NORTHFIELD TOWNSHIP
ZONING BOARD OF APPEALS
February 17, 2015 -7:00 PM

Second Floor, Public Safety Building
8350 Main St., Whitmore Lake, M1 48189

AGENDA

CALLTO ORDER
PLEDGE OF ALLEGIANCE
ROLL CALL
ADOPT AGENDA
CORRESPONDENCE
PUBLIC HEARINGS:
William and Kathryn Creal, 573 East Shore Dr., Whitmore Lake Ml 48189
Parcel #: B-02-05-103-009, SR-2 District
Request for variances from Article 22.0 of the Northfield Twp. Zoning Ordinance

SOV kWNR

7. NEW BUSINESS:
a. William and Kathryn Creal, 573 East Shore Dr., Whitmore Lake Ml 48189
Parcel #: B-02-05-103-009, SR-2 District
Request for variances from Art 22.0 of the Northfield Twp. Zoning Ordinance
b. Training

8. UNFINISHED BUSINESS
9. APPROVAL OF MINTUES: January 20, 2015

10. CALL TO THE PUBLIC

11. ZBA MEMBER COMMENTS

12. ANNOUNCEMENT OF NEXT MEETING: March 16, 2015
13. ADJOURNMENT

This notice is posted in compliance with PA 267 of 1976 as amended (Open Meetings Act) MCLA41.724 (2) (3) and the Americans with Disabilities Act {ADA).
Individuals with disabilities requiring auxiliary aids or services should contact the Northfield Township Offices at (734)449-2880, seven days in advance.

8350 Main St., Whitmore Lake, M| 48189 Phone: (734)445-2880 Fax: (734)449-0123  www.twp-northfield.org




Dear Northfield Township Zoning Board of Appeals,

We are appearing before you to seek a variance for our property on Whitmore
Lake at 573 East Shore Drive. We have had an initial review of our proposed
building plans by Kurt Weiland, Northfield Township Zoning Administrator.
Based on that review and some initial cost estimates, we have decided to not
proceed with our work on the second floor of the current home. We will be
leaving the second floor intact and therefore will not be seeking any variance from
the south property line.

However, we would like to proceed with the changes proposed to attach a two-car
garage to the home and add a second bedroom behind the garage. Therefore, we
will continue to need your approval for a variance from the north property line.
Our Zoning Board of Appeals Hearing Application contains the specific
information for this request, including a site plan and building elevations.

Thank you for your consideration of this request.

Sincerely,
, N AN 142015
5 72 feéy
ALY

William and Kathryn Creal
January 14, 2015

CC: Kurt Weiland
Mary Kendall



Zoning Board of Appeals Hearing Apphcat:on

Vi 5 G4G
32562

Applicant: Owner:
Name icf/fﬁ“ *{f{/}“#ﬁfmf fff‘ / Name

Address 445/ Kpcli, Lot/ -é!ff”f /& Address
Wllesnston, 1ii] 45F0c

Phone: S/ /- (552375 /77 7- -AEF I Phone:

*If applicant is not the owner then a statement of authorization from owner must be attached

Z Owner is Applicant Statement Attached

1.) Property Description and Location

A.) Property Address . /.5 f—/@?z u{z;z’% E‘;”éw ,:’z”/f?i?é”’!{ /i;g/g w7/ /

g

B.) Parcel ldentification [ =~ 22 =5 — 7 05~ s:fff’f

C.) Legal Description x;{f‘?‘f HZ3 _gnd ¥ g*fg / /;ﬁ?‘i};éiz ot Z/ /s ;;;;'* “éﬁff& f% zf’f
Y

]

, L, Ty
fz;?i‘fi?{f P77 7 '«33;}{‘25 £ ) (or

attach.)

<D} 3
2.) Present Zoning District of Property <) /1 /.

3.) Present Use of Property Kes 1Ay 7 ﬁ 5 ffff’?

4.) Non-Conforming Status

A.) Please describe briefly the Non-Conformities which exist for this property {lot, structure or use}:

giﬁ’{;fﬁ /




B.) State year/month Non-Conformity began (to the best of your knowledge): {5 P

5.) Variance Request {Applicant must completely answer 5A. through 5H.}

A.) Is denial letter attached from the Zoning Administrator? Yes .ﬁ/ No

If no, identify each section
of ordinance from which Variance is requested:

B.) Describe reason/need for Variance:

}fﬁi‘fé‘&éﬁ;fgﬁi N

C.) Explain existing special conditions or circumstances that are unique to the land or buildings involved
which are not applicable to similar land or buildings in the same district:
AEa iy

D.) Did the special condition or circumstances arise from your actions? Yes
briefly:

,Z% ﬁé{ é( £ / 5

—_No_X_. Please describe

E.) Explain why interpretation of the ordinance would deprive you of rights commonl
property owners in the same district:

;i"d?e {;a 15 ,,g s

y enjoyed by other

F.) Explain why this is the minimum variance necessary to allow for a reasonable utilization of the land or
structure:

%{5{% {/g@? ‘.% N

G.) Explain how this variance would be in harmony with the intent of the ordinance and not injurious to the

neighborhood or ne:ghbors or otherwise detrimental to the publi
A iy

ic interest:

¥

Gd



H.} |, the apphcant request the Zoning Board of Appeals grant the following:
E{{v’gb{ i:u ,wg M

6.) Attach a scaled and accurate drawing (8 copies) correlated with the legal description and showing:

e Alllot dimensions

* Dimensions and locations of all existing and proposed buildings/additions and drives
* Other improvements and easements of record

* Show distances between existing and proposed buildings and/or additions

¢ Show locations and distances of wells, septic and/or sewer lines

® Locations, size and distances of buildings/structures on adjoining lots

* All additional pertinent information as listed on the checklist on page 5

All documents must be submitted at time of application. If further information needs to be submitted, the
Zoning Board of Appeals reserves the right to postpone the hearing to review new information.

7.) If applicable, all lot lines and building corners must be staked out a minimum of 10 days before the hearing
date.

8.} The address of the cgroperty must be clearly marked and visible from the road.

9.) A fee of Dollars as established by the township board is attached to the application. Applicant
understands that the fee will not be refunded in whole or in part regardless of the outcome of the decision.

10.} The Applicant:

A.) Has received and read the attached provisions of the Township Zoning Ordinance in regards to Article
66.0 “Zoning Board of Appeals” and understands that a public hearing will be established w&thm 45 days of the

filing date and

B.) Has also read the sections of the Township Zoning Ordinance that to pertain to this request and

C.) Has complied with the above requested information and understands that the Zoning Board of
Appeals reserves the right to adjourn a meeting if the above stated information is not provided and to
reschedule it when the information is provided and

D.) Understands that any approval or denial of this application shall not relieve the applicant of
compliance with all other applicable provisions of the Township Zoning Ordinance or Building Code and each



variance approved shall be null and void unless authorized activity commences within 180 days after the date

of approval.

All information provided in this application is, in all respects, true and correct to the best of my knowledge,
and | understand that incorrect information may be grounds for denying the application or voiding any
approval granted hereunder.

3

e, /ﬁé/ff : ;{’\ N ’ %Mm 12, J0/5

Signature of Applicant Date

APPLICANT CHECKLIST

The following information must be submitted to the Northfield Township Clerk prior to the application
being scheduled for a public hearing:

_fi Completed application form
MA_ Statement authorizing variance application if not the owner
_5’: Proof of ownership of property
;{/;. Legal Description of property
____ 8 copies of site plan and required information

Review Fee

For Zoning Board of Appeal Use Only
Appeal of Decision

1.} Name and Office of Official/ Commission:

2.} Date of Decision:

3.) Describe Decision that is being appealed :

&1



4.) Describe alternate interpretation or reason for the relief requested:

ACTION TAKEN

The Northfield Township Zoning Board of Appeals reviewed the above requested variance or appeal and on
.20 APPROVED / DISAPPROVED the following:

Signature of ZBA Chair Signature of ZBA Secretary

Public Hearing Date and Time:

for publication on:
(Notice shall be given not less than five (5) days nor more

than fifteen (15) days before the date of public hearing).

Notice Sent to Newspapers

Notice Sent to neighboring owners/occupants:

(Notice shall be sent to all persons to whom real property is assessed and to the occupants of all structures
within 300 feet of the property.)

Notice sent to Zoning Board of Appeals Members:

Copy of Minutes sent to: File
Applicant
Building Department Ordinance Enforcement Officer




Zoning Board of Appeals Hearing Application
William and Kathryn Creal
January 2015

4.) Non-Conforming Status

A.) The current residential structure does not conform
with the property line setback on the south side of the
structure, as it is about 3 feet from the property line.
This was done as part of the original structure in 1930.
This will not be changed or modified.

5.) Variance Request

B.)

C.)

D.)

Describe reason/need for Variance: The variance is
needed to allow the garage to be a 2 car attached
garage with a bedroom behind it. We would provide
additional setback from the present situation, as the
garage would be parallel with the house, rather than
the north lot line. This addition will allow us to age in
place in a single story livable area.

Explain existing special conditions or
circumstances that are unique to the land or
buildings involved which are not applicable to
similar or buildings in the same district: This lot is
on Whitmore Lake, where there are many lakefront
properties that have trouble with these property
setbacks. The lots are generally smaller and narrower
than typical lots. These circumstances make it
difficult to put proper residential structures in place.
The lots have existed in this situation since about
1930. My Great Grandparents built the original



E.)

F.)

G.)

H.)

structure on Lot 23. Subsequently, a house that was
on Lot 22 was moved off the lot, and Lot 22 was split
between the 2 adjoining properties.

We desire to move into this residential house and age
in place in this home. We would need a livable single
level with attached garage. This would be a
significant improvement to the existing structure, and
would provide more setback on the north side than
currently exists.

We have worked with a home designer to put together
a minimum of change to have a home with a livable
single level with attached garage. This version is
scaled back from the previous version after discussion
and review by Kurt Weiland, Zoning Administrator.
We have eliminated the major work on the second
floor so we would not need a variance on the south
side of the property.

This will be a residential home, similar to what it is
today, but updated in many ways, and will be in
harmony with the other surrounding residential homes.
This request for a variance on the north property line
will provide more setback than currently exists. We
are also requesting a variance of up to 3 feet from the
east 30 feet setback line. We have discussed this with
our adjacent neighbors to the north (Jim and Janice
Camilerie), south (Mr. Thomas Creal), and east (Mr.
John Sweda). They are all in support of these
proposed changes, and letters of support have been
provided by Mr. Thomas Creal, and Mr. John Sweda.
Variance from Section 22.04-D(2) side yard setback,
for a portion of the new attached garage and bedroom



on the north side of the structure, as described in Mr.
Kurt Weiland’s memo (attached). Variance of up to 3
feet from Section 22.04-D(2) front yard setback of 30
feet for a portion of the new attached garage on the
east side of the structure (this was not in the original
building plans but is a result of adding a stairway in
the garage to access a sewing room)
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Dear Northfield Township Zoning Board of Appeals

[ am writing in regard to the request for a variance of the north
property line setback at the 573 East Shore Drive property to
construct an attached two car garage and room, as requested by
Bill and Kathy Creal. My property is across the street from this
property on the East (574 East Shore Drive).

[ have discussed this variance request and the work that will be
done on this property with Bill and Kathy Creal, and support this
request.

Smcerely,

~\ zz////,cf”’
COY € by TIEUE |
LI Traeee - CAKE ~AL ALBlLE G

T (124)-cA9-20// (cEll)



The Hunter Group for Global Security

REQEEVED Thomas & Diane Creal

569 East Shore Drive
JAN 142013 Whitmore Lake, M1 48189

NORTHFIELD TOWNSHIP

January 2, 2015

Dear Northfield Township Zoning Board of Appeals:

[ am writing in regard to the request for a variance of the north property line setback at the 573
East Shore Drive property to construct an attached two car garage and room. My property

adjoins this property on the South (569 East Shore Drive).

I'have discussed this variance request and the work that will be done on this property with Bill
and Kathy Creal, and support this request.

Should you desire further information or wish to contact me. please email me at
tcreal@hunterforensics.net or call me at 312-505-9872.

Thank you for your consideration of this request.

Sincerely.
RES——" _‘_,,,_u_,wv_j’”),,, //,»
//C;»W ;\WVA,ZMm,W

Thomas Creal




Washtenaw County Legal Description

This data is received from local cities, villages, and townships. For additional
information or verification, please contact your local city, village or township
assessor, the Washtenaw County Clerk/Register of Deeds at (734)222-6710 or
the Washtenaw County Department of Equalization at (734)222-6662.

Parcel Number:

B -02-05-103-009

Property Address
Street Number,
Name & Direction

573 EAST SHORE DR

City, Village, or
Township:

TOWNSHIP OF NORTHFIELD

Legal Description:

*OLD SID - B 02-120-021-00 NO 46-22B BEG IN ELY LINE
OF LOT 22 ATA POINT WHICH IS 24 FT NLY FROM SE COR
OF LOT 22, TH SLY 24 FT TO SE COR OF LOT 22, TH WLY TO
SW COR OF LOT 22, TH NLY 14.50 FT IN WLY LINE OF LOT
22, TH ELY TO PLOF BEG, BEING PART OF LOT 22, ALSO ALL
OF LOT 23 WIDENMANN'S POINT.




L: 4976 P: 634 g143198 - - -

05/09/2013 83-43

Lawrence Kalmhaua.pgash(t.:f: lcopages; 1

mmmmmmmw

Receipty 13-1psg

7
gﬁilols/éma Washtenaw Co, 5’&:’3199
a1 Estate Trangfor Tax san
# 265504

ax Stamp
County Tax: $154.090 State Tax: $1050.00

WARRANTY DEED

KNOW ALL PERSONS BY THESE PRESENTS: That BARBARA J. CREAL, a married

woman,

whose address is: 20308 Harding Ave., Otympia Fields, IL. 60461
Conveys and Warrants to: WILLIAM S. CREAL and KATHRYN A. CREAL, husband and wife,

whose address is: 4631 Rocky Hill Drive, Williamston, M1 48895

Land situated in the Township of Northfield, County of Washtenaw and State of Michigan,
described as: .

Lot 23 and the Southerly ¥ of Lot 22, Widenmann’sPoint Subdivision as recorded in Liber
5 of Plats, Page 46, Washtenaw County Records.

Commonly known as: 573 East Shore Drive, Whitmore Lake, MI 48189

Tax 1.D. No.: B-02-05-103-009

Subject to easements and restrictions of record and any special assessments hereafter levied.

for the consideration of ONE HUNDRED FORTY THOUSAND($140,000.00) DOLLARS
WA
Dated this=2&_ day of April, 2013

Signed and Sealed:

WASHTENAW COUNTY TREASURER 5
TAX CERTIFICATE NO. v ,é el fQ* CLQ. v sy
Barbara J. Créal
TLLINODIS
STATE OF MIGHIGAN )
} 55.
COUNTY OF COOK j

The foregoing instrument was acknowledged before me this l_é_t: day of April, 2013, by
BARBARA L. CREAL, ¢ M\gp(hed LWoOMAr

Waves Lot
w&g Nawey Swled  Notary Public
i ROTARY PUBLIC - STATE OF LUNGIS Cook County, Ilinois
MY COMMISSION EXPRESMAOUTT 3 My Commission Expires:

E Acting in Cook County

DRAFTED BY: Raobert B. Creal, Attorney at Law, 18 W. Main 5., P. O. Box 33, Milan, MI 48160-0053

Time Submitted for Recording
vy e A e 2 3 Yo ™)

Lawrence Kestenbaum )
Washtenaw County ClerkiRagister y @



NORTHFIELD TOWNSHIP

LD T@tificte' required prior to new construction or alterations of existing structures. Certificates ako required prior to occupancy.
mmmammmmzm@mmmmmmmmmamamw
AppBcations for zoning compllance certificates shall be desmed shandoned dx (6] months after the date of 8ing unless diligently
pursued or 2 bulkling permit or certificate of occupancy s fsued,

Any certficate shall become fvalid i the suthorired work & sispended or sbandoned for 3 period of six {6} months after
commencement of work.

- e 7 Pl
Parcel identification Number: BO2- _ ~ . 7 =. < ° =
Pl o
Site Address: < . = £ - =" - ¢ T o=
o Y s _— - P s

LQ{#: m Mm Pt fess’,r Bory ,"Z"jf”" Pmm S“ga, L}- e
Property ) P L . ] i
Owner: [ /rem oy o v _evan  Swm Tegbie » e (7 LT &S 73

Fuli Name Address CorylSaze Bome
Lessea/ .
Applicant: e ffin et ST M ( )

Pl Blase Ackires Cire/Smce ™

i spplication & made by other than the cwrer & fee, It Sl be accopasied by 3 cy verSed 3i8dave of mie cwner or agent thereof that the
spplication and the proposed work or operation & ardhorined by the ownar s fee, M the swoer or lesiee b 3 corporate body, the ful name and addres

of the resporsible officers shali alio be provided.
/-—-\
Zoning vk Coiomon wcixaer); RC AR LR SRI . SRZ MR VO LC GC ES HC Gl LI Other

- = 3 o P . . - T
Type of Construction/Alteration: __ <7~ o o .0 = o CEL s e mpelt G L0l e
Use of Site/Structure:_ Zon cge e, = - # Units: _/

Sewer Avallable? @Noﬁhﬁéﬁ Twp. &wer’i’ag Permit # No, WCHD Sewage Permit #
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Liber 5 of Plats, on Page 46, Washtenaw County Records.
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Building & Zoning Department

To: Northfield Township Zoning Board of Appeals

From: Kurt Weiland, Zoning Administrator

Re: 573 East Shore Drive, Creal Residence, Parcel #B-02-05-103-009
Date: December 17, 2014

The property owners have requested a permit to do major renovations to their lake front
home located at 573 East Shore Drive. The project will consist of the replacing of the
existing garage with one that is larger and attached to the home. The entire existing
structure will be renovated and they will be adding a second floor. The end result would
be a significant improvement to the existing home but in order to complete this project
the owner will need the following variances from the Northfield Township Zoning Board
of Appeals. The property is located in an SR2 Zoning District which requires not less
than thirty feet for a front yard, a minimum ten feet for the side yards and a minimum
twenty feet for the rear yard. Two off street parking spaces will be provided in the garage.

I. A variance from Section 22.04-D(2) Side yard setback, for the expansion of the second
floor on the left side of the home will be required. This will add to the amount of
structure located in the side yard setback but it will not extend any further than the
existing legal non-conforming structure on that side. It appears that a six (6) foot variance
is required on the left side of the structure.

2. A variance from Section 22.04-D(2) Side yard setback, for a portion of the new
attached garage on the right side of the structure. The front corner of the new garage
appears to meet the minimum the ten foot setback requirement but the property narrows
as it goes toward the lake leaving the rear of the garage in the ten foot setback area by
four foot eight inches (4°8"). This leaves us with a triangular shape portion of the 38 foot
deep new garage, approximately 88.54 square feet that will be located within the side
yard setback area and need a variance in order to build.

P.O. Box 576 & 8350 Main Street » Whitmore Lake, Michigan 48185-0576
Telephone: (734) 449-5000 e Fax: (734) 449-0123 « Web Site: www.twp.northfield.mi.us
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N{)Fihﬁﬁ{s T@%’VﬂShip Building & Zoning Department

To: Northfield Township Zoning Board of Appeals

From: Kurt Weiland, Zoning Administrator

Re: 573 East Shore Drive, Creal Residence, Parcel #B-02-05-103-009
Date: December 17, 2014

The property owners have requested a permit to do major renovations to their lake front
home located at 573 East Shore Drive. The project will consist of the replacing of the
existing garage with one that is larger and attached to the home. The entire existing
structure will be renovated and they will be adding a second floor. The end result would
be a significant improvement to the existing home but in order to complete this project
the owner will need the following variances from the Northfield Township Zoning Board
of Appeals. The property is located in an SR2 Zoning District which requires not less
than thirty feet for a front yard, a minimum ten feet for the side yards and a minimum
twenty feet for the rear yard. Two off street parking spaces will be provided in the garage.

I. A variance from Section 22.04-D(2) Side yard setback, for the expansion of the second
floor on the left side of the home will be required. This will add to the amount of
structure located in the side yard setback but it will not extend any further than the
existing legal non-conforming structure on that side. It appears that a six (6) foot variance
is required on the left side of the structure.

2. A variance from Section 22.04-D(2) Side yard setback, for a portion of the new
attached garage on the right side of the structure. The front corner of the new garage
appears to meet the minimum the ten foot setback requirement but the property narrows
as it goes toward the lake leaving the rear of the garage in the ten foot setback area by
four foot eight inches (4'8"). This leaves us with a triangular shape portion of the 38 foot
deep new garage, approximately 88.54 square feet that will be located within the side
yard setback area and need a variance in order to build.

P.0. Box 576 e 8350 Main Street ¢ Whitmore Lake, Michigan 48189-0576
Telephone: (734) 449-5000 ¢ Fax: (734) 449-0123  Web Site: www.twp.northfield.mi.us
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» Certificate required prior to new construction or alterations of existing structures. Certificates also required prior to occupancy.

> Application must be accompanied by 2 copies of scaled site plan meeting information requirements of Zoning Administrator.

> Applications for zoning compiiance certificates shall be deemed abandoned six (6] months after the date of filing unless diligently
pursued or 2 bullding permit or certificate of oocupancy k Bsued,

> Any certificate shall become lovalld H the awthorized work & nuspended or sbandoned for 3 period of 8¢ 16) months after
commencement of work.

Parcel Identification Number: 3-02- O i -/ O é E 0 i
Site Addresss S 73 East Shore Drive

Lot #: w*ﬁ 23  subdivision: LW denmans %ﬂf‘f Promerty Size: @;36/4
Property , o »
Ovmer: Q iam w% Cread %3/ Rocky W) v Ly llanstn, m 1 s17; ;sg 2373
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L ,
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Project Start Date: ffyﬂr’f/ . Qolgﬁ Projected Completion Date: cha&f @d{
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in case of any fabe statement or misrepresentation of fact In the application or on the plans on which the certificate i based, any zoning compliance cortificate
issued thereto shall be deemed null and vold.

{ hereby acknowledge the above facts, and those on the attached site sketch and prints to be true 1o the best of my knowledge and state that said construction
and/or occupancy of the structure and/or site shall ocour In accordance with this certificate. Further, | agree to give permission for officials of the municipality,
county and the State of Hid‘;igan 1o enter the ;om@r{y for ;m:mses of imspection.
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d P. O. Box 576 ¢ 8350 Main Street, Whitmore Lake, MI 48189-0576

Telephone: (734) 449-5000 o Fax: (734) 449-0123 » Web Site: www.iwo.northfield.mi.us




NOI‘thﬁEld TOWIIShip Building & Zoning Department

To: Northfield Township Zoning Board of Appeals

From: Kurt Weiland, Zoning Administrator

Re: 573 East Shore Drive, Creal Residence, Parcel #B-02-05-103-009
Date: December 17, 2014

The property owners have requested a permit to do major renovations to their lake front
home located at 573 East Shore Drive. The project will consist of the replacing of the
existing garage with one that is larger and attached to the home. The entire existing
structure will be renovated and they will be adding a second floor. The end result would
be a significant improvement to the existing home but in order to complete this project
the owner will need the following variances from the Northfield Township Zoning Board
of Appeals. The property is located in an SR2 Zoning District which requires not less
than thirty feet for a front yard, a minimum ten feet for the side yards and a minimum
twenty feet for the rear yard. Two off street parking spaces will be provided in the garage.

1. A variance from Section 22.04-D(2) Side yard setback, for the expansion of the second
floor on the left side of the home will be required. This will add to the amount of
structure located in the side yard setback but it will not extend any further than the
existing legal non-conforming structure on that side. It appears that a six (6) foot variance
is required on the left side of the structure.

2. A variance from Section 22.04-D(2) Side yard setback, for a portion of the new
attached garage on the right side of the structure. The front corner of the new garage
appears to meet the minimum the ten foot setback requirement but the property narrows
as it goes toward the lake leaving the rear of the garage in the ten foot setback area by
four foot eight inches (4°8”). This leaves us with a triangular shape portion of the 38 foot
deep new garage, approximately 88.54 square feet that will be located within the side
yard setback area and need a variance in order to build.

P.O. Box 576 & 8350 Main Street  Whitmore Lake, Michigan 48189-0576
Telephone: (734) 449-5000 o Fax: (734) 449-0123 ¢ Web Site: www.twp.northfield. mi.us
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Dear Northfield Township Zoning Board of Appeals

We are writing in regard to the request for a variance of the
north property line setback at the 573 East Shore Drive property
to construct an attached two car garage and room, as requested
by Bill and Kathy Creal. Our property adjoins this property on
the North (581 East Shore Drive).

We have discussed this variance request and the work that will
be done on this property with Bill and Kathy Creal, and support
this request.

e }T’m and Janice ( &mﬂ}cn




Northfield Township
Zoning Board Appeals Bylaws

The following rules of procedure are hereby adopted by the Northfield Township Zoning Board
of Appeals to facilitate the performance of its duties as outlined in the Michigan Zoning
Enabling Act, Public Act 110 of 2006, as amended, MCL 125.3101, et seq. These rules are
enacted pursuant to Township Ordinance 66.01, et seq., providing for the creation of a Board of
Zoning Appeals and the appointment of members thereto. Nothing herein shall be construed
to give or grant the ZBA the power or authority to alter or change the Zoning Ordinance,
including the Zoning Map, which authority is reserved for the legislative body.

SECTION 1: Membership and Term

A. Board Composition — The Northfield Township Zoning Board of Appeals (ZBA) shall
consist of five (5) members. One (1) ZBA member shall also serve as a member of the
Northfield Township Planning Commission.

B. Township Board of Trustees Representation — One (1) member of the ZBA may be a
current member of the Northfield Township Board of Trustees (Board).

C. Qualifications — All members shall be electors of Northfield Township (Township) and be
representative of the community.

D. Appointment — Any Township Board member can bring forth a potential ZBA member
for appointment. All ZBA appointments shall be approved by the Board.

E. Vacancies — All vacancies shall be filled in the same manner as the regular appointment
process (Section 1, D) and shall only be for the balance of the uncompleted term.

F. Term - The term of each permanent member shall be three (3} years, except for
members serving because of their membership on the Planning Commission or the
Board, whose terms shall be limited to the time they are members of those bodies.
Terms shall be staggered in a reasonable and practical manner.

G. Alternates — The Board may appoint two (2) alternate members for the same term as
regular ZBA members. An alternate member may be called to serve as a member of the
ZBA in the absence of a regular member if the regular member will be unable to attend
one (1) or more meetings. An alternate member may also be called to serve as a
member for the purpose of reaching a decision on a case in which the member has
abstained for reasons of conflicting of interest. The alternate member appointed shall
serve in the case until a final decision is made. An alternate member serving on the ZBA
has the same voting rights as a regular member.

SECTION 2: Officers

ZBA By-Laws
1-21-15



Selection and Tenure — At the first regular meeting of the year, the ZBA shall select from
its membership a Chairperson, Vice Chairperson and Secretary. An elected township
official shall not serve as an officer of the ZBA. All offices shall have a one (1)-year term.
If any office is vacated between terms, the member selected to fill the vacated office
shall only serve for the balance of the unexpired term. Officers may serve consecutive
terms for the same office.

The presiding officer at the first regular meeting of the year shall be the previous year’s
Chairperson if still a member and present, if not; a ZBA member shall preside to the
following order:

1. Previous year’s Vice Chairperson
2. Previous year’s Secretary
3. Zoning Board of Appeals member with the longest period of service.

Chairperson — The Chairperson shall preside at all meetings, appoint committees subject
to ZBA approval, prepare the meeting agenda, sign documents on behalf of the ZBA
along with the Secretary, administer oaths regarding the cases before the ZBA, compel
the attendance of witnesses and perform such other duties authorized by the ZBA or
Northfield Township Board of Trustees (Board).

Vice Chairperson — The Vice Chairperson shall act in the capacity of the Chairperson in
his or her absence, and shall automatically succeed to the unexpired term of the
Chairperson in the event the office of Chairperson becomes vacant. The ZBA shall select
a successor to the office of Vice Chairperson for the unexpired term when that office is
vacated.

Secretary — The Secretary shall execute documents in the name of the ZBA, perform the
duties hereinafter listed below and shall perform such other duties as the ZBA may
determine. The Secretary may delegate certain duties to a staff member without
transferal of final responsibility.

1. Minutes — The Secretary shall be responsible for a permanent record of the
minutes of each meeting and shall have them recorded in suitable permanent
records retained by the Clerk. The minutes shall contain a brief synopsis of the
meeting, including a complete restatement of all motions and record of votes,
conditions or recommendations made on any action and record of attendance.

2. Correspondence — The Secretary shall be responsible for issuing formal written
correspondence with other groups or persons, as directed by the ZBA. All
communications, petitions, reports or other written materials received by the
Secretary shall be brought to the attention of the ZBA membership.

3. Attendance - The Secretary shall be responsible for maintaining an attendance
record for each ZBA member.

ZBA By-Laws
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4, Notices — The Secretary shall issue such notices as may be required by the ZBA.
5. Roll Call — The Secretary shall call roll for roll call votes.

ZBA / Planning Commission Representative — One (1) Planning Commission Member
shall serve as a liaison to the ZBA. The ZBA liaison shall report the actions of the ZBA to
the Planning Commission and update the ZBA on actions by the Planning Commission
that relate to the functions and duties of the ZBA. A member of the board who is
currently an officer on the Planning Commission may not simultaneously serve as an
officer of the ZBA.

SECTION 3: Regular Meetings

A.

ZBA By-
1-21-15

Meetings — Regular meetings of the ZBA shall be held on the third Monday of each
month, or as noted below. One (1) regular meeting shall be held in January each year,
and as needed for the remainder of the year. All meetings shall take place at the
Northfield Township Public Safety Building at 7:00PM; if there is no business to be
conducted, than a meeting shall not be held. When the regular meeting day falls on a
legal holiday, the ZBA shall select a suitable alternate date in the same month. Regularly
scheduled meetings may only be cancelled by either a majority vote at any prior
meeting or the Chairperson by notification to the Zoning Board of Appeals members in a
timeframe outlined by the Open Meetings Act — the reason for cancellation will be
included in the notice.

Meeting Notice — All meeting notices shall be made in accordance with the
requirements of the zoning ordinance and the Open Meetings Act.

Public Records — All meetings, records, documents, correspondence and other materials
of the ZBA shall be open to public inspection in accordance with the Freedom of
Information Act, except as may otherwise be provided by law.

Quorum — Three (3) members of the total five (5) members serving constitutes a
quorum for transacting business and taking official action for all matters. The ZBA shall
not conduct business unless a majority of the regular members is present.

Voting — To pass or deny any variance, appeal or other official action required by the
zoning ordinance, an affirmative vote of the majority of the total membership (3
members) of the ZBA is required. Voting shall be by voice vote. However, a follow-up
roll call vote shall be taken if requested by any ZBA member or directed by the
Chairperson to clarify a vote. All ZBA members, including the Chairperson, shall vote on
all matters, but the chairperson shall vote last. The ZBA / Planning Commission
Representative shall not participate in a public hearing or vote on the same matter that
the member voted on as a member of the Planning Commission.

Laws



F. Motions — Motions shall be restated before a vote. The name of the member making a
motion and the member supporting shall be recorded. Motions deciding the issue on
appeal may include conditions of approval imposed by the ZBA.

G. Time Limit — The ZBA shall hear and decide upon all matters properly before it within
thirty (30) days. The decision of the ZBA shall be in the form of a resolution containing a
full record of its findings and determinations in each case. The time limit may be
extended by written agreement between the applicant and the ZBA.

H. Agenda — The Chairperson shall be responsible for preparing an agenda for ZBA
meetings. The order of business for meetings shall be as follows, or as amended by the
Board through resolution or practice:

1. Call to Order
2. Pledge of Allegiance
3. Roll Call
4. Adopt Agenda
5. Correspondence
6. Public Hearings
7. New Business
8. Unfinished Business
9. Approval of Minutes from the last meeting.
10. Call to the Public
11. ZBA Member Comments.
12. Announcement of Next Meeting.
13. Adjournment
a. Placing Agenda ltems by ZBA Members - Any member of the ZBA may request
items to be placed on the agenda by contacting the Chairperson at least twenty-
one (21) days prior to the meeting or hearing. Requests should be accompanied
by explanatory or background information when possible. The ZBA member may
also propose additions at the time of agenda approval during the meeting.
4
ZBA By-Laws
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All votes shall be recorded in the minutes clearly identifying how each member voted.
All members are expected to exercise their obligation to vote upon a guestion unless a
conflict of interest is present.



b. Maximum Number of Public Hearings per Meeting — In order to allow good
conduct of business and careful review of all cases, the ZBA shall limits its agenda
to no more than two (2) hearings on new cases per meeting. In the event more
than two (2) applications are received by the deadline for submittal for the
subsequent meeting, the Chair may elect to schedule an additional meeting in
the same month to accommodate the additional hearings. The limit of two (2)
new hearings per meeting may only be waived at the discretion of the
Chairperson.

Meeting Minutes — The Secretary shall be responsible for the preparation and
presentation of minutes of the proceedings of all meetings of the ZBA according to the
Open Meetings Act, and for depositing with the Township Clerk a copy of said minutes
for retention. If this duty is delegated to a staff person, the Secretary must sign the
minutes.

The minutes of the preceding meeting shall be acted upon by the ZBA and signed by the
Secretary and Chairperson at the next meeting. A copy of all motions shall be carefully
recorded. The names of those who make motions, those who support motions and the
vote shall be recorded in the minutes in a manner which clearly conveys how each
member voted.

The official minutes shall be retained by the Township Clerk as proscribed by law.
Copies of proposed and approved minutes shall be available to the public at a
reasonable charge or according to Township Board policy.

Proposed minutes shall be available to the public by the eighth (8™ calendar day after
the meeting. Approved minutes shall be available by five (5) calendar days after that
meeting when approved.

Governing Procedures — Michigan statutes, ZBA by-laws, and Roberts Rules of Order
Revised shall govern the order of business before the ZBA. Roberts Rules shall not apply
when they conflict with Michigan Statutes or they deny a member his/her constitutional
rights.

Public Hearings — All public hearings held by the ZBA shall be held as part of a regular or
special meeting of the ZBA. The following rules of procedure shall apply to public
hearings held by the ZBA:

1. Chairperson opens public hearing by announcing the subject of the appeal, the
petition by identifying the applicant’s name, case number, specified request, and
the general location of the subject property.

2. Chairperson summarizes procedures/rules to be followed during the hearing.

3. Chairperson will call on the appellant or their representative to present their
statements in support of the appeal along with any supporting evidence.
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4. Chairperson will call on the Zoning Administrator to present the substance of the
appeal, staff reports facts about the appeal, including site conditions, uses of
adjacent lands, utility and street capacities, and other pertinent matters and to
answer questions of the ZBA.

5. Chairperson will call on other persons interested in speaking in support of the
appeal.

6. Chairperson will call on persons wishing to speak in opposition to the appeal.

7. Chairperson may, within limits, permit the appellant a rebuttal.

8. Chairperson will, upon their motion or the motion of any ZBA member,

announce the close of the hearing or announce continuation of the public
hearing to another specified time and date if the hour is late or additional
pertinent information must be obtained.

9. ZBA deliberates the request and decides the issue or, if a majority of members
decide more information or clarification is needed, the issue may be postponed
to a future meeting.

To ensure that everyone has the opportunity to speak, the ZBA may elect to limit the
time permitted for each person to speak. However, the applicant may be afforded
additional time as determined by the Chairperson. The Chairperson may also elect to
allow persons to speak only once, until all persons have had the opportunity to speak, at
which time the Chairperson, in his or her discretion, may permit additional comments.

General Rules for Conduct at Hearings —

1. Statements or questions by the audience shall be addressed to the Chairperson.

2. ZBA members may question the appellant, others in support and those in
opposition during presentations.

3. ZBA members shall refrain from debating or arguing with persons commenting.

4. If a large number of individuals wish to vice the same position either in support
of or in opposition to the appeal, they may designate one (1) person to be the
spokesperson for the group.

5. The Chairperson has the authority to restrict each speaker to a reasonable length
of time for presenting their comments.

6. During the hearing, the ZBA shall not be bound by the strict rules of evidence
and may take into consideration any evidence it deems relevant and material or
exclude any evidence it deems irrelevant and immaterial.
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Special Meetings — Special Meetings of the ZBA may be called by the Chairperson to
handle organizational issues or may be requested by an applicant due to an applicant’s
request or timing issue. If the applicant makes the request and the Special Meeting is
called for that purpose, the applicant shall be responsible for any and all additional
costs. if there is more than one applicant’s request addressed at a Special Meeting, the
costs shall be shared equally between all applicants. The business conducted by the ZBA
shall be conducted at a public meeting held in compliance with the Open Meetings Act.
Special Meetings shall also be noticed as required by the Michigan Zoning Enabling Act,
as amended, the Open Meetings Act and these bylaws.

Committees and Committee Meetings — The ZBA shall create committees and make
appointments to these as it considers advisable. Committees shall consist of no more
than two (2) ZBA members. Standing Committees shall be recommended by the
Chairperson and appointments approved by the ZBA.

The ZBA may authorize such special committees as deemed necessary and provide a
timeline for the committee to report its recommendations. A special committee shall
be dissolved when its final report is accepted by the ZBA. Committees shall be limited
to recommendations to the ZBA on appropriate matters that reflect on the scope and
charge of that committee. Committees have no authority to take administrative action
or act on behalf of the ZBA.

Closed Meetings — Closed meetings may be held for the purposes outlined in the Open
Meetings Act.

Communication between the ZBA and the Township Board — All decisions made during
the ZBA meetings shall be communicated to the Township Board and Planning
Commission —included within the meeting minutes.

SECTION 4: Duties of the ZBA

The ZBA shall perform the following duties:

A. Act on applications for variances, appeals, interpretations, or other matters as required
by the zoning ordinance and the Michigan Zoning Enabling Act, Public Act 110 of 2006,
as amended, MCL 125.3101 et seq.

B. Attend local training sessions or meetings, as needed to property fulfill the duties of a
ZBA member.

C. Attend conferences and/or workshops that are approved and funded by the Board.

D. Perform other duties and responsibilities as requested by the Board or as may be
specified in another Township ordinance.

E. Conduct site visits as deemed necessary to evaluate an application and supporting
material.
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SECTION 5: Notice of Appeal, Time for Appeal, Stay of Proceedings, Dismissal and
Reinstatement of Appeal

A. Notice of Appeal — All Notices of Appeal to the ZBA shall be made in writing on notice
forms provided for that purpose and adopted by the ZBA. Notices of appeal shall be
serviced upon the administrative official from whom the appeal is taken, and such
official shall transmit to the ZBA all papers constituting the record upon which the action
of appeal was taken. The notice of appeal shall be accompanied by such fee as
established by the Township Board.

B. Time for Appeal — Every appeal shall be filed by the appellant within sixty (60) days of
the date of a permit refusal, a requirement, a decision, or a determination of such
official from which the appeal is taken, provided the ZBA may in exceptional cases for
good reason grant additional time.

C. Stay of Proceedings — Filing an appeal stays all further enforcement proceedings by the
Zoning Administrator or other official unless the Zoning Administrator or other official
certifies to the ZBA a stay would cause imminent peril to life or property, in which case
proceedings shall not be stayed unless the appellant obtains a restraining order which
may be granted by the ZBA or by the circuit court, on notice to the Zoning Administrator
or other official and on due cause shown.

D. Dismissal and Reinstatement of Appeal — When an appellant fails to appear ata
properly scheduled meeting on the ZBA, the Chairperson may entertain a motion from
the ZBA to dismiss the case for want of prosecution; the appellant will be furnished
written notice of the action by the Secretary of the Board. The appellant shall have
seven (7) days from the date of notice of dismissal to apply for reinstatement of the
case. In such cases, the appellant must file a written request with the Secretary for
reinstatement. Reinstatement shall be at the discretion of the Chairperson for good
cause shown, and upon payment of a fee established by the Township Board. The
Township Board may waive the reinstatement fee upon a showing of extenuating
circumstances. In all cases, reinstated in the above described manner, the case will be
docketed and re-advertised in the usual manner prescribed for new cases.

SECTION 6: Absences, Removals, Resignations and Vacancies

A. To be excused from a meeting of the ZBA, a ZBA member shall notify the Clerk’s office,
ZBA Chairperson or other individual as designated by the ZBA. Failure to make this
notification prior to a meeting shall result in an unexcused absence.

B. Members of the ZBA may be removed by the Board for misfeasance, malfeasance or
non-feasance in office upon written charges and after a due process hearing. A member
shall disclose when there is or may be a conflict of interest prior to the matter being
considered by the ZBA. Failure of a member to disclose that there is or may be a conflict
of interest to allow the Board to disqualify the member from a vote shall constitute

ZBA By-Laws
1-21-15



malfeasance in office. A member shall first be given the opportunity to resign prior to
removal by the Board.

C. A member may resign from the ZBA by sending a letter of resignation to the Supervisor,
Board or ZBA Chairperson. Unless otherwise indicated in the letter, the resignation shall
be effective on the date the letter is received.

D. Vacancies shall be filled by the Board within thirty {30} days of resignation or removal of
a ZBA member. Successors shall serve out the unexpired term of the member being
replaced.

SECTION 7: Conflict of Interest

A. ZBA members shall declare a conflict of interest and abstain from participating in a
hearing or deliberations on a request when:

1. The ZBA member, member’s relative or other family member is involved in any
request for which the ZBA is asked to make a decision.

2. The ZBA member has a business or financial interest in the property involved in
the request, or has a business or financial interest in the applicant’s company,
agency or association.

3. The ZBA member owns or has a financial interest in neighboring property. For
purposes of this section, a neighboring property shall include any property falling
within the notification radius for the proposed development, as required by the
zoning ordinance or other applicable ordinance.

4, There is a reasonable appearance of a conflict of interest, as determined by the
ZBA member declaring such conflict. However, declaring a conflict of interest
should not be used as a means of avoiding a difficult or uncomfortable decision.

B. The ZBA member declaring a conflict of interest should state the nature of the conflict
to the board. The ZBA shall consider a motion to excuse the declared member through
the vote. Once formally excused, the member should vacate his or her seat during all
proceedings involving the matter that lead to the member’s declared conflict of interest
The member declaring conflict may also choose to leave the room in which the
discussion takes place, unless doing so would violate his or her constitutionally
protected rights to participate. Further, he or she should not make any presentations to
the ZBA as a representative of the proposal.

SECTION 8: Annual Report and Budget Request

The annual report will be prepared at the end of the year under the direction of the
Chairperson and presented in written form in early January to the Township Board. The report
shall include the ZBA operations, a report on appeals and recommendations regarding actions
by the Township Board and Planning Commission as related to zoning.
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The ZBA budget request for appropriation shall be prepared under the direction of the
Chairperson at the first meeting after January 1 each year and shall be presented to the
Planning Commission for inclusion in the department budget.

SECTION 9: Suspension and Amendments

These rules may be temporarily suspended at any regular or special meeting by a majority vote
of the total members appointed (3 of 5).

These bylaws may be amended at any meeting by a vote of a majority of the membership of the
ZBA.

Adopted by the Northfield Township at a regular meeting, held on
, 2015,

Secretary,
Northfield Township Zoning Board of Appeals.
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