ensure meaningful access to our programs, services, and information, at no additional cost, by limited-English proficient 
(LEP) persons. This includes the following plan for LEP persons within Sampson County. 
 
Limited English Proficient (LEP): Refers to persons for whom English is not their primary language and who have a limited ability to read, 
write, speak or understand English. This includes those who have reported to the U.S. Census that they speak English less than very well, 
not well, or not at all.  
 
A Language Assistance Plan starts with an assessment to identify LEP individuals who need assistance. Implementation of the Language 
Assistance Plan includes the development of language assistance measures, staff training, notification measures to LEP individuals, and 
monitoring and updating of the plan on a yearly basis. 
 
Purpose 
 
The purpose of this Language Assistance Plan (hereinafter “plan”) is to ensure members of the public have access to public information and 
services provided by SAT and to meet Federal Transit Administration’s (FTA) requirements to comply with Title VI of the Civil Rights Act of 
1964, which prohibits discrimination on the basis of race, color, or national origin. As a subrecipient of FTA funds, SAT is required to take 
reasonable steps to provide meaningful access to its transit services for persons who do not speak English as their primary language and 
who have a limited ability to read, speak, write, or understand English. The FTA refers to these persons as Limited English Proficient (LEP) 
persons.  
 
The U.S. DOT’s FTA Office of Civil Rights’ publication “Implementing the Department of Transportation’s Policy Guidance Concerning 
Recipients’ Responsibilities to Limited English Proficient Persons – A Handbook for Public Transportation Providers” was used in the 
preparation of this plan.  
 
Contents 
 
Sampson Area Transportation’s Language Assistance Plan contains: 
 

A. A needs assessment based on the results of the Four Factor Analysis, including a description of the LEP population(s), served.  
B. A description of how language assistance services are provided by language 
C. A description of how LEP persons are informed of the availability of language assistance service 
D. A description of how the language assistance plan is monitored and updated 
E. A description of how employees are trained to provide language assistance to LEP persons 
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A. LEP Needs Assessment – the Four-Factor Analysis 
 
Methodology 
 
To determine if an individual is entitled to language assistance and what specific services are appropriate, SAT has conducted a Four Factor 
Analysis1 of the following areas: 1) Demography, 2) Frequency, 3) Importance and 4) Resources and Costs. 
  
 

Sampson County, North Carolina 

2015 

Estimate Margin of Error 

Total: 59,743 +/-26 

Speak only English 50,319 +/-388 

Spanish or Spanish Creole: 8,993 +/-383 

Speak English "very well" 3,481 +/-454 

Speak English less than "very well" 5,512 +/-379 

 
 
 
LEP Four Factor Analysis 
 

Factor 1: Demography 
 

Based on Census estimates, factoring in margins of error, there is one individual LEP language groups within Sampson County 
that meet the safe harbor threshold which is Spanish speaking individuals. In accordance with the USDOT LEP Guidance, SAT will 
provide Title-VI related written notice and materials, free of cost in Spanish. When circumstances warrant, SAT will translate other 
materials if that is the best way to communicate with other LEP persons or community groups in Sampson County.  

 
 

Factor 2: Frequency of LEP populations’ contact with existing programs, activities, and services 
 

SAT provides rides to approximately 25 LEP persons per year. While formal data has not been collected, the agency has indicated 
it has encountered 25 LEP persons using the service within the last six months.   

 
Our agency has an open door policy and will provide rides to any county resident who requests a ride. If an individual has speech 
limitations, the dispatcher or driver will work with the Transit Manager and the County of Sampson, if needed to ensure the 
individual receives access to the transportation service.  

 
SAT will be annually distributing a survey card with three questions in English and in Spanish: 
1. What purpose do you often use our services?  Please check all that apply: 
        Employment  ______ 
        Medical          ______ 

Shopping      ______ 
 
2. How often a week are you using our services? 

 
3. What is your primary language? 
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Factor 3: Importance to LEP population of programs, activities, and services 

 

The Sampson Area Transportation (SAT) understands an LEP person with language barrier challenges also faces difficulties 
obtaining health care, education or access to employment. A transportation system is a key link to connecting LEP persons to 
these essential services. SAT provides transportation residents to and from the following agencies: 

 
 Department of Social Services 
 Health Department 
 Department of Aging Svcs/Nutrition Sites/Senior Centers/Adult Day Health Care 
 Vocational Rehabilitation  
 Community College 

 
 

SAT has identified activities and services which would have serious consequences to individuals if language barriers prevented 
access to information or the benefits of those programs. The activities and services include providing emergency evacuation 
instructions in our facilities and vehicles and providing information to the public on security awareness or emergency 
preparedness.  

 

SAT’s assessment of what programs, activities and services that are most critical included contact with community organization(s) 
that serve LEP persons, as well as contact with LEP persons themselves to obtain information on the importance of the modes or 
the types of services that are provided to the LEP populations.  
 
In order for SAT to understand the significance of our program to our community, we place additional questions on the same card 
as previously mentioned:   
 

• Is SAT important to you? 
• If so which one?  
  I have no other means for transportation ______ 
        Using Public Transportation helps me financially _______ 
        Other ____________________________ 
 

 
 
Factor 4: Resources available to SAT and overall cost to provide LEP assistance 

 
SAT makes every reasonable effort to communicate with LEP persons about available transit services, including providing the 
funding for translation of current services and bilingual materials and pay for Language Line services as needed. As resources 
permit, SAT will include training for all drivers on best practices for serving LEP individuals.  
 
SAT works with Sampson County Health Department and Social Services to gain insight regarding the needs and concerns of LEP 
persons about local transit services. SAT is continually exploring options for the best methods of delivering information and 
meeting the transit needs of all LEP persons and Sampson County residents. 
 

B. Language Assistance Measures 

 
Language measures currently used and planned to be used by SAT to address the needs of LEP person including the following: 
 
 Translation of key documents in the following language(s):  Spanish 
 Translation of information on website 
 Special brochure printed and available in every SAT vehicle 
 Communication with LEP advocacy groups about transit services 
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 Increased use of signage with graphic visual images and pictograms to promote universal understanding 
 Posting of bilingual notices information LEP persons of available services 

 
C. Notice to LEP Persons about Available Language Assistance 

 
SAT will notify LEP individuals about the language assistance services available to them without cost by using the following methods: 

 
 Brochures 
 Sending information to local organizations service LEP populations 
 Website notices 
 Posting of bilingual flyers at Health Department, DSS, Nutrition Sites, Senior Centers, Libraries 
 Radio advertisements 
 Participation in local community events 

 
D. Monitoring, Evaluating and Updating Plan 
 
SAT staff will review this plan annually, including: 
 
 Assessing the sufficiency of staff training and budget for language assistance, 
 Reviewing current sources for assistance to ensure continuing availability, and  
 Reviewing any complaints, comments and suggestions from LEP persons, or agencies service LEP populations, received during 

the past year. 
 

Annual plan revisions will be reviewed by the Transportation Advisory Board, County Manager’s office and agency Director and dated 
accordingly. 
 

E. Staff Training 
 
To ensure effective implementation of this plan, SAT will schedule orientations for new staff and annual training for all employees whose 
position requires regular contact with the public.  Training will include a review of this plan and how to handle verbal request for transit 
service in a language other than English. Education and Acknowledgment form will be annually be completed. See Appendix B 
 
F. Dissemination of Plan 
 
This plan is available on the Sampson County Website at www.sampsonnc.com. 
 
This plan is also available at no cost in English or Spanish upon request by telephone, fax, U.S. Postal Service mail, e-mail, or in person 
at Sampson Area Transportation or Sampson County Department of Aging. 
 
Contact Information 
 
Questions or comments about this plan may be submitted to: 
 
  Sampson Area Transportation 
  ATTN: Lorie Sutton, Director, Civil Rights Officer 
  405 County Complex Road; Suite 140 
  Clinton, NC  28328 
  910-592-4653 
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Minority Representation Information 
 
 
A. Minority Representation Table 

The table shown in Appendix C depicts SAT committees and councils related to transit: the Sampson County Commissioners and SAT 
Transportation Advisory Board.  
 
B.  Efforts to Encourage Minority Participation  

SAT understands diverse representation on committees, councils and boards results in sound policy reflective of its entire population. As 
such, SAT encourages participation of all its citizens. As vacancies on boards, committees and councils become available, SAT will make 
efforts to encourage and promote diversity. To encourage participation on its boards, committees and councils, SAT will continue to reach 
out to community, ethnic and faith-based organizations to connect with all populations. In addition, SAT will use/create ways to make 
participating realistic and reasonable. Such as, scheduling meetings at times best suited to its members and providing transportation and 
child care, if needed for its members.  Further strategies in regard of recruiting representative Committees: 

We will seek minority participation and strive for committees that are representative of our constituencies by: 
• Openly asking public and small group meeting participants if they would be interested in serving on a committee. 
• Seeking referrals from local organizations and key community contacts that serve or represent minorities.  
• Exploring different types of committees, such as ad hoc minority- or youth-only Citizen Advisory Committees. 
• Outreach efforts and responses (or lack thereof from those asked to serve or refer others) will be documented.  
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APPENDIX A 
 

SAMPSON AREA TRANSPORTATION 
 
DEMOGRAPHIC REQUEST 
The following form was used to collect required data on Key Community Contacts and nonelected committee members.  
 
SAT is required by Title VI of the Civil Rights Act of 1964 and related authorities to record demographic information on members of its 
boards and committees. Please provide the following information: 

 

Race/Ethnicity: 

 White 

 Black/African American 

 Asian 

 American Indian/Alaskan Native 

 Native Hawaiian/Pacific Islander 

 Hispanic/Latino 

 Other (please specify): 
__________________ 

National Origin: (if born outside the U.S.) 

 Mexican 

 Central American: _____________________ 

 South American: ____________________ 

 Puerto Rican 

 Chinese 

 Vietnamese 

 Korean 

 Other (please specify): __________________ 

Gender:   Male         Female Age:  

 Less than 18  45-64 

 18-29  65 and older 

 30-44 
Disability:   Yes   No   

I choose not to provide any of the information requested above:   

 
Completed forms will remain on file as part of the public record. For more information regarding Title VI or this request, please call 
910-592-4653 or by email at lbsutton@sampsonnc.com. 
 
Please sign below acknowledging that you have completed this form.  

 
Lorie Sutton, Title VI Coordinator  
Sampson Area Transportation 
405 County Complex Road; Suite 140 
Clinton, NC  28328 
910-592-4653 
 
 
Thank you for your participation! 

    Name (print): ________________________________________________________ 

 
    Signature: ___________________________________________________________ 
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APPENDIX B 
 
 
 

Annual Education and Acknowledgement Form 
 

Title VI Nondiscrimination Policy 
(Title VI and related nondiscrimination authorities)  
 
No person shall, on the grounds of race, color, national origin, limited English proficiency, income status, sex, age, or 
disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity of Sampson Area Transportation. 
 
All employees and representatives of Sampson Area Transportation System are expected to consider, respect, and 
observe this policy in their daily work and duties. If any person approaches you with a civil rights-related question or 
complaint, please direct him or her to Lorie Sutton Director at 405 County Complex Road; Suite 140Clinton, NC  
28328 or at 910-592-4653. 
 
In all dealings with the public, use courtesy titles (e.g., Mr., Mrs., Miss, Dr.) to address or refer to them without regard 
to their race, color, national origin, sex, age or disability.  
 
 

Acknowledgement of Receipt of Title VI Program 
 

I hereby acknowledge receipt of Sampson Area Transportation System Title VI Program and other nondiscrimination 
guidelines. I have read the Title VI Program and I am committed to ensuring that no person is excluded from 
participation in or denied the benefits of Sampson Area Transportation System programs, policies, services and 
activities on the basis of race, color, national origin, limited English proficiency, sex, age, or disability, as provided by 
Title VI of the Civil Rights Act of 1964 and related nondiscrimination statutes. 
 
 
 
__________________________________________  ____________________ 
      Signature          Date 
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1 David Clack 2009 n/a A 8

2 Ronald Bass 2010 n/a A 6

3 Ann Knowles 1991 n/a A 25

4 Susan Holder 1991 n/a A 25

5 Lorie Sutton 2003 n/a A 13

6 Ricky Moore 2002 n/a A 14

7 Wanda Robinson 2005 n/a A 11

8 Mary Rose 2011 n/a A 5

9 Terry Wilson 2011 n/a A 5

10 Peggy Ammons 2017 n/a A 0

11 Kari Phillips 2012 n/a A 4

12 Raquel Rosario 2013 n/a A 3

13

14

15

16

17

18

19

20

2005-2009 ACS Estimates used for Elderly & Low Income Calculations

RPO Rep

5311 Transit Advisory Board (TAB) Composition

Check as many as apply

What best describes the role or position of this board member in the community? Board Service
This person knows the 
transportation needs of 
this group or groups.

TAB Member's Name

Service Area Demographics

2000 Census data used for Disabled Calculations

27%

Number of Projected TAB Meetings for FY2016:   

Elderly

43%
Minority Disabled

Sampson County 18%

2010 Census data used for Minority & Origin Calculations

Current Term Status

Transit User

Select only one  description per board member

Human Service or 
Non-Profit Agency Business

Government Staff

DSS

Other

Employer

Dialysis Ctr Staff

Veterans Admin

Senior Services

Government Staff

Other

Gvmt or Gvmt Affiliate

Ambulance Service

Transportation 
Provider

Other

Number of TAB Meetings held in FY2015 as of:   5/22/2017
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Sampson County Department of Aging  
405 County Complex Road; Suite 140 

Clinton, NC  28328 
910-592-4653 

 
                       Lorie Sutton, Director 

 

 
 
 
 
Memorandum 
 
 
 
To:    Susan Holder, Assistant County Manager 
From:    Lorie Sutton, Aging/Transportation Director 
Date:    May 24, 2017 
Re:    Board approval for assignment of Safety Officer for SAT   
 
 
Sampson Area Transportation has recently undergone a compliance review. One small issue 
that needs to be addressed, to stay in compliance with Federal and State regulations, is 
assigning a position title for the safety officer in our policies and procedures (The SSPP ‐System 
Safety Program Plan). Any revision or addition to the plan must be approved by the Board of 
Commissioners. 
 
The position that will act as Safety Officer is the Transportation Supervisor.  That person will 
oversee the safety program for SAT which includes training employees, establishing and having 
quarterly safety meetings with staff, making daily inspections of the department to ensure that 
no unsafe conditions or unsafe practices exist, safeguarding hazards, enforcing safety rules and 
regulations and reporting safety issues to the county in a timely manner.  
 
The entire SSPP will be updated in several areas in the coming months and the policy in its 
entirety will be submitted at that point. 
 
Thank you. 
 
/ls 
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DOA-731 (Rev. 2/14)
                   Home and Community Care Block Grant for Older Adults

County:    Sampson       
                      County Funding Plan July 1, 2017 through June 30, 2018

       County Services Summary

A B C D E F G H I
Projected Projected Projected Projected

Block Grant Funding Required Net USDA Total HCCBG Reimbursement HCCBG Total 
Services Access In-Home Other Total Local Match Service Cost Subsidy (.75) Funding Units Rate Clients Units

Adult Day Health 80322 \\\\\\\\\\\\ 8925 89247 89247 2,231         40.00$           13

In-home Aide 88307 \\\\\\\\\\\\ 9812 98119 98119 6,594         14.88$           15

Home Improvement 92000 \\\\\\\\\\\\ 10222 102222 102222 100

Senior Center 39699 \\\\\\\\\\\\ 4411 44110 44110 125

Transportation 28299 \\\\\\\\\\\\ 3144 31443 31443 4,410         7.13$             25

Information & Assis 19042 \\\\\\\\\\\\ 2116 21158 21158 1500

Congregate 83160 \\\\\\\\\\\\ 9240 92400 16,500       108,900     22,000       4.20$             142

Home Delivered 132150 \\\\\\\\\\\\ 14683 146833 23,888       170,721     31,851       4.61$             151

Total 47341 260629 255009 562979 62553 625532 40,388       665,920     67,086       \\\\\\\\\\\\\\ 2071 0

   

Signature, Chairman, Board of Commissioners Date
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NAME AND ADDRESS Home and Community Care Block Grant for Older Adults
COMMUNITY SERVICE PROVIDER DOA-732 (Rev. 2/14)
Sampson County Dept of Aging      County Funding Plan County    Sampson          
405 County Complex Rd; Suite 140 July 1, 2017 through June 30, 2018
Clinton, NC  28328                        Provider Services Summary  REVISION #    , DATE :  

                 A B C D E F G H I

Ser. Delivery Projected Projected Projected Projected 

(Check One) Block Grant Funding Required Net* NSIP Total HCCBG Reimburse. HCCBG Total 

Services Direct Purch. Access In-Home Other Total Local Match Serv Cost Subsidy Funding Units Rate Clients Units

Adult Day Health Care X 80322 \\\\\\\\\\\\\\\\\\ 8925 89247 89247 2,231           40.00$    13

In-Home Aide X 88307 \\\\\\\\\\\\\\\\\ 9812 98119 98119 6,594           14.88$    15

Home Improvements X 92000 \\\\\\\\\\\\\\\\\\ 10222 102222 102222 100

Senior Center X 39699 \\\\\\\\\\\\\\\\\\ 4411 44110 44110 125

Transportation X 28299 \\\\\\\\\\\\\\\\\\ 3144 31443 31443 4,410           7.13$      25

Information & Assist X 19042 \\\\\\\\\\\\\\\\\\ 2116 21158 21158 1500

Congregate Meals X 83160 \\\\\\\\\\\\\\\\\ 9240 92400 16,500         108,900    22,000         4.20$      142

Home Delivered Meals X 132150 \\\\\\\\\\\\\\\\\\ 14682 146833 23,888         170,721    31,851         4.61$      151

\\\\\\\\\\\\\\\\\\ 0 0 0

\\\\\\\\\\\\\\\\\\ 0 0 0

\\\\\\\\\\\\\\\\\\ 0 0 0

\\\\\\\\\\\\\\\\\\ 0 0 0

\\\\\\\\\\\\\\\\\\ 0 0 0

\\\\\\\\\\\\\\\\\\ 0 0 0

Total \\\\\\\ \\\\\\\ 47341 260629 255009 562979 62552 625532 40,388         665,920    67,086         \\\\\\\\\\\\\\ 2071 0

*Adult Day Care & Adult Day Health Care Net Service Cost

ADC ADHC

Daily Care 40.00      Certification of required minimum local match availability.

Transportation Required local match will be expended simultaneously Authorized Signature, Title Date

Administrative with Block Grant Funding. Community Service Provider

Net Ser. Cost  Total 40.00      

Signature, County Finance Officer                           Date Signature, Chairman, Board of Commissioners Date
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SAMPSON COUNTY  
BOARD OF COMMISSIONERS 

 
            ITEM ABSTRACT 

 
ITEM NO. 

 
5 

 

     
 x Information Only  Public Comment 

Meeting Date: June 5, 2017  Report/Presentation  Closed Session 
   Action Item  Planning/Zoning 
   Consent Agenda  Water District Issue 

  
 

INFORMATION ONLY 
 

 For all Board Information items, please contact the County Manager’s Office if you wish to 
have additional information on any of the following. 

 
 

a. Resolution Adopted by the DSS Board Related to B 594/HB 608, Proposed Action to 
Reform the Child Welfare System by Removing Local County Governance and Creating 
Regional Social Services Authorities 
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POLICIES AND PROCEDURES REGARING PUBLIC COMMENT 
 
A period reserved for comments from the public on topics not otherwise included on  
that evening’s agenda will be included as an item of business on all agendas of 
regularly-scheduled Board of Commissioners meetings and shall be deemed the “Public 
Comment” segment of the agenda. The Public Comment segment of the agenda will be 
placed at the end of the agenda, following the conclusion of all other open session 
business. 
 
As with Public Hearings, the Chair (or presiding officer) will determine and announce 
limits on speakers at the start of the Public Comment period. Generally, each speaker 
will be allocated five (5) minutes. Speakers may not allocate their time to another speaker. 
The Chairman (or presiding officer) may, at his discretion, decrease this time allocation, if the  
number of persons wishing to speak would unduly prolong the meeting. 

 
The Public Comment period shall not exceed a total of thirty (30) minutes unless the Board 
entertains a successful majority vote to extend this period. 

 
An individual wishing to address the Board during the Public Comment period shall register 
with the Clerk to the Board prior to the opening of the meeting by signing his or her name, 
address and a short description of his or her topic on a sign-up sheet stationed in the lobby of 
the County Auditorium.  
 
If time allows, those who fail to register before the meeting may speak during the Public 
Comment period.  These individuals will speak following those who registered in advance. At 
this time in the agenda, an individual should raise his or her hand and ask to be recognized by 
the Board Chair (or presiding officer); and then state his or her name, address and introduce the 
topic to be addressed. 

 
Items of discussion during the Public Comment segment of the meeting will be only those 
appropriate to Open Meetings.  Closed Meeting topics include, but are not limited to, such 
subjects as personnel, acquisition of real property, and information protected by the client-
attorney privilege.  Closed Meeting subjects will not be entertained. 

 
Because subjects of Special and Emergency Meetings are often regulated by General Statutes, 
there will be no Public Comments segment reserved on agendas of these meetings; however, 
Special and Emergency Meetings are open for public attendance. 

 
The Public Comments segment of the agenda is intended to provide a forum for the Board of 
Community to listen to citizens; there shall be no expectation that the Board will answer 
impromptu questions. However, Board members, through the presiding officer, may ask the 
speaker questions for clarification purposes. The Board will not take action on an item brought 
up during the Public Comments segment of the agenda and, when appropriate, items will be 
referred to the Manager or the proper Department Head. 
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